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Abatement of rent

Abbreviated address

Abeyance

Ability to read and write

Abolition of post

Above average

Above quoted reference

Absconding from duty

Absence

Absence of information, In the
Absence without permission

Absent

Absentee

Absenteeism

Absentee list

Absentee statement
Absent without leave
Absolute authority
Absolve

Absorb

Absorption

Abstract

Abuse of power

Academic

Academic qualif ication
Academic year

Accept

Acceptance

Accepted

Accident

Accomodation

Accomodation,Office

Accomodation charge
Accord (v)

Accordingly

Accord sanction to
Account

Accountable

Accountability
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Accounting unit

Accounts

Accounts concurrence

Accounts head

Accounts inspection

Accused

Acknowledge

Acknowledgement

Acknowledgement due

Acquisition of citizenship

Acquisition of land

Acquittal

Act
* Anti-corruption
* Payment of Wages
* Workmen's Compensation
* Industrial Disputes
* Factories
* Minimum Wages

Acting Allowance

Acting in official capacity

Action

Action,Line of
Action taken thereon

Active consideration

Active Service

Activities

Aci of misconduct

Acts of commission & on' ssion

Actuals

Actual strength

Actual wages

Addition

Additional

Additions and alterations

Address

Address,Postal

Adhoc

Adhoc dearness allowance "

Adjournment

Administer

Administer,osth" :, l

*et \'6q;
*sr
Aqrwgqfr
tsr Yft{

drgr f{ffe{ur

sTftgqf,
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iD'Frqrt ETffi CTfUftqq

*efiFro, frqrq qftfrqq
ffisTfuftqq
q;rdq rTwqff srfUftqq

ortrorft rrcr

sTrffio rnq*6Ts iFFr
Effi
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rTfun[ +qr

ffi
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qRq*{

e[qt,sIfrRffi
qtreth silr qf{f,{
ITdI,TidEFI

gto qilI

ilqd
reei q5q6.*
Ter{I;f

iquRmlqr
vrqq rqgrqr

2

L



i.! Il

Administration

Administrative approval

Administrative base
.Administrative head

Administrative machinery/

expenses

Admissibility of claims

Admission

Admission fee

Admission form

Admit

Admitted

Adopted son

Adult

Adult education

Advance

Advance, Cyclone relief
* Deputation
* Festival
* Flood relief
* House building
* Provident fund
* Vehicle (Gycle,Scooter)
* copy

" correction slip

Advance for law suits

Advance for treatment of cancer/

leprosy

Advance leave salary

Advance of pay

Advance of T.A.

Advance payment

Advanced training

Adverse entry

Advertised post

Advertisement

Advice

Advise

Advisory Committee

Advisory Council

Affected prejudicially

Affidavit

qvtrfl"l
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Affidavit,To file an

Atfiliated with

Atfirmative reply

Atfirm the decision to

Affix a seal to

Affix one's signature to

After consultation with

Afternoon

Against the name

Against the rules

Age entry

Age limit

Age of retirement

Agenda

Aggregate

Aggrieved party

Agitation

Agitation,Peaceful

Agreed

Agreement

Agreement form

Agreement,oral

Aided school

Aid,Financial

Aid,First

Aid,Grant-in

Airconditioned

Air Rqrte
All conemed
Alleged statement

All India Service

Allocate

Allocation

Allocation statement

Allotment

Allotment order

Allowance
* Accident
* Acting

" Arrears of

" Bad climate
* Breach of rest
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* (Dual) Charge
* Children's education
* City
* Clothing
* Compensatory

'Consfiuction
* Conveyance
* Cyclone dufy
* Daily
* Dearnes
* Travelling
* House rent
* 

M ileage/kilometenage
* Motor qde
'Motor car

'Ration
Al lowance, Non-practisin g
* O,tficiating
- Overtime
* Washing

Alteration

Alternative

Amalgamation of offices

Amendment

Amenities fund

Analogy

Anci llary administration

Annexure

fuinounce
Announcernent,public

Announcer

Annual account

Annual Return

Annual review

Annual verification

Anomaly

Anony*: *us complaint

An.+vr*i

Anteeedents

Ante*edents,Verification of

Anticipated

Anticipation
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Anticipatory

Antedated cheque

Appeal

Appeafabte

Appear before

Appellate authority
Appellate powers

Appendix

npfliance,Office
Aptieble to
Applicant

Application

Application of Rules

Appointing authcity
Appcftting fficer
Appointment

Appointment, Officiating
* Temporary
* Permanent

Apportion

Appreciation, Letter of
Apprentice

Apprentice Act
Apprentice Mechanic
Apprenticeship, Period of
Appropriate

Appropriation

nmmd
Apwal,Financial
Approved

Aptitude

Arbitration

Arbitrator

Arbilrator's award

Arduous

Arduous duty

Arduous duty allowance
Argument

Arrange

Arrangements

Arrears

Articles of constitution

reng|FFriF'

Tdfuitudn6
3rrffc{
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Artificial break in service

Artificial limb

Artizan

As early as possible

As proposed

As required

Assessed rent

Assessment

Assessrnent order

Assign

Assignee

Assign'er

Assignment

Assisture,Financial
As*s€rt
Associate

Assume

Assume Charge

Assumption

Athlete

At par

Attached Otfice

Attachment

Attachment order

Aftendance

Attendance Register

Attendant

AfEnfun b irwited to

Afest
Attestation

Attested true copy

Attesting Officer

Audio-visual aid

Audit

Audited account :

Audit inspection

Audit note

Audit obiection

Audit of accounts

Audit para

Audit report

August review

FFdq €at qqqn

FF*q sirr

?5.rotrt

qen tirrq
qen r*mfua
qen efiRrd

MRdfuvrqr
Mrq
ftq|quraTrlgr

fr{rd ovqr,dlqqr,Ttrql*Rrcr iDFfI

qr{effi
sr{eqr.5,
wrgtsFl,gg{ mrr
3Trffi6 qr6r.rdl

T16r{1(D.

T16

T€tuI ?D',irTI,ihFFlT iFIFII

6r{iqK drTrtr{r

TEUT,€IIirUI,IbGFTI

qerffe,6s{ff
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dT€ orqlcrq

3P"T
g,-ftT snesr

sqfufr
€rqfuft dfrrfi.'t,sqfuft rfrrs{
qRqt,qRqrg6'

6t *t qrq 3Tr6ftd fuqr qrar *
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sqlrrfrurq
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qrsioq Glnmrff
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qflftrd *sr
esr trffeTr ffftqror
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Austerity

Authenticated

Authorisation

Authorised

Authorised scale of pay

Authortty

Authority,Competent

ArJtrority letter

Autonomous institutions

Auiliary service

Avenues of promotion

Average

Average emoluments

Average leave

Average mileage allowance

Average Pay

Averaging group

Averaging period

Award

Award,Judicial

Award,punishment

Background

Backlog

Bachruard classes

Bad cfiaracter

Bad c-limate allowance

Bad conduct

Bail

Bailable summons

Balance,Closing

Balance,Opening

Ban

Bank account

Bank draft

Ban on further recruitment

Baseless

Base year

Basic

Basic education

frrr6

ryFhgd
sr@4rwr
srDTd
srfugdttrrqn
rFftort,grfu6"{ur,wffi
rsqrrTsrforff
mftonq*
tmltl riTstrq

sarqo*qr
Tffiiflirsr
3fr{rd

*sdqffifi
Btsd gS
sfsd*a rmr

*scarq
otsdsTd
sfsd irqft
riqre,qBffiq
cffidffefttrq
qrs tTr

q

gs1fr
frFdr qirrql

@q.I
grqFr
ENtrr qtrdlg q-fr

g{lT$tr
CTITFKT

qqr{fti$rq

sfr Sq
crer Sq

fu/sfuiq
*o' diqr
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fu{rqn
snqn q{

Itr
gffiRrqr
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Basic pay

Basic tradesman

Bearer

Behaviour,Good

tseneflt

Best of knowledge and belief,

to the

Betterment charges

Beyond

Biased report

Bicycle allowance

Bigamous marriage

Bigamy

Bifurcation

Binding

Birth,Date of
Birth,Place of
Bi-weekly

Boarding charges

Boarding school

Board of Directors
'Board of enquiry

Bonafide

Bonafides

Bond,lndemnity

Bonus

Book of sanction

Booking

Booking office

Borrowing authority
Bottom seniority

Breach

Breach in service

Breach of contract

Breach of discipline

Breach of rest

Breakdown allowance

Breakdown duties

Break in service

Break of journey

Bribe

Brief

waffi
gftur*qltfiDn
qraD'

3r6t flqrul
Gttq

qk6dq qrro'r$ $tr E'qrs b ergw

gqrt rrtr
*snr, tqt
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Efrdrg
Effi
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$q-frfu
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erd-qrqttro
q|c|i|tr|TN

dGq rT;GT,rrFs( fuard?f

ft*ro,{sd
qb {sd{
qnf,tro
gSIIoT, IFET{

Hffidq-qt
qt{s

ffiqfr,{l{ft5fuol
g6'6wr
fr6e qr
eerrodf srMtlnrfuowr
frqdq qRsdr
qrr

+fl-q'r
riffl-qrr
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frrnq {q
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iosrsq qrrd
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Rqq qrt,wgrt,ffu'
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Broadly classified

Brochure

Brought forward

Brought over

Budget

Budget estimate

Budget grant

Budget provision

Budget, reapplopriation

Bulletin

Bureaucracy

Bye laws

By-instalments

By means of

By return of post

By special messenger

By virtue of

By way of

Cadre

Cadre check

Cadre post

Cadre register

Caiculation

Calender day/month/yea'

Call letter

Gancel

Cancellation

Gancellation of allotment

Cancelled

Candidate

Candidate,Approved

Canteen

Capacity

Capital expenditure

Capital expenses

Card pass

Career,Academic

Careful consideration,After

Carried over

dt$tr{ q{Fd
fuFrfir
srrJrufrd

3[rn d EIFII rr.II

qcre

qcre gFFSElif,qGl€ qril?T,qcrg SIIiDGFI

qqc aqI{r;|
qGTE gFrcTT;T

g{firiltr ffic
SdfrH
ffi
sqfrft
frtrdt d
fi'em
ffierot
ffiq dierqrEq. t
b oTsq *, fu srqed *,
btqif

c

w{ri,org{
ri+f qiq
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fffss{
qR6T{

Hts{ frqFTrs/q{
gcilrqr-qe

Tq SIFIT
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G
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{*rrd uo,{*trc vd
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Carry over

Carry with etfect

Case

Case adjourned

Case dealer

Caste

Casual employment

Casual labour

Casual leave

Casual vacancy

Category

Category Gontinuous

Category Essentially Intermittent

Category Excluded

Gategory Intensive

Cattle pass

Gensure

Centre,Examination

Certificate

Certificate Character

Certificate Medical

Certificate of competency

Certificate of fitness
Certification

Certified copy

Certify

Chairman,Ex-Office

Challan

Channel of promotion

Channel,Through proper

Chapter

Character

Character certificates
Character roll

Charge

Charge,handing over

Charge memo

Charge Report

Charge sheet
Charge,Taking over

Chart

Cheapest route

3rq?r$T

o,rqffud srirq/srrm if arqr
qrrdrtrocqr
IIFIGIT TQTftd

t'dfudo,ffi
q.t/lwfr

iftfu-/cnfrq-dffi
ifuro' arfro,ifrro rrdi-{v

3n6Rr6,g$
cno,fuo,Rfr
dft
ftrtr{ 6iE
sfrdrdc:qPfirSffi
qfu6tE
TFT6}E
$il qrg
qRftqr
qffeil b,q
gTTIUI-r|it

qfrf, IFTrut.ITf,

frfuffirsrTrut-rrfl
lllffrrcll grT[u[-rt-t

snitr€fdf gqp1,r1;,q1drg gr1g-q-f

nqtufro-{q

sqrFd sfu
g|TrFrd iDFtr

trtr erqef
q|GfFT

qEffi etrrrFr
sFda qrqq t
3ilqrg
zrfrl,rrrsq
qfrfl trrTtur-rrfl

qfur-ri*
3TrSq,qrd,Ir+[{,€d,o.r$Trt

ffrdlTn dhnr
siltiq EFFT

ordrTru R+d
srntq qa

6rdr11 Ir6sT IDFI
qrC

qq€vwt:nf
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Checked and found current

Cheque

Cheque pass

ChiH welfare

Circular letter

Circumstance

Circumstantial evidence

Gitation

City allowance

Civil Procedure Gode

Citizen

Claimant,Right

Clarification

Classification

Glause

Clear vacancy

Glerical error

C lerical service/staff

Glub

Coach

Codal rules

Gode

Gognizance

Golony

Collection

Combination

Gombined seniority

Commercial debits

Commission

Commissioner

Commit (an offence)

Commil

Commitment

Committee

Communal

Communal reservation

Communal roster

Communication

Community certificate

Community hall

Community,Minority

Commutation of leave

qiq ftt'rS $t{ &o qrqr

n6
to qrs
iila ?DertU|

qRTf,

qRfufr
qTH

ggIR
;Fr{ lTfrT

r{I|trd griD'qr qtEdr

ilrrfr.F'
wSqrnqr{
qq*o-{ur

EFfiq
Gjs

seRfr
drrq ZE,frsq gE,fuqr{ at qa
fttuo,*nH
iFFil

fgqr
ritrdr ftqq

Eier{iRffir
ITFN"T

o,r*S
T{s
d.frs{
riTffiT0qdr
ErFlsq qrq

o*grq,srrdrl
3Trgffi

sNNIEI iD'FII

?trFrifiH dqT,sfu{€ *qr
sPrq€dr

TTRfr

rrFuerko,wrgeifuo
cfrftrrd errtqpt,rrrqrqfuo snrffiur

qrqqtfuo tlst,qrfttranst
Tiqn,qt qtr6n
sffi gqq-{6t,Tf{4rrl qrnq-qf,

onlfueera
srff,iero clrfr
qtrc-dq gS
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Commutation of Punishment

Commutation of rights

Commuted leave

Comparative statement

Compartment

Gompassion

Compassionate allowance

Compassionate gratuitY

Gompassionate grounds,On

Gompensate

Gompensation

Compensation,Workmen' s

Compensatory Allowance

Gompensatory holidaY/rest

Compensatory house rent

allowance

Compensatory rest

Competency Gertificate

Gompetitive exam

Compilation

Gomplaint

Complaint Book

Complementary

Completion rePort

Gompliance

Gomplimentary Pass

Compulsory

Compulsory retirement

Cor*=;*tation of mileage

Concept

Coneession

C*nciliation
Gone!usion

Gonciusive proof

Goncordance

Concurrence

Condition

Condi;!,,:,nal

$onEjitr*:n af eligibility/service

Condonation

Con*onation of break in service

qri5.{ur

wil<rwl
qRqffid gS
gil{tffififrT{ur
6q,qrql,BqI
qdrql
ergdrqr trfrr

irJ*rqr \rqqFf

sr$rqr fr eilEN rrt

HffiiFFr[,3ut+wttr
etfrqff,ftffi,uftor,1eflr+or
IFFFTK qffi
sPdTro rrf,r, 9ft6-{ qf,I

sPd5w. ftrnq/q+orsl
sFdT{6r.51q fr'srqqcr

sPdEro, gdVcffoTsr

WilT(IT gITIUI.Ir.t

sffi,ftqftTr
d6Grq

Rro,rqd

Rro,r+d gRro,

T16.
itrrfFFI RlilC

3rEqffiq
qrfld qrs

srfudr{i

3nf{Fitqrffi
ftd Esl drrurqr
d6Gq{r

Rqr+d

TFilqFT

gqtqq,M,eie
Mro,IrrTrut
rrrgo,.qFrol
q-dqfr

vrd,q$t
qgd
qrrdr/+dl frt vrd
qrqff

dqr-q-r qnn'iFFfI
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Condone

Conduct rules

Conference

Conferred powers

Confidential

Confidendial report

Confirmation

Confirmation letter
Gonformity

Connecting reference

Connection

Consent

Consequently

Conservancy charges
Consider

Consideration

Consideration,For

Consideration,Under

Consolidated

Consolidated fund
Consolidation

Construction

Construction Department
Consultation

Consumer

Consumer co-operative society
Contain

Container

Contemplated

Contention

Contents

Context

Contingency

Gontingency fund

Contingent bill
Continuance in Railway Service is
subject to

Continuity

Continuous

Continuous work

Gontract

Contract labour

rIIrD'iD-SlI

silqiruT ft{rq
q*rq
rqflsrfuqi
3[rq{q ft{III

'fur+qffiC
gR
gRue, wn&orrrq*
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ddfftrn{
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b qfunnsg,q

rrur$ sqn
fuqrs irtrr
fuqrs,sfrEd
fuqN* frq
f+qrcrffq
intfuH
q+tud frft
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Mq
ffiq fuTrrT

