


No. E(NG)I/2024/TR/23 New Delhi, dated 30.12.2024

Cépy forwarded to:

The Genl. Secy., AIRF, Room No.253, Rail Bhawan, New Delhi (35 copies).

—

2. The Genl. Secy., NFIR, Room No.256-E, Rail Bhawan, New Delhi (35 copies).
34 All Members/Departmental Council & National Council & Secretary/Staff Side,
National Council, 13-C, Ferozeshah Road, New Delhi (60 spares).
o4 The Secy. Genl., FROA, Room No.256-A, Rail Bhawan, New Delhi (5 spares).
5, The Secy. Genl., IRPOF, Room No.268, Rail Bhawan, New Delhi (5 spares).
6. The Genl. Secy., AIRPFA, Room No.256-D, Rail Bhawan, New Delhi-110001.
74 The Secy., RBSS 6Group 'A’' Officers Association, Rail Bhawan, New Delhi.
8. The Secy., RBSS Group 'B' Officers Association, Rail Bhawan, New Delhi.
9.  The Secy., Railway Board Ministerial Staff Association, Rail Bhawan, New Delhi.
10. The Secy., Railway Board Group ‘D' Employees Association, Rail Bhawan, New Delhi.
11 The Secretary, Railway Board Promotee Officers Association, Room No.341-C, Rail
Bhawan, New Delhi.

12. Genl. Secy., All India SC&ST Railway Employees Association, Rail Bhawan, New Delhi.
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For Principal Executive Director(IR)/Railway Board

PSs to MR, MOSR(D) and MOSR(J).

PPSs to Chairman & CEO, M(Infra.), M(T&RS), M(O&BD), M(Fin.), Secretary, DG/HR,
DG/RHS and DG/RPF.

PPSs to AM(Comml.), AM(CE), AM(C&IS), AM(Elec.), AM(Budget), AM(F), AM(Mech.),
AM(Plg.), AM(Project), AM(PU), AM(Sig.), AM(Stores), AM(Tele), AM(Traffic), AM(Works),
AM(T&C), AM(Staff), PED(Vig.) and PED(Infra.).

SRSs'ito E{D/Safefy(M), EDCE(G), ED(E&R), EDE, EDE(N), EDME(W), EDERS(6), EDE(Res.),

EDE(RRB), EDF(B), ED(RE), ED/Track(M), EDF(X)I, EDF(X)II, ED(H), EDE(GC), ED(Stat),
ED(Track/MC), ED(T&MPP), EDME(Chg.), EDME(Traction), ED(Works), EDME(Dev.),
EDRS(C), EDRS(W), EDPC, EDF(E), EDA, EDV(A), JS(6), and IG/RPF.

DPC-II, DE(G), D(IH), D(H&FW), D(MPP), DE(N)II, DE(R), DE(D&A), DE(LL), JD(OL),
JDE(Rep), JDE(RRB), DD(Code Revision), DDE(N), DDE(LR)I, DDE(LR)II, DDE(LR)IITI,
DDV(A&P), DD(OL)I, E(NG)IT, E(Rep)I, E(Rep)II , E(Rep)III, E(SCT)I, E(SCT) II, E(RRB),
PC-TII, PC-IV, PC-V, E(P&A)I, E(P&A) II, CE-I, CE-IT, CE-IIT, Sec.(E), Sec.(ABE), E(MPP),
Safety Branch, A/C-IIT and Code Revision Cell.
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RBE No. 229/2001
SCNo. 15 to MC No.24
Government of India/Bharat Sarkar
Ministry of Railways/Rall Mantralaya
(Rallway Board)

No. E(NG)I-2001/TR/16 New Delhi, dated 21.11.2001

The General Managers,
All Indian Railways & PUs
(As per standard list)

Sub:  Procedure for preventing fraudulent transfers — Question regarding.

The question of laying down the procedure fo prevent fraudulent transfers has been
considered by the Ministry of Railways. It has been decided that the Railways shouid follow the
following guidelines while processing the ftransfers of Railway employees from one
Unit/Division/Railway to another Unit/Division/Railway:-

(i) The application containing all the necessary details should be made in as many
copies as the levels/offices through which the application has to pass through
including the Unit/Division/Railway to which the transfer is sought for.

(ii) All the copies should have a recent passport size photograph of the employee
firmly affixed/pasted on the top right hand corner of the application.

(i) The application should be accompanied by an additional identical passport size
photograph which may be affixed/pasted similarty on the Memorandum/Order
sparing the employee for transfer as and when issued.

(v)  The immediate Supervisor/Officer of the employee concerned before forwarding
the application for further necessary action should attest the photograph affixed
on each copy of the application in such a manner that the signature and the
rubber stamp below that appear partially on the photograph and partially on the
paper outside the photograph.

(v) The rubber stamp should clearly indicate the name and designation of the
Supervisor/Officer attesting and forwarding the application.

(vi) Each level/Office will retain a copy of the application complete in ail respects as
per details mentioned above before forwarding the same to the higher authority
or Unit to which the transfer has been sought for, as the case may be.

(vi)  The application should be registered and appropriate priority number allotted as
per extant procedure and the employee advised of the same.
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(viil)  After the request for transfer has been accepted and necessary orders issued by
the competent authority, Memorandum/Order sparing the employee should have
the photograph of the employee (received from him at the time he made the

‘.. request initially) pasted on it duly attested in the manner indicted in (iv) above.
The MemorandumVOrder should also have the signature of the transferred
employee and his left thumb impression both of which should be duly attested by
the officer signing the Memorandum/Order with his name and designation
appearing below the signature.

(x)  When the transfemed employee presents himself in the new Unit with the original
Memo sparing him for transfer, necessary details like his photograph, signature
efc should be carefully matched before he is allowed to join. If, in any case, the
details match prima-facie but still reasonable doubt persists and
consultation/enquiry/verification of genuineness is warranted with the
Railway/Division/Unit from which the employee has been transferred, the same
can be done as soon as possible but within a month of his joining.

(x) All communications regarding transfer should be signed by a Gazetted
Personnel Officer with his name and designation appearing below the signature.

(x)  The LPC should be issued immediately and signed by a Gazetted Accounts
Officer with his name and designation appearing below the signature.

(xiiy  LPC should he sent under a covering letter to the new Unit to which the
employee has been transferred through special messenge: as far as possib'e
whose identity should be established and noted at the time of accepting the
document.

(xii)  The Service Book of the employee concemed duly completed should also be
sent to the new Unit in the same manner as in (xii) above.

2 The above procedure will apply mutatis mutandis to all transfers including transfers on
administrative ground.
3. Please acknowledge receipt.
(J.S. Gusain)
Joint Director, Estt(N)
Railway Board