Tgtqef

E qrfiEilr
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q<HE Et{r
III-I

erifFs,srgssrfr

6€Tq,ErqI,frqrq

frqs, f4qq qil
TiEri,/Rirr/r4rTur

f{*q*r*, e'*fuoor
qrofuuarftft
gro-r fua
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q
qqord
torr{iffqr
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Contract sYstem

Contravention

Oontribution

Contributory

Contributory Provident Fund

Controller

Gontrolling otficer

Convalescent homes

Convenience

Oonvenient station

Conveyance allowance

Conveyance hire

Convict

Conviction

Co-operatlve credit societY

Co-operative societY

Co-operative movement

Co-operative store

copy
Correction

Correction slip

Correspondence

Gorrespondent

Corresponding

Corrigendum

Corrupt

Corruption

Corrupt practice

Cost

Cost of living

Council

Counter

Counter affidavit

Gounter charge

Counter foil

Counter signature

Counter signed

Course

Course of emploYment,During the

Court attachment

Court attendance

Gourt case

em.rr€R
ffi{q{
dsrffi
sffi
dsgr$qffift
6gf,rt, fr{iTo,
ft{ieq sbo,tff
€nQEr amfranqrfd
gfrEr
gftEqrto €srq
ifIEH lrf,r
qrsT rlKt.t

Rra cilq

dq-tuE
$66rSstIF{ isfrfr
rrForffrnfrfr
rrrrrff3liftH
rraorff {sn
qRtufr

ggr{

Efr-v*
qSI|tIN

dErq{rdr

ffisff
vJk -qd
g€
tfE aFr6Fr,1u€ltfli[

g€ 3ffir{ol,g€ al?r6r{

opnq-g, qg, gd
ffiea+q
qRsq

o,rcirqM
qftlgrqQr-rrl

rrsrtq
srqcrflru
qfrEwttr{
skrffiHRd
IMNIDTI

ffiq{ora* dFnq

3rqrdE;ff
3ffiirffsqRfr
qrfuq, rIFr6[I
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Court of inquiry

Court of law

Cover

Covering Letter

Creation

Creation of post

Credit

Credit note

Griminal charge

Criminal offence

Griminal Procedure Code

Griterion

Cross exam.

Crossing of etficiency bar

Cross reference

Cumulative .

Custody

Cycle

Cycle advance

Cyclone relief

Cyclostyle

GT|EI RIr{rFf.I

afi'4rc{tfrcrqffid

fftwrwr

s6-q?r

g'f,q
Q-{ O-r qqq
cfqg,(rEfiir,T[rg

Erff-rl?t

snrtrfto rfrrdq

Ers*q qrnftr

elue sfr?rr ritrdr
qFrtr€i

sftqffHl
qHdTtqqrg trFrr
qfuSnf

rffi
erfuat
srEfr.d
rrEfud 3fiJq

qFrq ir6r{rdr
qt5m}g'*.o'FfI

D

tfro qar

eft6de
tfro <n

R, ibFrrIN

tP{o,Tf{O

T6srt,Erfr,W-Ee
id6-9./grcr

sret dwqq
frHiq-, dr0g, ftft
ft{d drffq
ftgRfrtu
qqfrfu
nr{q frft
rsrirdr f{s
'rwiakds
srmErfl
t'ihd s6r{r.r

ff trsr/irq/rgd
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Daily allowance

Daily hours

Daily rate

Daily rated worker

Daily wages

Damage

Data

Data processing

Date

Date,Fixed

Date of appointment

Date of birth

Date of commencement

Day,lndependence

Day,Republic

Day scholar

Dealing Assistant

Dearness Allowance/Pay/Relief



Death

Death-cum-retirement gratuity

Death gratuity

Death in service

Debarred from service

Debit

Debit

Debit advice

Debit balance

Decategorisation

Decategorised

Decentralisation

Decentralised

Declaration

Declaration form

Declare

Deduction

Deductions statement

Deem

De facto

Defamation

Default

Defaulter

Default in payment

Defence

Defence counsel

Defence statement

Defence witness

Defendant

Defer

Deferred payment

Deficit

Deficit budget

Define

Definition

Dejure

Degree,University

Delay

Delay

Delegate

Delegation

Delegation oT powers

EI
EI\qfuffid\rrlrlFT
TqI sqErJI

*qr 6rdd1tg
€qrqrfu
q[i
qri crcfil
artqmr
qrq Sq
frorfuowr
frofFgn
fr:iftnpr
ffihft5-d
dqun
dqun qq{
Etqun iDlFII

6*ff
itrc-tdl F|t$fol
qq:fiT
trqer:
qFr6rfr

T6
To.o'di
Trrdrq;T iFIFII

rq|qnfifuflE,sftrHr
sFtrflE o,nifd
qqrd cqntrfuqr€ ?b"Fr

sPfiqrHr*
sffi
sTr€rFId ifi'Ftl

3TReIFld Srrdtq/irrgerftd dEFr
grel
qrt o-r qqe

frrftd ovnrqfonfts ir'Frr
qfu{rqr

frfta:
fu.zftqrcrqfrtM
ffiq
fuE?FFII
qRftD

sfrfrfu risa,nsn*urq

{rfuqt ol reqr*tr{
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Delete

Deleted

Deletion

Delinquent emPloYee

Demand

Demancl

Demi-otficial letter

Demote

Demoted person

Demotion

Department

Departmental enquiry

Departmental examination

Departmental proceedings

Departmental pronrotion commlttee

Departmental test

Dependent

Dependent relative

Deploy

Deployment

Deposit

Deputation

Deputy

Dereliction of dutY

De-reservation

De-reserue

Description

Desertion from duty

Deserving person

Designation

Designation,Otficial

Despatch

Despatch clerk

Despatch register

Despatched

Despatcher

Destination

Destruction of cld records

Detail

Detailed

Detailed inspection

Detailed report

EETqI

EEI frqT

Filq

o.EIqrSo,filfl
qirr
qirf6'wl
end Ens*tqq*
I|iiliFIIT iFFTI

rtEiFFttT EqR
qqrqqfr

frqrq
fffiqqiq
f{tq'rftq qfur
Mqo.rffi
ffi{rrftqqffilgfrfr
ffiqtrr
qrBH

sTrlfd trdff
*{rd iF'FII

ffi/sftffitr{
TfsTI

sPdRrgR,RIE d"sm

gtl

o,*q of crdtdrqr

rr*qHq,B-gtF{fruT

€ffiFTqUT iFiFII

fu{wr
q&*otqFIEfFt
qtrqEqft,gut"
IK;TTIT

rgrorff rrdFnq

iqur
nqq qtr6

nqur qftilst
nfrd
nvo,

{ilq
T{ri ft6?d ol q€ irrt=tl

dtmr (ordeTrREI)

ffid,dt{n
f{rEcftffHUr
ft{qd R'fJ

1B



Detailed statement

Detailed to perform/look after

Details

Deteriorate

Deterioration

Determination of seniority

Determine

Detention in custody

Detrimental

Development

Development fund

Devotion to duty

Dexterity

Diary

Dies-non

Diet allowance

Diet charges

Diploma,Recognised

Direct action

Direct recruitment

Disability leave/pension

Disagreement

Disbursement

Disbursement of pay

Disbursing authority

Disbursing otficer
Discharge

Discharge from hospital

Discharge from service

Discharge medical certificate

Discharge of duties

Disciplinary action

Disciplinary action rules

Disciplinary authority

Disciplinary case

Disciplinary proceedings

Discipline

Discipline & Appeal Rules

Disclaim

Discrepancy

Discretion

fu{EF fuqwr
o,r ord o,Ti * fuq t{td frqrrqr
dt
6rff f{r
Frstrc6rc
qfttmERg;cro.rffit-r
ffidit'Ffr
frltrsddsqr
etko,{
fro'nn
fto,rsfrft
6da{-frc6r

frgurtrr,dsa
tffir0q;nwr
irruFftq frfisfiamnt kq
3flr6F( ffifr
sn6n sqru^sd
rlr;lrflgrqffiqr
Sffqrffi
SftTff
ft:ermorgryqffi
srsgqfr
rifudruq

ttrq Rffi-urfiiliffir

Tnetrrur gnr(DFrr

frdgqexffi
rnEFT (o.dq/i{Rr6r{),

1ft(lrssa$
GnstrrGf €€
€ErtTmo,wr
gft Rfuflsrrrlm-ttit
odq-rmm
srgsnsPfoffi
in-gvnsPilm qrffi ftEqq

eryrnrfo qrfumrfr

argvrrcrP{o. rlrrrcil

ctTqrrcrko,ffi
3fl:Iqns{

3rynffiqqfrft{q (f6A)

eHIEi-q.rn,srsft 6'rt?s'Ff I

ffi
frfrm'
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Discretionary powers

Discuss

Disease

Dismiss

Dismissal

Dismissal gratuity

Disobedience

Disobedienoe of orders

Disparity

Dispense with services

Displaced

Displaced government servant

Drsplay

Displeasure

Disposal

Disqualification

Disqualified

Disqualified,To declare

Disquality

Disregard

Disrespect

Distribution

DittO { . 'r:. r'': '

Dividend

Division

Docket

Document

Documentary evidence

Dog pass

Domicile

Domicile certificate
Draft

Draw

Drawing

Drawing officer
Drawn and due

Dual allowance

Dual charge

Due course,ln
Due date

Due notice

hnolfuon
fuqn-Mrtrrl;r, qqf 6iffir
ttq, {qr$
T€ggffFrr,
gtfrqiFFn (iil#drffrR)
w€Ri$ffi
T{gfrsqqFr
TE|T

sntgitd€rqsr
rnrqFrdl

*{r*cflGFrirsfr
|Md
ftFnfrdrrro'rfr#
gefitaiEnrq!ffi
qrcR'I
frTcl"
qdqa/srilddr
irdtrq dfcrrrr€ Eilfril
qdtrq dRd iblitt
qdtrq (qlfd) irrnr
3rd*il{r
Stillrlit

rEil{UI

d
drt{ivr
risa,frrrrqq,Bftililr*sft
srbaffi
FFf,EFRFFT
ql#sFflr
:Fslrrs(ffi)qffi
qkqrfrgrTm-rr-l
qdrerrsrsq,gFE
qT&q iDFTI

qt:irr

iflrrTFIqffi
qasq +q
qtfirord rrtr
dtrtt rFTn
qersrrq

fr{dfrft
sfqil =ilfu
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Dues

Duties

Due to inefficient working

Duly qualified

Duplicate copy

Duration

During the pleasure ol the President

During the term of office

DUU

Duty card pass

DuU cftart

Duty hours

Duty Otf

Duty On

DuU On special

Duty,Sense of

Duty wages

tq nRr
o,rd

crgi$-d 6rd A iFFroI

@irCarsrq
cr1trrfr

crqft
vtgqRbrcrqq{Fd
a'rdotd{, qtrcfr d
m-f,4qr-n@fi
cq8odrns
s{Eqr€
qSbErue@ffirTsrtq

=TErrrrcrqAinfi
E*{qftw
CIdaq-qr*rt

GqAqq{ff

ertrtdE-fl
ffdrttil
€rd:T trrrdl

fuqTqe,ffiar
ffigrgnft{rrq -rs\

SsFro. irgr{rtrt
gtqFrm *'{d/grfdr
gqrq,ftunq
.--*

sqrift
qqdl

etrf,r rlE
ilfrdrtq qfuI
g<ra,ffia<
Rg-du-qf
q|-t

qr*618
qFTdI

sfFltdiFtcT

qffiqi
qrfuo'io.qfi{rfuol ffirqt
o-*{rff
qrffist-orffx.'r qftft

E

Earned leave

Earnestness

Earning capacity

Economy

Economy drive

Educational assistance

Educational qualification

Etfect

Etfect from,With

Effective

Efficiency

Etficie y bar

Etficier",-y bar test

Electior:

Electrie*l energy

Eligiblr.

Eligible :ategoU

Eligibility

Emerge-;cy

Emolu -nts

Empar. .nent

Empl*;":e
Emplr.yees Go-operative Credit
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Society

Employer

Ernployment

Employment Exchange

Encashment

Encashment of leave

Enclosed letter
Encouragement

Endorse

Endorsement

Enforce

Engage

Engagement

Engagement of labour

Enhance

Enhanced

Enhancement

Enlarged

Enlargement

Enquiry

Enquiry officer

Enquiry proceedings

Enrolment

Entertain

Entertain an appeal
Entertainment

Entry

Erroneous payment

Esse ntiality certihcate
Essential qualification

Essential service

Establishment

Estimate

Estimates

Eviction proceedings

Evidence

Examination

Examinee

Ex-cadre

Ex-cadre post

Exceeding,Not

Exception,As an

ffi6r
t|fin
ttdqrut=r
q6+6TE

gSa,r;ro*owr
daqrrx
qhdrr{

rffihowr,geiftairiFrr
sqdq,Ir6i6q
rcffidorrr, fft6-1rqr
?DFT IN EFITqI

orrfoq,qrd rN GTTII;IT

qtr$il 6t f4Iffi irFrr

ffiT
T€rqr Eqlqffi{
Rqc
qMq
qiq
qiqsrffi
qiqffi
qrqioq

TflTtD-fET

3tqli{ w rrqrq iSII;II

d{sra,srfr& rrcFrr

€qt-rs, sPcft
ffiTIfCTF;I

ffmnrTrur-rrf,
sM*rftT/qM3r&rr
irftqrd+dr
ISIFFII

3r{If|q
qFF[dq

+qrsdo,Fftnff
TlTfl[,qqp1

rt-ftTr

qffi
dE'f qr€r

€Ef ertr qE

S qfts/snbo;r€l
3TTFTFFFTSq

r
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t' !;
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Excluded

Excluded employee

Execute

Executive authoritY

Executive powers

Executive statf

Exemplary punishment

Ex-employee

Exempt

Exemption

Exercise

Ex-gratia

Exgnatia payment

Ex-gratia pension

Exhaustive

Exhib!t

Exhibit

Exhibition

Exigencies of service

Existing

Ex-otficio

Exonerate

Expanston

Ex-parte

Ex-parte decision

Expeditious action

Expel
gper*ture
Elpendlhrre conbol

Expenditure, Recurring

Explanation

Ex-post facto sanction

Extant (orders)

Extension

Extension in currency of post

Extension of leave

Extension of service

Extract

Extra hour slip

Extra-ordinary gazette

Extra-ordinary leave

Extra-ordinary pension

atBgm,frororrrqrlqffidffid
otfrTno-ffi
qrrqfRil ?trFrl, ftqrqq iFFil

o,rffiqrffi
6rffisrRrqi
o.rffiql+qrff
B:Er€l-t-ulrf,r.r Eug

ge$o.fqrff
qe*+r
s*g

sqilq C enr+r

snTq,ETf.D

sIr6 Trrilq
erEr6 tfsn
sqftfur
rqflrd ?FlFrI

Tqgt

rqqfff
*{r ftt sffitrrqifiIr

dqn
qAq

AqTffiirFrr
f{wn
{6 il{s[&r6 qqftq

ytr ewl ft1uftq,96 qetq trq
qffiqffi
fuoldtqr
qq
Erq ft{iTsr
g[r{Sqq
a$gll,GltftGil iltrff
a,rqlffisffi
Tdqrq (slresr)

f{€Nlil.dnr
ve ibt crdft qGFII

uffq.arqr
tdrqfur€q|61d dgk
g€wl, r!IF[

3rfrfffi d-crqff
ST{|IEIr{UI IIGTq-ar

snTrqrwr g-$
ersrqrgsr tgn
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Extracts

Extra pay

Extra payment

Eye witness

Fabricated

Fabrication

Fabricator

Facilitate

Fact finding enquiry

Factories Acf;/Rules

Factory

Failure

Fair

Fair copy

Fair price shop

Faithful service

Faithfully,Youns

False charge

Family

Family pension

Family planning

Fan advance

Fatal

Faral injury

Farewell ft.*r
Favourable

Fee,Admission

Feeding

Fees

Female dependent

Ferro-printer

Festival advance

Figure

File

File a suit
File cover

File flap

File movement register

\t€TUr
qRftfiilnil{
crfrfuffi irqrq.ft
q$r+q qqr6n[sH rFn6

F

T6I$n
qir.;Il

rr_oi qrol

STET IFTFIT

deqFiffqiq
iDmEr|;il qDftqrq/ftqq
iDFT€IFTI

ftEagt,cf,grrErdl
gfuf,,w6i,fuq
*rtu sR
sFqf, R Eon
fqerq.do, €qr
rr{Aqnff+qr

freqr qrtq
qRqn
qtrqn ifg|q
qfrqn frdtq{
riqr-srFjq
qrro'&rqitro
qruriilo qtc

ffiqqrttt
3n:md

snsr qJeo

wu/fumrqr
g-tr/bt{r
crft{d rffrqrBqr
frtt5ro
d6rr snFlq

si6,sTrgfr,slirrsr

nmomtga,rr-r{cl irFfr

T6EqI qr{N iFFII
IFT{6| 3tFT(uI

tp,r{d dq
s'r{adTtr{tf"rsr
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Filing

Filing system

Fifling of posts

Final

Finaf fixation

Finalise

Final modification

Final report
Final settlement
Final withdrarval

Financial

Financial copcurence
Financial implication

Finarpial sanclirr
Financhl y€r
Findings

Findings of enquiry otficer
Fine

First aid

Fit

Fitness certificate

Fixation of pay
Flood

Flobd advance

Folio

Foreigur Railway

Foreign Railway Pass
For"4F ssvbe coffirtion
Forsrmn
Forfeit

Forfeited service
For information

Form

Formal investigation

Formula

Forthwith

Fortnightly

Fortuitous

Forward

Forwarding letter
Foundation

Foundation course

nmqAAmrEairFrr
s'r{d r€fr
qEf st Tr=Tr

dfrq
sifrqfrffi{
sitdq uq *Tr
sifrq GilyilsT

iifrqffiC
iffrq TTflq
cifrqffi
tu#q
R+q irgqfr
fuSq fttrdret
frSq'ffi
ftfrq{ 

6

qiq qfunq
qiq srfuorff* ned
gqt{r
qrerko sqqrr
gttgffi,Fnq

FNerf,I ltr[M-rt-f

fu{ft{ffi{
El16

W erfuq
q*/stffi
5trrffi
gw tri qrs

sff *Er otsrEn

Tqfr
qdil 6'Fil
errrrq dqr
q-+<rfrftq
sid
frfu{d qiq

w
dFSIGT

qrRro,

3il6tg-6
crq iqur,sTri qir{r

sdqul qf,

RrArqrs,dfq/enqn,sft srq
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Foundry mr{ qq

Fraud ., :': ' t': ':' i5eg,aryggpft "'' 
i"

Free pass Tqffi 
rng

Frequent iFmT

FUll aCtS 1:1' 
).'::' g"l deq

Full pay leave
. .1' r'.aFund ):': 

"' 
:'::::' ' t;;" ftft

Fund,Flospitality ,i - r : ., 3[rReq frft : t':: '

Fund,staff benefit "'' 
"t,'"'' 6ffi dtrf ftft

Fund,Provident :' .: ''i,' ::, nthcq frft ' 'i';:'

Fundamental . ,,:. ,'tt' Td{

Fundamental rights

Fundamental rules "'''j Tf, frqq
Funeral advarrce ; aidR SIBq

Funeralexpenses . . , sidftqq ' ''

Furnish tqr,sRild ?ffin

Furniture , rn{q{

q

Gangman ffi{
Gate attendance card ; ', wIe?F'qqfufr srd . :1

Gateman w'rsrtqttrr
1le qNfGate pass

Gazette Et-qqf

Gazette establiShment qlqqBrfr Teffiqr

Gazetied froliday ' qrcrsfun sltlirl€T

Gazettd ftrlposU srrn ,ce

Gazetted organization'

Gazetted railway servant : qrvrqfu ti{ 6ff
Gazetted steff : ':: TrsqBa 6{qTfr q{

&aeette notificatlon ', : qTufqf, olfuqtrtr

Genera! cireuls.r

&eneva eanv*ntion ' " **fl #f**
Ghat seetlon EIre {r{rs/qrd +*qF;I

Give effect t* tnrqfRd iFFfl

Ggod faith ,, . Trr{rfl?I,qr.Et{FFTI ;"'; :i ;"'t':':;' 
'

Government Of $ndia "',::i:i' 
:'::1' q1gfr Tf*6'K ':':'t';;;1';"t;l'; ''1

Government Servants Conduu#,*ldes grtrrffqtfficfiq{ulf{qq . , -' ' j 
"

Grace period . r ' i ,;i. ft'qmd ftt srqD

Grade

srad*df€ligfr'.l.:.r:i.'','-.'''.:nx:,\'.:,..1ti:;,.,itN!qtr
; ..r'i,,:;i :r:".:i;/;:r e6 . | ; iil|!,tt, ,: ";1,',.',1" ' . 

:,



Grade,Junior/Senior

Grade,Junior Administrative

Grant

Grant-in-aid

GranlMaintenance
Granrity

Grbvance

Gross

Gross income

Gross misconduct

Gross negligence

Gross rent

Gross salary

Grunds
Grup insurance scheme
Guarantee

Guardian

Guardianship certificate
Guiity of,Found

Habitual defaulter

Half average pay

Half monthly payment

Half pay leave

Half yearly

fk*cappeO
Flartrcraft centre
Handicraft exhibition
Handing over certificate
Handing over charge
Hands,Additional

Head of Department

Headquarters office
Health certificate

Heir

Hereafter

Hereby

Hereditary right
Herein aft*r
Hierarchy

sr-flnrfi trs
eiw ssrrcrfuF is
q:r{rq,giiFl iDFil

irEr{rflr €r{dffi
srErwr q$ffi
gtrE-rq

frFFFffi
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sqEf+ffi
sfItIK
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strqrffi
nrb'Erq
gcb em
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qq-q*qT-E
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{r.\

High

Higher authoritY

Higher grade

Highest

Highly skilled

High power committee

Hill allowance

Hill school

Hill station

Hindi speaking area

Hire charges

Hire purchase

History of service

History sheet

Holiday

Holiday home

Holiday,National

Holiday,Paid

Holiday,Public

Home Railway

Honorarium

Honorary

Honourable

Horse allowance

Hospital leave

Hours of duty

Hours of emploYment regulation

Hours of work

House allowance

House building advance

House rent allowance

Housing schemes

Humanitarian grounds,On

Hypothesis

Hypothetical

Wr
sqtrrsrffi
sqfftrs
t'a|dIT
3rPtrS'sa

rqrkonirfrfr
q{ffq qsr

Td*q q;af+olaq
qd$q erd
ftff.Trff de
qrgil,futrqt

ffiErqrisfrE
tr{r5
EFf{d
3ilitiFtlat

er+orqr TE
rr$q crdorsrQs
qaffig$
qdqfffig$
qr$ tan
qmeq

srffi
ITr+fu

&rwr
srsdrffgs
qAde
6rd d-cr ftfrqq (tma)

6rd de
rtiFtq-lrdl

r1a Fnfur srFlq
qiD'FI finqr qtn
qFns *trtrq
rTITffq silItIF{ rF{

qliffitril
$qffircqfifo

ldentical

ldentical scale

ldentification mark

ldentity card

Trss6'q

inTIFq aff{qn
wrqn Fr<
qFIFI-q5r
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ldentity permit

lf required

lllegal

lllegal gratification

lllegible

lllegible signature

lllustrative

lmmediate

lmmediate suPerior

lmmovable proPertY

lmpending

lmplement

lmplementation

lmplication

lmposition

lmposition of PenaltY

lmpound

lmpression,Thumb

lmprest

lmprest money

lmprisonment

lmputation

ln-admissible

Inadvertently

In cancellation of

lncentive bonus

Incentive,Proper

lncentive scheme

Incidential charges

lnclusion

Incon',,

lncome tax

lncome tax clearance certificate

lncnrne tax schedule

Incoin:,;tent
Incons!;tent
In continuation of

lncorrert
In courEe of

lncrerr'u ";i

lncrer"*ent,Annual

lncumbent

rrFn"I errgrmn[tfu
qR qqfFd d
srtq,t{-o,r{ff
srtq qfuilqq

srgr€
3TSIE F€ITtr{

ffi
CIGD'IGT,3[NT5[

slrsf sqelm
srrtGt qqfu
3IIffiT

otqfRd ?bFII,sTrr€I il anr
iFr{ilq?Fi

ftGffiId
srffiqq
snR or'erffiqur
GtEf iuiFll,qfu+q irFil
siTdr-ffi
3rqqTq

3fiqilq ffl
iFRF[Tq

3lrtqur

3nn€r

ff{qri
w mg*' 

;$i:" jf!

d-ssr6{ *{g
sfuddffirr{
m-flEq*ffr
crr{qF'm s{TK
gqrAgr,qRcrq

3[rq

sITqiDT

3IrrGST A-qtftt grtu-rre

silrqi5T srflS
3TtrII

en{rrd

*mqd
srllE,rlcld
fidrn
affiqk
qTffio. as{ qfu
qEenff
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lndebtedness

Indefinite period

Indemnify

lndemnity bond

lndent

I ndependent Officer/Charge

Index

Index card

Index level

Index number

Index sheet

Index slip

Indian Penal Code

Indian Railway Conference

Association

Indian Railways

Indiscipline,Act of
Indoor

Indoor and outdoo!. games

Industrial disputes act
Industrial employee

Industrial law

Industrial relations

Ineffective

Inefficient

Inetficient hand

Ineligible

Ineligible for

Infectious disease

Inferior

lnfirm

Inflated rate of pay

Inflation

In force

Inform

lnformal discussion

Information,For

Infringe

Infringement

[n general

Inherent

fnitial pay

TTT lilFT

snfrF{d crdB

erftryF o-fqr ,sqlqr tqr
Hfdqffi dtr-qx
qiq q*
rsriT orqff,q/qflTrr
q{o.i-o.,cr{m.'qruftlcr{CI,qf bmr

sgffiqufr iFRf

Tnq-q6,ifi,
qroio,crgmwft cio
erEmpft q-a

srfpquft Tff
qnffq ds riRilr
qrgffq ftr& qdffi triftg$q

qltctlrl GI
ergflnsffir.il o.r ord
niil{rr
srdtrr silr +ETS da
sfAffFF fuq|q srftfr"rq
dldtFro mrtut
sMFro,o,r1t/ffiFro,fth
ffiftff*idq
crqrT|+

3rEql

eme/erg;ua odqrfr
STTTITT

b ftq qqrir

dm'fq6, vln

etr{t,gBqr,fuq
STSIIKT

tffi atwta ct
wtft
aF[,s-l!fl
qfffiirsrT
sr*TqrR-o. trqf
tgfirlqTqmTffe ftq
BTfus{ ?F'q;II ,gec,iErE m1;rT .

s{fuiqrr
qr${rulr sq €
aFf,ffiRe

sr{ftm f,rq
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tnitial recruitment grade 
:

lnitiaf recruitments '
!'!a:_|-.'.::.'..:']..'.:':.'i.:,'.;..:

lnrilals

tnitiate '"; t

tnitiative

lnjury :-

lnjustice

!n lieu of :::: ' 
'')" 

""'::'
In tumPsum ' ':' ' 

"

fn one's discretion : 
'

In grdgr ':': 'i: '''

!n order of rnerit

ln order of priority

In part 
.' 

,

In person

In pursuance of ':'

tnquiry

lnquiry,Departmental 
r:' :'

!n-service training

lnsolvency ':

inspect ' '

fnspecting officer '

lnspeetion ::' ":
Inspeetion report

lnstalment

Instalrnent recovery

lnstitute

I nstitute, Educational

Institute,Railway :'

f nstitution " '': 
'

!nstruetion

lnstructor

Insubordinatian

lnsubordinatlon,Charge'{fr: 
r"' 

" 
:'

Insupercessionof 
: ; 

"| ,'t':
lnsuraRge ': '"'' '

l*surer ':':':i'

lntegfitY i:t:''tti' ':!':-')': '; :;''tt

sdfu+, Tffns
srrfuo qff "
sftqst
qts$iryr,TEiGliF'i]"il "' '': :': '' ::i
.rgm,.r6m qrft :;:i''

dd 
.: .-1,:.1:._.:,.:,t,;i::) t.o,::,..:,,..

3r{ng

bEEe : ' ;:i'

\rfigrf, "''"'':-3ffigqgg ", 
" ':"'':':"

ib-g q, qdllqqd

qIr{&TT IDTT H
3rmil trq *
sigrd: ::':4': ';' "

g{i :'

*qwrrd ':"' ' :

qiq
AA

fu{Fnq qiq
ffiqsRrqTur
Renar

ftflqTq ir*rr
fuftqilrrG{ffi
ftftq{q
frSe{qffi : ::

fuK
tuwatqWft
*iqerrq,qiq *dmr

frmr-risn
ffi€*-qrc "
dsqf : 

"

*T-dC€r

argtero : ' '

Bffi*qsr
3F{trf Or* mr snqtq ' '

A\,\\

513{fuqFqrsf CI€ gq/ib1w inrrs g(' '

lntenslve

lntensive eheck

lnter alia

ftn
&qro.-df

ffiq

€l;q qdf *'r{fE
si-dr Bt{rc*q
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Inter-divisional

Interest free advance

Interest,Rate of
lnterim

lnterim allowance

Interim arrangement

Interim measure

lnterim relief

Interim reply

Intermediate category

Intermediate grade

Intermittent period

lntermittent wo/ker
Internal check

International

Interpolation of seniority
Interpretation

Inter-Railway

lnterrogate

Interruption in service

lnter se

Inter-se-seniority

lnterview

Interview,Call for
ln toto

Introduction

Invalid

Invalidatircn

Invalid pension

Invariably

Investigation

Invoice

Involve

Inward register

lpso facto

lrregular

lrrespective of
lrresponsible

lssue

lssue voucher

Item

niil{ {€ffiq
qre rFc arFJq/kfl qna qfuq
amq of qr
oi-dRq

ffiqar
cidRqffi
ddftq arnen

ffirlrso
sidRq strr
qqrff61E
qq{Strs
vfunq Grqfu/dffird)qqft
qfu{rffo,ff
cridfo qiq
siilf$q
qfrrdr o.r oied,qm

eieffrufu, frd$T
siilrffi
EEf-drE i51;lT

tdr { aFIEII.I

qT$FIfu

rrsn TS{dr
$Tqre;rg

€TsTrorr fr fdrg gdrdr
q"plc:
tr19151,qfuq
eftftqFq,srutinl
erffiotrr
srrirr ifvn
fttwrq rrq d
GFilqur

ftro,
frsqr,r{BFd irvrr
sftrir'rfqsq^ifr
FFTIFI

srffid
fuqrq ftrg Rqr
3t1-u-r<r$, ft-ffiqn
qrrrfit,qrff ?rFII

trq qr\FN

ITE
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J

Jeopardize

Job

Job analysis

Job card

Job,Full-time/Part time

Join

Joining date

Joining report

Joining time

Joint circular

Joint enquiry

Joint procedure order

Joint representation

Journey

Journey lnward

Journey Outward

Journey Return

Journey time

Judge

Judgement

Judicial

Jr.rdicial enquiry

Judicial proceedings

Judicious

Junior

Junior in rank

Jurisdiction

Just

Justification

Justify

Keen

Key post

Kilometre

Kin

Kit

Kit pass

d6e { elrerqr

6Tq,Fqt,ffi,q[Td
o'rd frseqq
o,rd qrrg

@o.rq
6rdt1-€ut iD.FIT

m.rfr6ur drftq
o,rdqautffi€
onireur wrq
rigpqRv*
rigril qiq
rtg5 o,rdBB €nevr

ri15 qert#t, riggd sRfrDGq
q|-|l

srtrulTr

EMTT
qrqsql-rr
TII5TI TFTq

;qgftgr,fruiq iD'tFII

ftufq,tsdr
qrfuo,
qrfuo.qtq
;qrfuo'ffi
Rn?I g{trta

etr{t 6fts
qE { o,H€
ffionlsftrorude
sP"rd,;{rdRrd
snfun
sfrfus rqld tnt'rr

€r{16
ugs q4

fucilftev
rH$

TI|I;I

ftre qrs

K
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L

Laboratory assistant

Labour

Labour co-oPerative societY

Labour court

Labour dispute

Labour enforcement

Labour union

Labour welfare

Labour welfare centre/otficer

Laid down

Lapse

l-apse,Adm inistrative

Lapsed,Currency of the Post is

Lapse of sanction

Last pay certificate

Laundry allowance

Law

Lawful act

Lay otf

Lay otf pay

Leadership

Leave account

Leave,Admissible

Leave applied for

Leave at credit

Leave,Casual

Leave,Commuted

Leave,Gompensatory

Leave,Earned

Leave,Maternity

Leave,On average PaY

Leave,On half average Paf
Leave,On medical groundt

Leave,Preparatory to retire'. ient

Leave,eluarantine

Leave,Regretted

Leave,$anctioned

l-eave,special casual

Leave,Study

Leave,Without PaY

rrd{sficTr wdrqir'

a{q,sTfr6'

arq rrtffrft qfrfr
E{IT iqTqIET{T

3ryq foq-q,$q erG
qqlttrdq
qF6 riq
ETIT iDlqM

sFT?Fertotifrg/erffi
MRd
Tm',Sc irmr

sqnqfr6 qfi/T"T
rrq 6X sqft dld.rS t

"W-v.rTrRsifrq flsq sqror-qfl

gcrr{ qtn

ffi,orqa
frftsq6*tq
q'rqilqT

o,rq qSterq
+{€
gS rsrdr,g$ 6T esr
ffis$
snAfrm gS
wITrgs
orroiQro, g$
qRqffiil€
sFd{r6 gS
Grtrra gS
rqRgS
*{rdta<qfl
srd et*rc tr< gS
ffiatg$
eqr _ffi{dg$
rt'rtq gfl
sr"frSa gS
sfi-fir g$,
Adq s{r6fuo,g$
erqqqTd g-S

fr-Tr *dq g;$
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Life insurance payment

Line of promotion

Link

List

Litigation

Living wage

Loan

Local

Local allowance

Local authority

Local rate

Locally recruited

Lock out

Locomotive workshop

Locus standi

Loss

Loss of appointment

Loss of earning capacity

Loss of seniority

Loss of sight

Loss of vision

Lower age limit

Lowest grade

Low income group

Loyal employee

Loyal employee's ward

Luggage

Luggage examination

Lumpsum award

Lumpsum compensation

Machinery

Machinery,Joint Consultative

Machinery of Government

Machinery, Permanent Negotiation

Magistrate

Maintenance

Maintenance cost

Maintenance of records

Major

ftdnffqr Trdrq
Tffiir-rm-q
o..S^ffi
Is
qltioiror,T.5Eqrqrfr

HEaffq
*TT

ren+q
err$q qilr

rerrftqsrffi
TErftq qr

Rrr+q u,q € qff frqr Een

srer tiff
td €q{ ?Fr$Ett;II

sBRrfrft{qriorqgow
Hfd
ftgR-Enfq
cndq grrdrfrtalR
qRsdr ftt Erfr

ERdq+{
qRErfr^dfrr
ffi3ngffqI
ftqtrqtrs
sre-errq qrf

rqsrqn 6.riqr{r

ft€rqn qrdarfuii fr snftrd

TTTT6T,35[IGffi

rgrqrq qia

\,]fi'5sd 51E.r
\qls-d alfrr$

frlrTstq,sia (qsntrq)

riTfi qqrqsf d"
rrt-o.rff dT,qrsq a&rcen

rpn$qrdt da
qfu*c,ersrk6-n1

eqwuAre-T€iltl
3r$flsl FTTTKI

Brffiiin's$qm
T.rsF',Tg/E.gt,+q{

M
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Leave certificate

Leave due

Leave not due

Leave not earned

Leave of absence

Leave on average pay

Leave Reserve

Leave reserve clerk

Leave reserve post

Leave retum

Leave salary

l-earre salary ertificate
Lesve Vacancy

Leave with pay

Legal Advisor

Legally

Legal representative

Legitimate child

Legitimate claim

Length of service

Leprosy patient

Lesson

Letter,Covering

Letter head

Letter ol advice

Letter of a$otment

Letter of authorization

Letter of authority

Letter of indemnity

Letter pad

Liability

Liasion

Liasion officer

Liberalisatlon

Liberalised

Liberalised leave rules

Liberalised pension rules

Librarian

Library

Licence

Lien

'Lien on post

g$wrur-r*
tqg$
crtq gS
crqFd g$
crJqRfr alrgqfr
Ssdaffig.$
s$Rqd
gSRq{m6rftfr6
eSRs{qq
g$ftr{as
g$iffi
g$tnwrrwt
SRR
ffi6E$re*cg
BEronrr+t
tuw*
iEsfrfrft
st{m deTrq

fu erqr

*sI qilc{

Fsthft
{rc
gFNUI Vf,
q* rS{
qaqr s*
enda q*
qfuoqur q*
$Eo.R rr*

dffiiiq
q*ts
qtfuF{,qIfudI

ri'q*
ffi G{Eqrrff

\FIrtIifTUI

Etr{l-Sn
sqrft5-frg-$ft{q
wn-ft$H qrnftq{
g{ildrdq wq{@RffittjEqrd
gffircffind'snffi
'angdfs,tr€R
qnqrkow

{q'qr.Edftfivft{rt
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Major head

Majority

Major penalty

Major punishment

Malafide

Male

Malicious

Malpractice

Management

Manager of factory

Managing Director

Managing of posts

Man day

Man hours

Manpower

Manual

Manual labour

Manual work

Manufacturing process

Margin

Marginal note

Mark

Marks

Marriage advance

Mass examination

Matching surrender of Posts

Maternal

Maternity leave

Matter

Matter of regret

Mattei,Subiect
Maxir,lum

lVlaxlmum age limit

Maximum and minimum wages

Maximum pay

Measure

Measure,Preventive

Mechanical bill

Media' :n
frlledic*ql aid

Medical attendance rules

Medieal attendant

gcq vft{
CrSrkI,qrrsqt

dsnR
GrgI {g
srs{|Trqwt

!Fl|,+t
@
3Filqt{

sdq
iDFrgrrII *i€r6
qdq ftesro
qe-qGiq,rrdf qg rrrqrft ETqFII

s{qfrq,Erdfudq
lrq Eia

q{qIft
mrtEcra
sn€R6'srq

Erer 6'I iFtrl

frMqshtqr
EIRTqT

ErR'rqr frlquft

Frt
d6'
fudr6 erFlq

sr{tro,qfrHr
srrEilrq sTrqdq

qr{qfiq
rqFqg
IIFTAT

de or ftqq
rq$ffiq
erfuodq

3rhddq ergffn
3nko.dq 3fuq+errs$
srfuocrq ttr{
Btrrq,qrg,ffi
kffro. €rnq
qifukd
qErterdl

fafrfisr rrgFrdt

ftfu6wrqMfr{rq
frfrffirqR-n
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Medical benefits

Medical bill

Medical Board

Medical category

Medical certificate

Medical certificate of fitness

Medical certificate of sickness

Medical Examination

Medical facilities

Medical institution

iffiieave
Medical officer

Medical report

Medical treatment

Medical$ de-categorised

Medically de-categorised statf

Medically fit

Medically incapacited staff

Medically unfit statf

Meetiqg

Meetirqg,E}OITUHOD

Meeting room

Member,Co-opted

Membership

Members of Parliament

Memorandum

Memorandum of dues

Memorandum of rent

Memorandum of salary

Mernorial

Merge

Merger

Merit

Meritorious

Merits

Merits,On

Message

Message in code

Messenger

Messing and uniform a*k*lvalrce

ftfrrgt enq

frfursrfrd
frfu-mr-dsa
rsrrpq qffHI qiB
frArffir Trrrm-rrfl'

1 TWTdI lrIITUI.ITf,

q{rNerf,r gqIUI-r|;I

Fmezrqfrmr

RfuffiITlRqrq
frfuRil dR{I
frArffirgS
frfriffirlnffi

-Rtuffirftdd

@
rsrren1dER*ffi
Fr{ent'qrEnwffiBga
6{ilff
#ER*ir{5ffi
ffiER*q6qqffi
ffiERtqqifffd{wrrq
6{arf,
iid{t
{smsrffilMtfrt*ilo,
fu oetfsqrTt
sddfudw€rel
SdtRfril

Tiv{ TftTcI

SFFI

fo nRrsFFl
frrrrqr HFFI

iffi grqq

iFTR?D'

frtrq
R6fr
t}r{dl
w{rF*q
tjwdv,tjun+g"t

*r{trr fr enqn q{

ri*r
q;€ qrfl d ti*sf
ri*vF{r66

tcqqfftffi
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Metal pass

Method

MethodicallY

Methods of iob analYsis

Metre gauge

Migration certificate

Milage allowance

(Ki lorneterage allowance)

Military seruice

Minirnum

Minimum service

Mininnum share caPital

Minimurn Wages

Minimum Wages Act

Ministerial statf

Minor

Minor children

Minority

Minor penaltY

Minutes

Misappropriation

Misbehaviour

Miscellaneous

M iscellaneous deductions

Misconduct

Mismanagement

Misrepresentation

Misuse

Misuses

Mobile health units

Mobile library

Mode of payment

Modernisation

Modification

Modified leave rules

Money srder

Monthly rated worker

Monthly staternent

Mortgage

Mortgage deed

Most immediate

Most urgent

TI qn{/+sd qrs

q-€fr

6,Fr* *
o'rdffiqurqffi
*waw
trr{t grTtuT-rtfl

ffarsr(ftndfumr)

*q-*{r
={ililq
qrtru*ar
qffiqlrr{{ff
"trdq 

rff{ft
=lfffiqct-{ffatftftw
s|T'#flq**
Sr{TGF',GqI

:nqrfu/qrqffdt
crfrdtgtrF,sFrqi*brfl

derds
o.rd-{tr

gHffiq
iFq|tTK

frBq
ftRE s-ctffi
q{qK
gq{q
iH-dleil i5el;t

Fdrrtrrrr
g{ilIqhr

ffiIGlIwrIEo-fri
qdgwtF'Iffi
stilq|fr d tr€ft 

, Trrfrrq-stn$
3ilgffifiq
snsilqq

snvilfud g-$ f-{.ru
qS if;rJr
qrf,{rff irrrrrrK
rTrRro fd{q
dw6,m
dro q*
sF*.rsradefie
qTryqg?ffi,3Tt{[I-cdqgtF
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Mother tohgue

- Motor advance

---'' Motor garage

Movable ProPertY

Movement

Movement register

MuniciPal CorPoration

Muster clerk

Muster roll

Mutatis Mutandis

Mutual agreement

Mutual exchange

Mutual transfer,

qryTrqr

qtfi eTFJq

dar ittq
qo dqfr
TiftFf,qi*crT,qRRft
dqtrq qff"ilst
;fl-g ftrH
sqRfrfrfrd
€lqRfrdfu6r
zsdkdqffiif qRffi

rriSFFr ?firt
qRrqR6. srqct[{{*
qnsqfra qernitrwr

qrq iq
rTrq Tg
qsfrrffi6

std arg{
{r$q
Tr${trr
rrmlcflT$dw-o
o-dq@ffib'IFrGrI
fro.et'dff
ffoedq isqtftq
arrqs{r6 grd

Edqda
snar
Eht silsr
qrtrqtf,,Erdf

ft{d eq
fudd{.N
fuoetrqErRs
froeilq ddff
orqETI qtrd frr-ds

TrBro. itrtr{
qrh tr€d

qrBq|{
ffi ItrTrut rre

:flqtqff
;Irqqt-{ fu-{rqr

u

Name badge

Name board

Narrative

Narrow gauge

National

NationalitY

NaturaUlegal guardian

Nature of dutY

Near relative

Nearest of kin

Necessary condition

Negfect of dutY

Negligence

Negligence,Gross

Negotiation

Net PaYable
Net total

Next heir

Next of kin

Next working day

Night ditference

Night Patrol
Night shift

No demand certificate

Nomenclature

\ Nominal rent
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Nominal roll

Nomination

Nomination paper

Nominee

Non-compliance

Non-contributory

Non-cumulalive

Non-essential category

Non-essential service

Non-gazefted

Non-ministerial

Non-Hindi speaking area

Non-official

Non-operation

Non-operated post

Non-project labour

Non-selection post

Non-standard

Non-statutory

Non-striker

Non-working day

No objection certificate
No pay leave

Not guilty

Notice of imposing penalty

Notification

Noting and drafting

Not traceabb
Notwithstandng
Number,even

Numerals

Numerical data

Oath of allegiance

Oath of office

Obedience

Objectionable

Objection,Audit

Objection note

Objective

qrqrdfr
qrqii5-q

;IFIiiD"f qaf

qrkd

€TIIIGFT

ft3ilsm$
wrqfuo
er+srdd{ 618
fr{r{€qr
srqnilfid
oftffitr
FSil{dr
dq vr*rff
is{dq
gsrmgqe

nq qftftilil sTfuct

3Ffrfi qq

3rqFr.5'

B#r{
t{ Eqdr$
sro,r{ F{fr
iffirqft r$rrgl rr;t
qir{u-S,frqrfu{gS
Hq
wRBrrt1qiBs
srfuq5*<r

frqq q sFuqur

Gl{I
irs d?q A 16A Eg fi^ilqq fr
sqdwo
d6
#

o

ftsr-vrqer
qq-gtqQt

3ilEilI qtefq

enqfuqqo

ftsr rftTr sTrqft

cilqft fruqoft

ag,gtw
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Obligatory

Obligatory attendance

Observance of rule

Observe

Occupant

Occupational disease

Occupy

Offence

Offer

0tfer of appointment

Office

Office-bearer

Office copy

Otfice hours

Ofnce mennorandrrn

Office order

Officer-in-charge

Officer-in-ove ral I charge

Otficer on special dutY

Otfice superintendent

Official

Otficial capacity

Otficial duty

Official language

Ofriciating

Otfieiating allowance

Offieiating pay

Omirlg service

On belnff of

On deputation

On probation

Open session

Operating staff

Operation

Opinion

Opposite party

Option

Optional

Oral evidence/examination

Order
Order,standing

Ordinance

qfuqrd

g|fu{rdsqfuft

ftqqrncFl
TI|EFI IDSII,StrEIIIEFT iD',rHI

eftpnwt
AFKIFI i'|fud T'I
snfufiq 6irql,rF-6qr ifiFr
3[rs$Et

lrsffif,drFT
ftgft s-€Trq

otgtf,rg,qE
qqrffi,qEgrfi
6rEfd{q sfr
arqtffq 1rqq

if"rqf-dq 5rc;f
6T'qisq sTr*r
qNTrff qksrfr
qrffi*ffslftffirft
frSqqesIffi
o.rqf{q sr$tro
ggmrff,qm,6-ffi
eTIffitRrq-d
sTrffioqe
IIGTqF{I
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Ordinarily

Ordinary

Organization

Organize

Orientation course

Original copy

Out of tum allotment

Outstandng,Merit
Outstation allowance

Outstation detention

Outstation,Rest at
Out-today

Out-turn allowance

Overage

Overdue

Overlapping shift
Over payment

Overrule

Overseas service

Overstayal of leave

Overtime

Paid apprentice

Panel

Panel of elgerts
Parawise rsrarks
Parent department

Parity rate

Parliament question

Partial disablement

Partial modification

Particulars

Part-time

Passage (Air)

Passage albwance
Pass,Card

Pass,Check

Pass,Complementary

Pass,Duty
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Pass,Enquiry

Pass,Metal

Pass,Privilege

Passffesidential

Pass,School

Pass,Spouse

Paternal

Pay
Payable

Pay,Advance

Pay,Basic

Pay bill

Pay ceiling
Pay,Fxed
Pay btatiql
Paynrent

Payment,Over

Pay,Officiating

Pay order

Pay roll

Pay slip

Pay,special
Pay,Substantive

Phy,time scaldit' ,ir' ','l

Pecuniary Benefits

Penal rent
Penafty,Maior

|My,tffipr
Mtg cases

Pensionable service

Pensionary charge

Pensionary equivalent

Pensioner

Per bearer

Percent

Perfect title
Performance

Period

Periodical check

Periodical inspection

Periodical medical examination
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Period of service

Permanent
permanent Negotiating Machinery

Permit

Per month

Personal assistant

Personal file
Personality

Personal pay

Personnel department

Petition

Petitioner

Physically handicapped

Pilot sr,rvey

Ptace of ttirEl

Plaint

Plaititf

Planning Commission

Plot

Policy

Polling duty

Post dated

Postgraduate

Posthumous award

Posting

Posting Order

Post Non-selection

Po6qfWFbcfinbd
PosLPermanent

Post,Reserved

Post t{etirement Complimentary Pass

Post s*ript
Pest,Selection

Post,$hadow

Pcst,liubstantive

Post,Ternporary

Post,Unreserved

Power

Power il:*ntroiler

Prae?!e:*i

Practical training

Praetice 
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Practice,Legal

Practice,Medical

Precedent

Predeceased

Prejudice

Prema&re death

Premises

Premium,lnsurance t*

Prc$cribed date

Prescribed form

Prescribed medical examination
Prescribed scale of pay

Prescriptive right

Resenting otficer
Press statement

Preventive check

Principal,ln

Principal of averaging

Prior approval

Prior claim

Private medical treatment
Private property

Privilege pass

Privilege ticket order
Probation period

Probationary service

Procedural flaw

Procedural rules

Pro&rction

Productivity linked bonus
Profession tax

Proforma

Proforma fixation

Proforma,Prescribed

Progressive development

Progress report

Prohibitory order

Project labour

Promotion Committee, Departmental
Promotion post

Promotional grade

Prompt action
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Proof

Property,immovable

Property,Movable

Property return

Prosecution

Protection of pay

Prove

Provident fund account

Provision

Provisional order

P.T.O. (Privilege Ticket Order)

Public !nterest

Purb[c relations

Public Servant

Fublic $ervice Commission

Punching clerk

Punctuality

Punishment

Purchase

Purpose

Qualif ication, Educational

Qualif ication, Essential

Qualification, Prescribed

Qualified candidate

Qualifying marks

Qualitying service

Quality

Quantity

Quarterly return

Quash

Quasi-permanency

Quasi-perrnanent

Quasi substantive

Querry

Question,ln

Queue

Quorum

Quota
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R

Railway audit report

Railway Institute/Club

Railway Minister's Relief Fund

Railway Servants (Conduct) Rules

Railway Service Commission
Raising of pay

Rally

Rank

Rank and file

Ratification,Partial

Rationalisation

Ready reckoner

Ready reference

Reappointment order
Reasonable belief

Reasonable notice/opportunity

Reason to believe

Reassessment value

Recall from leave

Receipt and Delivery

Receipt and Despatch

Receiving end

Reception otficer

Reckonable service
Recognised

Recommendation

Reconci liation statement
Record of service

Record room

Recovery of dues

Recovery of pecuniary loss

Recruitment

Recruitment,Direct

Recurring honorarium

Redeem

Redress of grievance

Red tapism

Reduce in rank

Reduction in stage
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Reduction in time scale

Re-examination

Refer

Reference

Refixatior,

Refixatior: of pay

Refreshe: course

Refund of advance

Region

Registere,J Acknowledgement Due

Registered letter

Registration

Regret

Regular

Regular service

Reimbursement,Tuition fee/ Medical
Charges

Reinstate

Reject

Relaxation in age lirnit
Relief

Relieved otficer

Reliever

Relieving otficer

Religion

Relinquish

Relinquishment of charge
Remain in force

Remark

Remedy

Reminder

Remission

Remission of rent
Removal from service

Remuneration

Rendered,Service

Renewal

Rent

Repayment of loans
Replacement

Reply

Reply to charge sheet
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Report

Reporting otficer

Representation

Repugnant

Request

Requisition

Rescind

Research

Reservation

Reserved vacancy

Flesignation

Responsibility

Rest allowance

Rest house

Rest period

Restriction

Resume

Retain lien

Retention

Retire

Retirement

Retirement benefits

Retirement,Compulsory

Retirement,Voluntary

Rellring pension

Retrenchment

Retrospective etfect,wiil

Retrospective revlsiot t

Return

Fleturn iourney
Return of poqt,by

Revenue

Reversion ts lower grade

Review

Reviewing aulthority

Revised estimate

Revised scale of pay

Revision of pay

Revision of roster

Revision petition

Revocation

Revoking of suspension
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Reward

Reward,On the spot

Right,Constitutional

Right,Fundamental

Roster

Roster,Duty

Rostered hours

Roster point

Rough draft

Routine note

Routine work

Rule

Rules and regulations

Running room facility
Running statf

Safeguard

Safety

Safety camp

Salary

Sample Check

Sanction

Sanctioned as proposed

Sanctioned budget

Sanctioned strength

Sanctioning authority

Satisfactory proof

Saving

Scale check

$cale of pay

Schedule

Scheduled Caste/Tribe

Scheduled caste candidate

Schedule of powers

Scholar card pass

Scholar vacation pass

School

School,Atfiliated

School privilege pass

School,Technical
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Scope

Scout

Scouts and guides

Screening of casual labour

Script

Scrutiny

Seasonal

Secondary School,Higher

Secrecy

Secret

Secretary

Secret instruction

Secret Top

Section

Section otficer

Section of the Act

Security deposit

Selection committee

Selection grade

Selection procedure

Self explanatory

Self service

Semi autonomous

Semi skilled

Senior clerk

Seniority-cu m-su itabil ity

Seniority list

Seniority unit

Seniormost otficer

Senior subordinate

Senior time scale

Serial circular

Serial number

Serve a notice

Service agreement

Service book

Service condition

Service engineer

Service Essential

Service personnel

Service postage stamp

Service record
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Service register

Service register cell

Service roll

Service sheet

Service,S ubord i nate/SuPerior

Service verification

Servicing

Settlement dues

Settlement pass

Severe action

Shadow panel

Shift duty

Shifting of stati

Shop

Shortage of budget

Shortage of cadre

Short-fall

Short notice

Short sight

Short term arrangement

Short term course

Short trip

Show cause notice

Shrinkage of cadre

Sick pass

Signing otf/on

Simplification of rules

Single file system

Single journey Pass

Situation,Critical

Slip

Slogan

Small saving scheme

Social welfare

Society,Co-operative

Sole arbitrator

Solemn

Solvency

Souve;'tr

Spade rvork

Spare copy

Spare time
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Special class apprentice

Special disability leave

Specialist

Specialist service

Special Leave Petition

Special provision

Special re-examination

Specific

Specified

Specity

Specimen

Specimen roster

Specimen signature

Speed test
Sphere of duty

Spirit of letter

Sports,Annual

Statf

Statf car

Statf squad

Stamp,Rubber

Standard

Standard duty hours

Standard form

Standard head

Standing committee

Standing instruction

Starred question

Starting station

State guest

State Rly.Leave Rules

Statement

Statement of account

Statement of imputations

Stationary appointment

Station earnings

Statutary canteen

Statutory limit

Statutory obligation

Statutory power

Stay of proceeding

Stay order
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Step child

Stereo typed

Stipend

Stock register,Dead

Stop gap arrangement

Stoppage at etficiencY bar

Stoppage of increment

Store section

Strike

Strike,General

Strike,F{unger

Strike,lllegal

$trike,Lightening

Strike notice

Study,Deep

Sub-clause

Sub-committee

Sub.division

Sub-letting

Submit

Submitted for information

Submitted for orders

Subordinate otfice

Sub-para

Sub-rule

Subscription,Yearly

Sub-section

Subsidise

Subsidised hospitaUhostel

Subsidy

Subsistence allowance

Substantial damage

Substantial question

Substantive

Substantive post

Substitute

Substitute the following

Suburban train pass

Successful candidate

Succession tax

Sue

Sufficient cause
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Sutfix (leave)

Suggestion

Suit

Suitability

Suitable action

Summon

Summon,Service of
Sundry expenses

Superannuation,Age of

Superannuation allowance

Superior

Superior authority

Superior service

Supernumerary post

Supervision charges

Supervisory nature

Supervisory official

Supervisory statf

Supplementary bill

Supreme Court

Surety bond

Surety,stand
Surprise check

Surrender of post

Survey

Surviving children

Suspension

Sworn affidavit

Syllabus

Sympathetic consideration, For

System

Take etfect

Tantamount

Target date

Target dated letter

Task force

Tax

Tax,Assessment of
Taxable income

Tax free
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Taxi hire

Teacher

Team spirit
Technical

Tech nical advice/qualification

Technicai school

Telegrarn

Temporar,'

Temporar ,,Purely

Temporar i withdrawal

Tentative

Tentative arrangement

Tentative scheme

Tenure

Tenure of appointment

Tenure of otfice

Tenure post

Term

Terminal gratuity

Terminal leave

Termination of post

Terms and conditions

Terrns of service

Territorial army

Territorial Army Duty

Test

Test audit note

Test,Personality

Testimonials

Time barred claim

Time booth

Time limit

Time scale

Time table

Top priori-ry

Top sheet I
Total incapacitation

Tour diary

Tour programme

Trade test
Trade Uni.c_n G.

TaAe iJnion Gommission

ffiqrEr
3ilslilq-6'

dq rrr+qr

d6iIF5'I

ffo.*61
To,+6tqcil
d|ir

€rten&

Euf-d sen&
crwn4ffi
a{frr,erEwrfra
ffiPnS a&r€tr

inprrff €fqrr
qrrqffi

ffisrcft
qerqft,6Td6Tc{

ftrrorfuo qe

cil{B,grd,qE,yrq

tqid gtrfl;T

€qid g$
qE frtqqrR
ft*Erq q sr$

*Er bl€rtr
lrFARro wff
srmro,€qrqe
TffHr,qiq
ftEr qft6r qiq ftft{1pr drw rrffHr *c
Eqfudqq€w
tisrq*
sqqqfrdffiT
ergq is4

wrqffqr
iwrq tffrrTFT

-trqq-qfguff
q1e 3t{nfr

ssftgs
Eol uemor

*{rcrqff
ETTT iD qiF-q

eet€, q{ffir$qfur
s{fuo. dq,trs {frfi
ETko, dq $r*q
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Traffic

Traffic bills

Trainer

Training cell

Training School,Zonal

Transfer

Transfer allowance

Transfer memorandum

Transfer of property

Transit

Transit time

Translation

Travelling concession

Treatment of cancer

Trend

Trial period

Tribunal,Labour

Trip

Triplicate

True copy

Ultimatum

Ultimo

Unanimous decision

Unauthorised action

Urrcertainty

Unclassified post

Unconditional

Under-age

Under consideration

Under one's hand

Under reference

Under review

Understanding

Undertake

Undertaking

Undesirable

Undesired

Undisbursed amoult
Undue

Undue delay

?ni|rqtd

qrdrqrd Ra
gRwtr,

sRrqlur o,qr

et*q ufuem rq;a
\FalHf;iltqf

Telr;rf,{ul |rf,t

TelFfl<r{q ETqq,si61qul 5nttFl

qqtf, ib'I $<FruI
qR{ffi,GnenfrFrqrs
qfu+m trqq
3[EE[E

qrf,r qq{ft Rqr{rd
ibsq qr sqqn
qore,rgR,Fsr"l
q$ssr crqfu

alqfur
fr-fl,Eq
flqsM/ffiqfr
wsqfrffi

U

sifrqffi
rrfl rrfr i5'I

gEqd ftdq
cmfugd o,rd
qfur*ct
eiqrrffga qe

fu{r qrd

erq sTrg/ffq ss
ffiq
srrri EKrw qfrH

rt{rn#q,dEqf$q
iffiqTrfrq
qr*fl,Trrnt
frq1,qqt *ql,qtq drTI

\tqiFq

srqitr$q
srqiftrd

en{ffia vmq

!ryRld
erqrqTqiF q{r
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Undue influence

Undivided family

Unemployment

Unexpired portion

Unfair labour practice

Unfavourable

Unfit

Unfortunately

Unification

Uniform

Unilateral

Union Public Service Commission

Union territory

Unit

Unlawful purpose

Unlikely

Unlimited

Unmarried

Unnatural death

Unofficial letter

Unproductive labour

Unqualified

Unqualified apology

Unreserved

Unsanctioned post

Unskilled labour

Unwillingness

Upgrade

Upgraded post

Upgrading

Uphold

Upper age limit

Urban area

Urgent

Use

Vacancy

Vacancy position/statement

Vacant post

Vacation of quarter

qfuc uure
qfuffiqftqn
ffi,trffi
ersflq eisr

sr{frd srq arrerq

sPrqi6{

3[Srq
gqfrwqr

\'6to-{ul
qfi,sqrq

voqeftq
riq *o, €qr snftr
dq qnfud eia
qfue,ro,d
qtq s*tr{
qriqrq
sr$fud
sTFfqrtrd

ereFffiqr Tq
crdqErfro'tre
er5offi rr
sffi€,B{r vd 1ifinflT{r, sTrtq qmq tfl)
ffir vrd qrur-qttFrr

crqrftrd

=n{-qt 
qe

GrE erd Elfuo,

316ffi,e1ftwr
is qerfl,sTqtrs $Frr
erqite qE

*s qatqr

qTq EERFTT

sqt sTrg *qr
qrrq da

Tfd
Errdrr,gqtrT

ftR
Rfuf qftfuruf*qur
fomw
qEICr {flcfr ir-il,rT

V
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Vacation pay

Valid

Valid argument

Valid and genuine person

Validity

Valuation

Variation

Venue

Verbal order

Verification

Version,Original

Very urgent

Via

Vice Principal
Vicinity

Violation

Violation of rules

Visibility

Visit

Visiting hours

Visitor s book

Visitois gallery

Viz
Vogue,in

Void

Void,Ab initio

Voluntary

Vote,Secret

Voted eryendture

ercorsr aT{
frfuilq
qr;q refla
gftgm*{rr$iFFruI
RBqlardr
q*frqlirur
s5qq,qs-q6ffi$gft
igTF'
qlfu€cn*gr

SEIFr;I

Til qt6 '
qfusns

* do-t,qrirsr
sq flRqa
1gi$r4,3pg-qq
qfum'rlur

frqlif iDT \rR{qrT

Es{f,r
*sr,gerors
ffii51 grFI

3ne|r|td gkiD.r
qnf-6 *qf
@
rqftrd
eFq,tFrmfrq

$r{q d qgu

tfuu,€fuo
3rl'ffi{
*FftI qqft*fd Eqq

W

Wage,Fair

Wages

Wagon pass

Waiting duty

Waiting list

Waiting period

Waive otf
Waiving of recovery

Waiving cf upper age limit

Warning

sP{d.rtr{$
sil{o
ftrrq qrs

rrffHrqe
rSHrIffi
rftil GrqE

qe t+r
Tq-dEiE t{r
u,trff engffur olqe
ffi
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War Service

Water charges

Weaker section

Week days

Weekly

Weekly rest

Weightage

Welfare activity

Welfare bureau

Welfare inspector

Welfare officer

Whole time

Widow

Widower

Wilful disobedience

Winter allowance

Withdrawal

Withdrawal form

Withdrawal of recognition

With etfect from

Withholding of increment

Withhofding of pa$
Withholding of promotion

With immediate etfect

Without prejudice

With regard

WiFt respect to

With the cornpliments of

With the result

Witness

Worker

Worlqer,eonfinuous

Worker,Fxcluded

Worker,intensive

Worker,lntermittent

Working

Working Committee

. Working hours

Woking of Railways

Working post

5€ tdr
GIGT gqFT

o.drq.f
6,rq * Rq
qrEntr(r

TTtrTltrfi'frqrq

erftqrqdr
iDerM qffdfidrq

o6qrrr=ft
iberrur Fr$ro
?5etIUIqffi

Euf-o'ftro
Ar{r
Fg{
crFT -Iil#FT 3iltnil iFFrr

effiqqf,r
frqrr$
ffiq,rd
qrerdr qnrs *qr
t,t qqrff

fu{gktoruqr
qrs lto wFrr
rrffittosqr
dcDtGf

ffir sPrE;a urnq srd

€.iq d
t€dqfr
qlftzrr{q,--- Entr ql.i{
qRunq isrsrl
rnqff ,qqr€
iD'rrrqFt

Hdd iFrrrqt{

dRry-ffi iFrrFTK

rr€d iD'ITrIIr{

cffiiDr{FIrt
orffi,*rffiff
o,rffiftisftft
otqfrdt
ffi ftto,,rd q+qpn

qrlrlt1

Wholesales prices Index number fo, qmi o.r qroio

With reference to b fdE fl, ibt frfr€
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,lVork load

Workman

Work,Major

Work,Minor

Work order

Work,Petty

Worksheet

Workshop

Workshop staff
Works Manager

Works programme

Writ

Writ,law
Writ of mardamus

Writ petition

Write off
Written evidence

Written statement

X-Ray

X-Ray Assistant

X-Ray Technician

Yard

Yardstick

Yer,Finarrid
Yearly

Year to year

Yet

Zonal
Zonal Railway

Zonal Railway Users Gonsultative

Committee

Zone

ord-rm
qrrrqrt,qnlon,6Tfr.R

T6d iF,',rd

qI6rd
qrrqftsr

de-+eo.rd
or{ rr*o
qffi,orgcrnr
IFIW|I;TI6'{qlff

o,rd ndqo,

ftqfuro.rdo'q

fte
srigr
wqr*gr
fre qrfro,r

€ qrd if ercqr
frfuilrrrar
sPtrqte rrt,frfuf, ireFr

qffi-t
gffi-t ir6rq.D'

w-troffRrm

qrg

I|tq<ug

frn q{
qrffi6,

qqf1+q

grrft ffo,gtr{fffi',gq rrt fr

qtffq,sriqfrrqa'

qt*qffi
el-*qtasrrffi*yrrf 

"frft
qt*

X

v

1
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ftlquft*ttr*-q+enfr qrwivrt* q.u r{i
Specimen Phraseology used in noting and drafting

A brief note is placed below

A night in bed

Above cited/Above guoted

Above referred

Above said

Accounts inspection report

Account of previous seryice

Advance on transfer account

Advance pay to be granted

Adrarce of T-A sanctioned

Adrarce for the purpose of

conveyance

Advance for the treatment of

cancer

Advice to appear before Medical

Board

Agenda for meetings

Allotment of railway

ac-commodation

Allowance in lieu of mileage

Afteration of date of birth

Amenability to discipline

Arnrd irsemern graJil of

Armgl retunrs,lwier ol
Appointment of compassionate'
grounds

Apprentice gazetted railway

servant

Arrears over one year old

As a matter of fact

As a rnafier of right

As a result st
As above

As directed

As drawn particulars to be obtained

As per details below

As propased

A

dftTq*efrwr*
qrB fr:nq
u.wsE-d, u.r{ftmgur
sqR frfte
ss{ffifsqfu
dqr ftffqTq rre
ffi€qrmlfrrHrEfuilq
iplrqiffiTr w qfuq

3rFJq +ffi
GnFJq rrt=rr-lnrr riw *
qrrq fr faq srFlq

l|rgt ftlfrfuffirfi frq srFrq

frfuffirdd* rrrftr€lqfud*iet
1fldr6

ffitft1.Frd-Ip
ffi errqrs qr eTrGiH

ffaqftfrwdwr
rrrqfrft q qRrf,{
sr{snsfuo sftftTdr
qTtro,ftffigkf{r
qrftoffitotrrfur
srgdrqr *'srrrn w ftgft

fuqnqqhdtdo,ffi

\'6'q{ t slfuo, g{rilr *FrqI
qen$a: , trqd:
slfuon b iflr d
fi'oassq
drsr uw f{qr t
fttvrTwm
fuq'rq T.rilq rfti$ft-d{q srq owr *
ffA ftrd Eftt * q:fgrr
qen r*ilrfud
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Assignment of insurance policies

Attention is invited to

At the instance of

Attract the section of
Authorities c-ompetent to make first
appointnent

Authotity competent to sanction

Availi ng Sunday/holiday

(The) above procedure will not

apply in this case

Absence on -----
regularized as leave due

Abshact cost was approved by

Board

Acce#d b
Acceptance is awaited

Acceptance of responsibility by

deparknent concerned

Accepted,allocated and passed "for

payment

Accepted on trial basis

Accepted provisionally

Accommodate him comfortably
Accord approvaUsanction to--
According to rules in vogue

Acknowledge receipt of the letter
Acknowledgement has already
beefi ssfi
Acknowl@ernent is awaited

Acting in official capacity

Action at once please

Action as at'A' above
Action has already been taken in
the matter

Action has not yet been initiated '
Action is required to be taken early
Action is under way
Action may be taken accordingly
Actual expenses incurred may be
paid

A copy of the letter

*tr qrfrfudf 6l qTl*srq

frt sft sqrq 3fr6ftd ftrn irrcr *
* mri qs

at rmr fr gffid cTrtrr t
uw'fr9ft qrri mr rrqq qrksrff

rq$t+Afrqiilffisrffi
rff{NEst fu iFT GrFI a:dtilT

€rr{-ff o,rdBft gs rilTe fr aqq$
d'fr
Pqio. ---- at srgqRft Et
tqg$ft ioq{ffidfuqrrql
dd am elmfl-Hn srinffr furn rrqr

eI[

Tftorg ftbqr rrqr

ffilrsftrdtfffdatrsart
ridfud fuTrrr grn strsETfu€ r+o'rg
iD'irql

FftFd, Afunfud eNk gron t frry
qIRfr

qw* *swffif-d
cFifrq rrq if dFd
wtgfurwo ienqt
FTqr --------iFI3r$ffr 6tiftt q1{€ t
rdfrraffi* erEqn
qd otq|r$ ftil
qr+ff.r€-d fr ffiqr T+f *

qrdft q-ffferd tnTrdff 6t q-ftqTr t
trq at *fu{rd € 6rd o-€ Eg, snsfrtq
tfu{d
Fqqr strq o,rtdr$o.t
s-f,N "9" * erEwrt o,@ at rrrq
gn qrrrA { EFffotqr g-6tt

ortilr{ er,ft g*r-'f$ qft T€
olfuqftq-t'{ftHt
zn-fuotrnrSt
F{$rN o,rftr{ atqrq
qrsilFfo qd or Trrdn ftrqr qrg

q* qftsfrfuft
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Address all concerned rrd-tidfud of ftrtsr qrq

Adiournment is not likely to be Es trru wsrn d ffi ffi d riqr*Tr

granted this time tr$ *
Adrninistrati,re approvaN nnay be srsrFsfuo ergdw nrw fuqr cilrq

obtained

A draft repl. is put up for approval sK ir't qrsq crdffi wga *
A*rance ar angennents are rrdd * xiq orqr arrqeEr+'*

$ecessary
Advane fc purchase of stationery dst.-srq-fr-{ffi } fttsffa * ftq
rnay be sari ;tioned sIFJq dW fu?Tf qrq

Advance fre,m pay/provident fund is +rafqffift d aTRIT sr-{*a1 Er{tq
permissible *
Advance of T.A. may please be 1pq{ff aTFiq qrcT rr* at qarren 6-{ *
arrangpd

Adnaree notice is necessary in this Ss qrrd { erFlq qfir eqr arresffi *
case

Advise accordingly il{gwn qFd o.t
Advise further devetopment cfrn et q.rfr of qr+r d
Advise telegraphically Hrt t qFd 6t
Advise the action taken d "r{ ffi at q+qr f
Advise this office of the result cf qiq qRrnq gs olqldq ml qfud 6f
the enquirg

Advisory and coordinating functioEt ffiff€ 3fu qrt;qa tn, rnrd

Affidavit submitted by the employee 6*qTff Erqr Fqd vrrsr-q* ftrqtgstr
is not in order 'rff t
After discussioll qqt fu EIE

After issue qr$ di / 4-{i fi'era

AJH penr-sal erqefi-+-qf*€ di b er<

Atbr taking into eonslderation aEl qrqd & qfr u-dryff w ft-q$ qt-{+ *
aspects of the question E{rE

After the expiry of ol sqrffi qs

AgainsUwithin the extant rules Tdrlrq M & ffia/& qes

Agenda is sent herewith m'rffi rsrq ffi qr vfr Vtfu'q *
Agenda will follow q;rfqff Er€ d qd qK"ft

Agreed to wdqR t
All concerned should/to note rs&idftd g€ Errq € *d ff-r Fi

carefully

All correspondence relating to the qrqA fr *itifud wft trf,rR sr{m q{ ld
matter should be placed on file qrq

All ostentatious expenditure should urft sild{r Wf / Rlulq-ff sd t e-qr

/ be escaped rilK

/ Allotment from the Quota reserved ry ote fr 3ilciffi
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All round economy in expenditure s{ if E{ rt€ qft fduffd w'ft t
is needed

A matter of extreme urgency 3rdiil 3flqg{r.D'rnrrflI

Amended claim has been received Effifua qrdr fuo{ q-qr *
Arnount proposed earlier cannot be Td - ssTrhd ErRr il.bt$ gR =rfi +t qr

enhanced ffc;-ff

f,fhe) Amount is not susceptible of TrFI frt iilie {fr at qr ln*'ff
cheek

{This} Amount has become rrd {rfu eie r{S-*'q qfi T&, 5d €
irrecoverable, may be wriften otf grd sra ftrr qrq

Annual review is in progress qltr-+. sffqTf +t m rS t
Annual verification certificate has ErFo. qrf,xTtF[ u$rrur-tlr epft tro rfi
srot been received so far ftrcTr *
Anti-eorrLlption rneasures should be s€tt{F{ ffifr sqrdi if ffi ar{ urrq

intensified

Apart from this Ssb olcnqT

ApBeal does rc*t lie 3Tfu TS el rnr rro*
{The} appea! has been rejected 3Tftd qrttE( ot fi rr{ *
{The) appeal is time-barred erft"d sqq-qffia t
Appear ferr interview rrrcTrc'ffi'R * fuq sqfud il
Appe,,ndsd herewith dGT.{

Applieable to w artlt
Apply for withdrawal from the qftq Fft € trRr fuflai b fldTq

provident fund sn&ffi 6{
Application has not been psr' : in t[raq{ sP{d rnq ii =r€f Rlur trqr t
prope!'form

Appircation has not been received sTrnsq vtrcil ii srq r$f gqT f
in the branch

Application may be rejectr :l cffrtfi qr{ttp frut qrq

(The) appointment is temp rrzttry ffi 3nenff t 3il{ $rS rq'r$

and wilt not offer any titte ?e e"e-iw or at€ Fo, {S ffirrr
pernlaffi ent employrnent

Appnoval may be accorded arytfrqn rEFT oq frlqr qrq

Approved draft typed and pu;, up for &tgrfrfdn qrsq er{q m.Tb atnryt *
signature please frq sq-d
Apprcved si.rbject tc the CIbjeerions sqr t{r-2 'fr sfufuo 3Trqffii b 3IEft{

paril 2 above s-gdRd

Approxirnate physicai progrese of irrd 6t Ercdho' wrfr ol qlqTfud dhT

the wcrk ehculd be furnished eerly efls f{qr qrq

Arr m $ernents are being made t* ll*l.C TrrTs rrt stg-d tnTi et 4-+*8n ftl
onsul'e timely subnnissiagt nf rep*r'€ cn t€ *
Arr;rnge to regularize the Sq dq-*{ o.} ft{rfud qrri fr1ar$sn

66



transaction

Arrange to return papers early

(Pl) arrange to settle exchange

Arrear report has not been received

Arrival report

Articles asked for are out of stock

As against

As already pointed out

As already programmed

As amended

As an adhoc measure

As and when

As an exceptional case

As a permanenUtemporaryl

precautionary measure

As approved by the Board

As a special case

As decided

As discussed

As desired by you on phone on

date

As early as possible

As explained in the foregoing para

As far as circumstances permit

As far as permissible

As for instance

As furnished below

As hereinafter provided

As in force for the time being

As in the case-

As laid down in the rules

As listed below

As may be considered expedient

As may be mutually agreed upon

As may be specified

As mentioned above/below

As nearly as possible

As notified

As ordered

As per concluding para

As per conversation

of qrq

?FFtatTnqGffidq+ten atqrg
iFqqr ercar-qcr* b ftIrert ftt qq*en

6.t
q?Frqro,ma1ffiC.rSffi*
GnrrFFf RrfrC
qi,t'r{ Tq( ffi6 d =rS t
atgan Cfb gorqd
fisr fu qrd csrqr ur gor t
qenffior{iffiq
qemivilfuc

red sqtq ft'rrq if
erq rft,qE orft
srrtrnq fr w ii
ienff sqrq/cr€rffi sqrq@qrq fr'sq
if
dd am qen eqdfra
ftfq qrrA b inq d
qer|ffid
qerrqffic

dsr fu ernq qrtri utq w qr6r

qErsftq

*{Tr fu Tffi tqr d isue frrat'rqr t
qRfufrdf fr crJsn qei ro d qt
qai ro'cEFq d
sqrd-wnd

furfuflAfur'rqr*
*ffi fu gsq snn sErdfud *
*sr fu frildrd dr{*
*sr fu--- fu qrrd fi gur t
+ff tu ft€rrfi d furffrdt
*sr tu *AifiIffifr Rsrqqr t
disrfusftffqr#dd
*Sfu rrrrsx isirqhd
*Frfrftfr€/fuqrqq
*gr fu srt/fti 6Er rrqr *
qE dqE ffo.d
uen oftqftra
sTr*sn1wn

cifrq tn b q:Itrr*
qFdiftd * en-gwn
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As per extant orders

As per instructions

As per noting at page-----

As per penultimate para

As per rules

As pointed out above

As recommended

As regards the particular matter in

question

As required under the rules

Assessed rent of quarter

As soon as possible

As suggested above/below

As the case may be

As usual

As verbally instructed

At the close of the month

At the end of

At the instance of

At the maximum of the grade

Authorisation letter with specimen

signature of the bearer

Authority competent to

sanction/make paymenVdecide the

case

Average attendance per month

comes to------

Await arrival

Await further advice/report

Await return of the emploYee from

leave

Background of the case

Ban on payment of overtime

Beg to state

Beyond the jurisdiction

Beyond the powers of DRM

Beyond the said period

By all means

By any means

{dqFT sTrtvrE3rn

erg*sriFiln

E€ ---------- rK frlqut fr ergun

T4ffrqttr t sqpr
ftqtrTsn
*gt fu GrN EKIr{n tnm t
qemiq-d

smi ro'swrfrq qFrA q.r r{aiq t

dqr fu fdrrqr{sn srnfFd trd
€r&olfrqffufu{rql
qqrsfts

dsr fu sqrl+Agsrqrrqrt
qeryfufr

srqrqa:/efi{ft{ trt

dfuo, crJfsrrysn
TSi*ddd
A oid if
t ori qt
ns d srfoilqfirTr w
rfrgr'fr qf[ryr Erciltrt qRd stfudn-T*

Wtil.J'rnq usilffi +i fu fds
qsq srDrorff

qR qrs 3tsd sqfuft ----------: S-

inrFFr fr1trftHr qtt

ir'rdq-dqlffiJ frtrSHr 6.{

o.{ilff b g$t qFNr cni al rSHr

o,t

E

qFrd ftt YGdTfr
rprffi Tfr* TffiTt:{trssfuiq
fraeq * ,

Brfuon qie fr qt
ffi td{ Fiffo, ({.t.s.) of srR € qt

Gqd sr-qfu t erE

ffi,erqeqtq
ftffi rftroru€
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By authoritY of

By no means

By order

By return of Post
Backward reference

Ban on creation of Posts

Ban on recruitment

Ban on filling of Post(s)

Barred by time

Before his PaY is concurred

Behind schedule

Besides what has been stated

above

Bill has not been prepared correctly

Bill has been drawn

Bill passed

Break in service has been \

condoned

Brief for the meeting is being

prepared

(A) brief history of the case is as

follows
(A) brief sumrnary of the case is

placed below

Sring this to the notice of all

concerned

Budget provisien exists

By and by

By reascn of

Galca.rlation of special contribution

to prov*dent fund

Calendar sf returns

Camp *quipage and equiPment

Canceiiation of ailotrnent

Certalrr statf engaged in line clear

wcrk

Sertiticate of ccrnpetency in first

aid

sr|WrfusTFffiKfr
o,rftTS,o.ErfrTfi
-fi Gnesr t
qrq$srot

T{ ri<tf
rrdf A gwqrrstto
rrfiwqto
qEqdq{tt6'
wrq qtrrd

ssbnil{b ddqdsgqfr€rrgd
Mfrdirqq*ffS
sq{-frf erarqt

fdsSq$r+rurrqr*
fd of nRI 3nERq qft rrflfffi fi rIRr

ir'r err6trlft'ql.'rqr
kd qrfrd

*qr-qtr rrr$'iDT frlqrrqr t

+do, fi frg frYq-qn tqn foqrqr iel
t
ur{e or dRrq EPdqp Eu ron t

rTrrd6lqrcivtjflA wr t
v"'1f
>'i* \'

gstr iirlqsqRffirqriilrg

qqe{utEEIrqt

st-st
ft'qTqq

c

qfr6q frB A ffiq 3isrqrq ftt ritrumr

ffidrfrr6r
RrFfi srqrff sfis srs-{
silGiel{ gE tFFr

dr$r d€N om ii dn o,frqq *ry

gerqrqq|{ TIqFrdI gqrq-ri-f,
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Change in name qrq qffiq
Characterisation of supervisory qfiero rrE ibt ffisdr
post

Checked and found correct qiqr gttt qrff qrqr

Claims for refund q;rqrq$ qrqr

Classification of rest frs{rq o.r Erffatrr
Combination of leave with rest ftaryq t inq gS o.I tid-s{
Combination of posts ref 6T df'r<
Combination of vacation with leave *qf'qorsr t'qrer qS 6r €'dq{
Come into force drrl*{r
Commencement of service tdr gtrtEl

Common proceedings qtqrq qtffi
Commutation of leave/pension g-$lftm o.r dvreftorrur

Compensatory allowance sfufi rrf,r (Mur elerfl is{wr)
(Construction or survey)

Comply with Gn:Iqrdq IFFII

Conditions governing the €:r6rtf ibt *otr ovi d €rtr

acceptance of gifts

Condonation of break in service *{r arqqrq frt qrfi
Consolidated monthly traveling qtfud r{rRr6 crff rrr
allowance

Gontinuous absence on ft:ave trqorgr qtrd gS w tg-dd crgqRfr
combined with vacation

Continuous absence without leave g$ fr lirq k{r rrca ergqRft
Contributory SRPF rules ffi qr.t.q.ft. ftqq
Conversion of cash security into =to'E 

qF*rIR o'r eflcr fu qf$1 {
interest bearing security qkf,S{

Go-operative society railway sf,orff rrfrfr ta qilfEr$ tul
employee loan

Copy enclosed sfrftfr tidffi *
Copy forwarded for qrtr/wa:u-o qrffi b frrq sfrftfr
information/necessary action srnfrd

Counting of previous service for g-{ffiq=T w gS tg g{ *qr qft rrul;IT

leave on re-employment

Course of action ffi $T iD-rT

Creation of additional posts sTfrFffi qdf mr Ew{ (wn{ft *{
(Permanent and Temporary) er*en$1

Credit for time spent in taking and o.rdrrtr uEq m-tl-i *t df,ri d a-i wrq
making over fr fttq A'r$ qd
Currency of pass qrs et ct-cft

Call for explanation trdrE ffce furqr qrq

Call for the file sr{d qirft qrq
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Call upon to show cause IF'KUI qdri fr ldrg ir'EI GTIq

Can not be acceded to rfto'n Tfi fuqr GII wDdI

Carry out orders sTrHi 6"I qrdrE 6if
(The) case did not come up for rlrrrcil 3rErf,f, if g-JrEr$ fr fdq t$ =rS

hearing before the court $n
Case has become unwieldly qrrrcrl g{€ d'rur t
Case has been badly delayed qrrA d aga ts a'r'r{ *
Case has been ctosed rlrrrcfi TrrilET og Rqr trqr B

Case is destroyed rFr{d ;I€ iFT A td t
Gase is filed rrqaT 6r$f, 6T fr{r trqr *
Case is not traceable sr{il qfi ftrm {fr t
Oase is put up for orders please qrral erresrd lrqil
Case is nesubrnitted as directed on q{-g€ * fqesnTsr rlrrrefT g;t: r*gil
prepage

Case is to be reviewed .Trqd tr{ ![E: kqn o,rqr t
Case is under investigation qrrd at rriq-q-sdrc{ at qr rS *
(The) case may be shown to J,S. riEffi qF{q bt qFrS rN 116.n rar s€
on return f€r fur cnq

Case under consideration fuqmftq qFreIT

Charge handed over o'rdlTru dlq RF[r

Chase the case qrre qq fttna rdj
Check and give remarks qiq o,{ *t ftrq"t t
Checked and found correct qiq fr1 silT rr$ qrqr

(A) circular letter will be issued to lrdrft{fuc 6i qRrd qrrt qrqrn

all concerned

Circulate this ihformation/ order gs qfir/sTreqr o.l sS offitit q

among al! the emptoyees qRuBn o.t
Cited above sq{-ffi
(A) close watch is being kept on the qrrd rN Er{Ffi qqt td qr rS t
case

Competent authority may kindly insq srm FqqI ftutq o.{

decide

Competent authority's sanction is qryq qrfuorft ftt riqff eTmq{r6 t
6

necessary

Compliance with order is still sTrtvri * crEqm{ at 3Tfr fi qftTr t
awaited

Concurrence of the Finance Branch fra snqr of sdqfr sfms{6 t
is necessary

Conduct is questionable crm{ur dh{q t
Connect previous papers ffi 6Tr.rq-q-r d6rq o-t

Connect relevant papers and put up €rrs olTq rrii- * irrel Ir*ilil o.t .

consider it again {tT rrc T{ffi-qn/ftr fr R-dR oif
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Gonsider properly

Consolidated report may be

furnished

Gonsultation is necessarlt

Contention is not correct

Contract may be terminated

Conversion of temporary Posts into

permanent ones

Convey your financial

concurrencelapproval

Copy enclosed for ready reference

(A) copy of the booklet is enclosed

for necessary action

(A) copy of the court iudgement is

being obtained

Copy of the letter referred to above

is sent herewith

Correspondence referred to above

Correspondence resting with Your

D.O.lefier No,------

Correspondence restinE with Your

letter

Courier bag has not been received

Currency of the post is expiring on-

Currency of the post may be

extended upto the end of the

financial year

Date of entry into grade

Date of entry into service

Death in harnes$

Declaration of plural marriage

Deduction list tor cooperative

society

Deduction list for stores

Deduction list for court attachment

Deduction for advance

Deduction list for insurance

premium

Trghd $q d Ar"rrt o,'t

wtftr-d fuf,-d rsgil at qrq

T{rqqi wqsqfi t
{i'nrrcnr} sfurd **, rs t
eifr,qr lsqrq 6T A iilrq

ffiqr$ qdf 6t RnS qqt d ffi--fiT

(prqg ffiFtrfrVarg*qqt

gdq dq{ *, ftgsRfdfr €d'q
gfuo'T frt sfr snrrs{r.r' Eff a frTq

trf,-{ *
qrqrtrq *- ffq frt sRfrtfr {''rd qr

rfft
scr$-ffi q* +t sfrfrrft qrer ffi qr qff

t
s'q{ffi qsIFtN

sTrqh sTd snsotq qe d. ----------- t
TflSI SiFI E3[I 

I|;TIqrq

3Trqb q* fu riler si5r $rrry

Tfttrt (Ero,rt) or fen srod .rS $n *
qEat3rqft qrlwqrEild€*

qE at 3r4ft fuftqq{ fr ddmo qd-r ff
qK

q

ne { cni 6t qrfu
d4r ti sTr+ ftt drffq
*{r**ffqTq
qg fuqrd aldqufi
srorffqfrfrato,f$qff

risn +t iFdlff{S
sfficrffg,-frTato-ct$ lF
qDq*1o*ff
flqr fffrqq bto-et$q-ff
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Deduction list for diet charges frrq g|TK at 6.ffi €
Deduction list for subsidized hostel ETqtA dffi goo at qt*e !S/
fees c[rftrsdr{rdrsTqgreFrsqJffiat

Deduction to be made from wages ffiY"cilriqtda=dfrqi
Deduction for damage or loss Hfr qr ErR at o,*S
Deduction for breach of contract dF{r {.r 6t o'*e
Definition of full night for the frErtt A tie{ d ES 

qra d qfuivr

purpose of rest

Definition of time scale pay rrrr{Flrt +tr{ d qRvrqr

Deputation of otficers on short term eftq6lfr6 dfftr rn qffiit o1

contract qFdftgF

Deputation out of India rrrre t erw uRf+gfr
Descriptive roll of candidate rdlreft or qkurrg
Deputation to foreign service 5dr €qr d qfdRgR

Detention in custody furwd ii sqr
Discharge of an otficer 3ffido'rdgR
Discharge on abolition of post qq sqrR qs ord 1ft
Discharge of duties o,rd ff,deq

Distinction between hours of work qtrd sqq *t o'rq fu ddt b Aq ft*dr
and hours of employment

Draft as amended,is put up qendvilfud srs'q rqa t
Drawal of arrear/pay qorfifteq iDI clr6*-uT

Dues from the party being collected qrff * qrq r.nq {qq +t qr rS t
Duties of loco running statf :iwqqtd-{ affiif }' 6rd
Duty at a stretch of running statf qrert qrffiif at qfrtrq qe

E

Eligibility of re-employed persons 5-{ffifu qRrqT +lqr*sr
Eligibility for scooter/motor/ rgc{/*ct vefuilfirtr/dul sFJq t
cyclelcarltan advance frrg.rwdr
Evaluation of gangman's duties {rfqq * o,rd ot qroiat

I gviction proceedings initiated a<,v* d ffi YJtn, +1.rS
Examination of witness qffi d qffffi

' Existing practice regarding actual Er€k+. ord-ArAq"T tidff Tdqra

I iob analysiq* q€R

, Expeditious settlement of dues tq ro.dt or vte frTervr

Extention of leave gS{6tqr
Extension of journey time to gil1q-qtR6 e[1-qiilrq ffi fr fuq ?nTr

prevent formal transfer qqq oi qarqr

Extension of posts

'!
, HindiGbssary/lo

qd 61rfl-cft cr.dr{I
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Extension of duration of temPora"

posts

Extension of probationarY Period

Extension of service

Extra-ordinary duties of running

statf

Features of incentive scheme

Federation of trade unions

Final withdrawal for funeral

purposes

Final withdrawal for purohase

house sites

Final withdrawal for house bu.

purposes

Final withdrawal for marriage

children

Fina. ring insurance premia fr

provident fund

Fixation of cadre

Fixatron of charts

Fixation of maximum addition

hours of work

Fix up the date

Forecast bf vacancies

Forwarded duly recommel" led

Forwarding applicatisns frc .-l

railway servants

Funcls available

Funds not available

Gangrnan s work

Genreral Manager's sanction to be

obtained

General princip.leq governing hours

of work

Grant of honorarium

sN€nS rqiah1Gtqf} eErqr

qRfrefl crqfs Grqrqr
i

$Er snqtu q-.6r;II

qteffi 6dqt* qd * srsrqrur 6r{

E

skr6qqttrflqft|N
8rk6 qttif sT qfuiq

iffiReftrqGtftqffi

rrtrFt *. ftrq ffi rsffi t qr+i eifrq

?6T"{ft

geMq*fdtqsiPtrffi

edi & fuqIE fr ftTq siFrq ffi

N{frq Frfu * Sqt frfuqq or frq-dqq

.dql|6rft{rtr{
qrd erirryr

a,rd * qfuo-f,q oIRfuffi tidiw, ftEftrq

iFqql dr$q frF{d EFt

Rffio'rffinn
RfuqqriiqR*'qrersriftH
ts tnffidt* strn*fi etl sl$qur

ffigftr,tr*
frtssqcelrSt

G

thtq qrr irTrf

Tgrm*ffiftt.iq9ffiat@t

6rd frddiA ftqT{o, qtqru fuqif,

qFr+qd{qfi



Grant of increment beYond

efficiency bar

Grant of uniform allowance to

nursing staff

Grant of special PaY to Foreman

Head Quarters' sanction

Higher ceiling of weeklY hours

Hotding charge of current duties

Hours of work and holidaYs in

otfices

House Rent Allowance on

percentage basis

Housing allowance in lieu of rent

free quarters

I do not agree with the Portion at
'A' above

lf agreed to,he will be advised

accordingly

lf agreed to,papers will be filed

lf any deviation is noticed,the same

will be viewed seriously

lf approved,a letter will be sent on

the above lines

lf approved,papers will be Passed

on to-----

It approved, remarks will be called

for from the employee

lf approved,the sale value will be

refunded to the purchaser

lf it is otherwise in order, the

proposal may be accepted

lf no reply is received to this

communication within two weeks,

the rnatter may be closed

I fully agee with the office

Eqnrtq&Erq@ftlff

qtrm ssrs:oi Tff lri o1ffi

slr{q st fr*q tilq frt ffi

H

rrsnErq at ffi
q'KtGffi dd ,h vqrs *qr
q|T€Itlpt mrd qT qr{ Tr6uI tFFfI

mrqfddf { o'rd * dt 3tu gEui

sfrsrd ft'eilqn qT q6rq fu'{rqr trf,r

ft:gen Giltir*t * q{A ffifrq xFTr

I

sqq "{' sifud sivr t ct wqc =rS q

qR wtqe if, d v* reEwn qfrm u-t

Rlur ut\''Ir
qR rrgro E),d irFfq-q.r sr{ail o-t RN

qrqi
qfr 6t{ Grdd-{ M it enqr d} s€
.i{kdr € frrqr rilrqFn

qft srgdqq d d, ErrSF gun b
crgtrn qe tq Rlur qrqrn

qFd cr1ffi d d, tnrrrg-tr;r

qt Rq Gnqn

qfd sl1f€q d d), q,,ffi € frlqfi
qtrft qT\"ft

qfr srgsrq d d, M te q+drtr{

q') der frqr qrgn
qR swrq srqEr fr{rq rrclfiI d d vs
qn ftrqr cilrgfi
qR gs qil irl stn d qteTr6 * firq q

fudnr d qrqEilr rrltTql CIr ftqr qrq

o.rqicrq eft eupn € d {ft ff{F {r6ftI
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note,order may be issued

lf you will kindly look into this

I have no instructions in the matter

I have satisfied mYselt that the

employee is not at fault

I have to reply in negative

I have to thank you for assistance

in the matter

I invite your attention to this

important fact

lmmediate disposal of the file is

requested

In anticipation of your apProval

In any case

In any form

fn any special case 4

In a round-about way

Incidentally it may be pointed out

that
ln confirmation of

In conformity with rules

In consideration of

ln consultation with

ln continuation of this otfice letter

no.-------------

ln contravention of

lnconvenience cassed is very nr'rch

regretted

In correspondence with

In course of checking

lncrement in substantive grade

granted

Indent for signature please

In due course

Inform accordingly

Inform all concerned

Information has already been sent

under this office letter no.--------
lnformation has been obtained trom

the otfice concerned

lnformation is still awaited from

A cnasr qr$oq frK qr(
qR 3nq s$ fts d
gd gs qrqd d at{ qTfur .rfi ffi t
+SddRd'r{t tu mqq,qdqrs
TSt
gSr6rtT..r6 vtrt e=rr *
Ev tii*e { urnr+ d serrrer ff, s{rb'

ftqd3nr6l Eraltnq edr t
{grsq€€1nf @ qft *t errqo'r sqrq

frdrdr€
glrur{dorfrqerqefts ori 6r s$q
*
lrrqb s{*Eq ot rrsrqn if
ffiffarce it
frffi*wd
ffiRSqqrrAd
tfd-*d 6rr t
lniryqsr qe vcftr*q t ft -------

atgRc
ftqdt fr erguu

alqrq$vrrigs, *'sfrsilwq
t. T{rqsf {
rymmtoab qnia, ft mqd

o.rWtffio€gsA,Gfq{{
!

rgHqtftKerei1dq*

ft'q*rqrm dfr rti'rit
qiqA*nq
qilnsdAilq1kryot'r{

qFr-rr-r Effirflr iD. rog rqd
qemFrq n..

q1$Rqfu6t r;,,

sdridfta ef qf+td o.t
gs orohu fr Tdio ----- fr ffd
q-tr+r.16Afrffiqrgolt
fdfud o,,rqldq i g+r qi'r d"r€ t

TE {wii *.qrn frt sFft ff rffHrt
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)

some of the Divisions

lnform the candidate

In full and final PaYment

In good faith

ln his absence

lnitiate action

ln modiftcation of

In official capacitY

ln order of preference

In order of prioritY

In order to avoid delaY

In order to ensure that

In order to safeguard against

Inordinate delaY

In other resPects

Inquiry into the case has been

completed

ln similar cases/circumstances

ln so far as

Inspection and condemnation

Inspecior should be dePuted to

enquire and rePort

Inspite of' repeated reminders, the

Snformaf,i*n f:ae not b4en received

so far

inspite +i tin+ru:r-lEh searoh,the

relevant fr$e is mot traceable

lnstrr:dl*s*re ere eolieibd

lnst*s#-9**w were issued h.rt these

harre s':ct besra acted upon

!n super*esei*n ef tFris ofiice staff

order hio.

ln supp*a€ of

ln€eric€! r*ply rnay be gEven

lnter reSiway fliabili$ may be fixed

ln that respect

in tire absene:e of anY rules, the

pest pr**tE** is the law

ln th* *6r*ur*stanees steted above

In the c#stciuding para

ln the ecurse of

ln tfie esrsnt *f : .: '

e:FfrffN 6iqFtrd fuqrqrq

Wf *{ dftq Trrd6* tqd
1|qIIEt{6
stdir{qRfr{
ffirrrsfrqrg
orlrrsilq{ovi Ev
sffiotqtRrrd €,trq dtRffdt
llBqtqdrt aqilfiS
sHk6,drtffifr^fr
Hrfuefrqdfr{E€{qiA fus

wgfiF+co-{ifrfrqfr
*T{i d ftg,t g{Hr b fug

iliqfud,ffiq
amqrdif
lrqe d ciliq qft ov ff'r{ t

g$rorc b qFrii frfwqn qRRfrdt d
qgr il6'l-6'

ftffHq ak snq+ftdfrd iFlFlI

qiqqrb RqtC ti t ftrsftStro dffiH

fuqrqrq
ifFr-ifFr qrstr(F, ffi * qmF q{ql
srftoo =rSffit

qftwa dqo,Ti w.ft{-dFa s'r{cil

tuTffrfrt
rqtvrti6tpwo,t
q*tt Rryqq A rEsr.F'I rncqrfi
frtryqqt
a,rqldq o{qtff oTrtqri6,

an sfomqur 6'Ye Eq
*, sqet{ dlht gR d
sffiqwttqfuIqK
ffisrfudft{dft'qrqrq
vs ert dfirqfrs{o,
ftqdf fusT,{tq{,mqM61fr
ib.Ft{ qr;TI Efrg

s,q$-nqRfufuif d
Giftq t{r ii
frditr{
of erca iVfu Eri qslot fuft d
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In the existingYacancies

In the first instance

In the following manner

In the immediate future

In the interest of
ln the light of the above

In the matter of
In the meantftne the follourirg rernarks

win be passed !r fte regisH
In the meanwhile

In theory

In the precedinrl paragraoh

In the prescribed proforma

In the presence sf----
In the same way

In the usual way

In this connection,it may be pointed

out that
In view of the circumstances

ln Uiew of the circumstances stated

above we may agree to the
suggestion

[n view of the position explained
above we may' support the proposal

ln view of the present exigencies of
work

In view of the urgency
In viw of whd has been stated
aboYe, I agree rdth the note above
Involving question of policy

I regret to inform you that your
proposal has not been accepted
lrrespective of the fact
ls a very vital point in the case

I shall be highly obliged for the
assistance

ls in the process of finafization
ls not covered by rules
ls not perrnitted by the rules
ls not reasonably practicable

ls not traceable as having been
received

atqrq/rfqErRfuf S
qd-a d
ffitucSftt
fro,e qF4E{{

+Rn frfr ridE {
sqfwb3ilfrq
fu rrrtrd qfb ridE if
S{ fu ri"tw { frqfrfuH errgftrqi
qd o-r *qritift
gs{q
Rr€td irq d

Tffitn{
Rtrf,ffi{
-------:- ot ftE.ft if/*' ltrqm/t iffrrri
effew^r$ qift
qFner g,q t
gq fiGiq ff qe €tteflq t fu

WqRfufr{ito} qnClrrigq
srfffiqRfufuif if qa gwrqrn{ftrqr
cnq

g,trr sr€ d'r$fufr 6i MEq $s
rrcmr sT rrqefrq ftqr qr rrqcr *
irrd frt TdrTrq armrftro errrre?rfiTr 6t
ulrq if vud Es
3reffirs{rffiil of t1ir* gg
til E;u s;q-g irer.rqr *, sS ffi Ev {
sqdMt15,6qdt
fuq{fto,rnwftRmd
ff dq *'qrer qfud rb-{dT {fu enror
n€ffir rfto,n q€t frqt.rqr
$rT qrd qrr fu"nr frrq frqr
qrrd ir-r creid rtgailtof wqt
rr6r{rdT fr ftTq { creid sTr.Trff {'n

---- ib'I3Ttffi uq r{{tr cli TEI E

frqdifr sitrr|Hqfrcrrtrr

ftrrq-qwrq .rff *
ua gRg.ffi qR € qd6rd q€t t

ft'qrq eti o-r srrm.rS frFrdTr
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ls punishable under rule------

ls requested to peruse the note and

fix a date for the interview

ls reverted'to his substantive

post/grade

ls self elglanatory

lssue as rnodified/amended

lssue immediate reminder

lssue ralsed was Urat-
lssue today

lssue waming

It appears that ----

It gives us pleasure to inform you

that-.-.--
It has already been brought to Your
notice

It has been notlced that

It has been revealed that

It has since been decided that

It is a fit case for appeal against

the judgement of the lower court

It is a fit case for prosecution

It is a good case deserving

favouiable consideration

it is a matler of regret that

It is an encroachment on the

raihray btd
It is an Sen s€cret ful
It is a side issue

It is being experienced that

It is conceded

It is defective

It is desirable to call for fresh

tenders

It is ditficult to proceed with the

case

It is feh that further reference to

Min. of--
necessary

It is for consideration whether the

request may be accepted

frqq * sr*{dg*q *
------ t crg{tu t fu nlwrn qr er+doq

6t sllriilqrffiK*'ftrq rr$q RF{do,t
s€ smi IF.rqlfsS rtqrqfficfu'qr
qr(rt t
go: wnet
ffirilrffo't
cqlsirors'ra *i
q16r.n rrrn u{.t ?16 e[r fu------
en6il ff qrff 6'{
ffit*qrs
Wrrftd*dr*fu -------

tsr qrq rr.sdT * fr -------
qrr6t qfqa o'd Eq ett rssar t fu

{s *g qrd ff sIItriFI qrq friHrqr qI

Tol *
?rdtqrqq,tfu'
ITlG[qEUT I fu
snq 116 ftfrTqq fuqI rrqr g 6
ffiiqrflGrqt, trq * ftsA Grfu
o.ri fu frq q6 sqlffi tnqdl t
srffiFT fr ftrq 116 sqgffi qr"rar t
sqffd Furr * ftrq r€ sP{d wryen t

dq fttqd t fu
wffiqftq*qo.rsIfunrTUIt

?16 gc{r rrsFr * fu-------
re uq{ftrofuFqt
rrd sqrrq frq1q1€r t fu----
?16 qFr fuqr qr *
qedlryt*
T€fqf*ilqffiiDrr=IIffit

wqFrddsTrnryIDTFII6fu*

$wr arror t fu --------- {ffiq at en
srriM+tsTrffit=rfit

qa frqlvufrq t fu wr qrdqr dt6w qft

TilK
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It is in order and sanction may be

accorded

It is irregular and cannot be

covered by any stetch of

interpretation of the rules

It is neither a case for prosecution

nor for departnental action

It is notified for general information

It is not the bonus year of the

company

It is not the occasion for criticism

It is obvious that

It b possfie that
tt b regreted fiat the estimate has

not been prepared in accordance

with extant instructions

It'ls requested

It is suggested that---------

It is understood that---------

It is within your powers

It may also be mentioned

It may further be added

It should be obtained by personal

contact

It will be greatly appreciated if the

requisite infornation is expedited

I xish to irfum you that

I wouH like to see

ln preference to

ln public interest

In pursuance of
In reply to
In regard to

In respect of
In supersession of
In support of
Insurance policy financed by the
provident fund

In that behalf

In time

tn connection with

re f+affg1a t,q-fft ffqrq

rraerffiilttrftqdf atqrifrs
ffF * ansfi qft irrq,g$ ftqqdqd rfi
66dT€TT EII WDTTI

rre EflErmr q d trFr*q{ * frTg vqgffi
*sil{qfifuTr{flqqrrffib fdq
snqq{fl*ftqESffittaftql
qrm t
rl-6 iirr*6l*{sq{ TS t

?rg 3[rc'il{il iFI cttfst qff t
116 IqE t fu'
116 Tf|rq E 16'

dqtfu sm6d{Tdqrtcrgevil*
q1ert ffqK TSfuqr.rqr t

ftt{q t
gsrq t fu -------
qrqq$iltfu------
116 oTrrot€rft t sitrr|d t/dt
T6 fis.dsfiqt
sfr 16 rft oel qr woqr t
{$qfrqdffi t qrtilfoqrqrg

qfr ornfud qfir efrs qq t, dl qS fqr
d'ft
q cnr6l qRre/r+rra ibrFfT ere* t
qfuqqr$n
of srisr
*o,trd{
b erEwur C

fuvrt it
fr frsq frfb' Ert if
t ftK/---- 6 6qo d

or snhmqq m-€ Es
----- t qqet{ ifi----- ft1gR {
qBqftft€ffifrsffqrqrfuft

sqftqqqffi€dq{^ssr$wqbfrK
do gqq,ttrrFl rFr

b {iriq if
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I

ln continuation of
In contravention of
In partial modification of

ln course of

lncrement admissible to
probatiuer
Increment next above etficiency bar

Increment orr time scale

fnctement overdue

Increment wihheld on account of
fficiency bar
ln detail

fn viev of
tt uil be consfrued

Justification for the proposal

Just now

Joint enquiry has been ordered by

the General Manager

Justification has been accepted

Jusffication is necessary

Justify your proposal

Ke€frirg h view
Keep up fte progress

Keep with the file
Kindly accord concurrence

Kindly acknowledge receipt
Kindly advise if the claim may be

treated as closed for statistical
purposes

Kindly advise whether the claims
have been disposed of
Kindly check

Kindly confirm

Kindly consider
Kindly counter-sign

fu sni/A RrdRre ilrt oq d
iFr wfqq iD,rt Es
o't crifurm'srwfrqqrsqiilur mrt Es

fr *rrq

qffur$af qrorffiiilq-gk

qHiTrSE *' erE 3r'rcfr fu{-fk
qrr{rrTFr d tsq gk
fofrl/srffiqtd+gk
etratt1E *'orwr tdr=T-Efr +o" ff'r$

e*tqn/fu*
----- frt ER €, ----- 6t qn if rui Ev
Esirl 16 sld srrsT 

Tr\lrtt

J

rsilit 6"r dfu6q
gfd
TgIqiitro, i riI[m criq o'r cnesr t fur
t
si}Frg F#olt 6T fuqr rrqr t
Sfuo1g$q6'B
qqi r€rq ql silfus t

(

@drrrigv
sqfr ilqr,q dJ
$r{d if nrqr qrq

Fqqr q6qR rqn qit

FTqr qrdffd

Fqqr IF+a 6t fu oqr eii6d-i ftt ER €
qrEr .nqTqr wfiil cTrg

Ftrqr qfuil o'{ fu wr erdt 6r ftqtr{
oq frqt'rqr*
Fqqr qiq6-r dl

FTqr gR o.t

FqqrfuqK o.it

Fqqr sPtrrtilrer{ o.t
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Kindly expedite disposal ?q+t €fis ftrcrq o{
Kindly expedite reply Fqqr eftF vtrr d
Kindly instruct further Fqqr snn 3r{Asr d .

Kindly look into it ipqqr Fe tq d
Kindly record essentiality certif!i*"e Fq'ot srfficr rffur-rn if
fi0ndly refer to rny demi otficial FwT tsr eifrnr*tq rnio, ----- #I
fetter no.-----------

lGndly reply Fqqr srs d
Klndty review the case FTqr qrr& ftt qffmr qrt
Kindty see/peruse noting/letter at ipqqr ffqi*:---- qq rd fuofr/ve
S.No.---- tdlror erqeloT q,t
Keep in abeyance grgPlf, vEil ETrg

Keep pending dRd wrr ErK

frff,Aragon/cattle/Lug$tage r rerFTifrrT turi { fuefrna
transfer account R-<rfugrqmq vtq
KiVwagon/Luggage pass on cifrq M * qri fr fueFnd
settlement account fuqilqrqlq iDT rlrg

=

Laio down in d frefRd
Later on qfE il
Law officer for opinion pleas f4fu qftc'rff 

T'qqr sTrff grq/srrqr

3rftTd d
Lay i.refore rrrrfr Ytrql/kFri wFil
Lea"e asked for may be sancr. rrirft rr$ g-$ dW at cnq

Leave is due at his cret'lit snh srd d gS e|ol t/dq t
Leave b not due gSfu qd *
Leave on ground of sickne:"s may *qrff * 6rrur ES e ff qrg
be granted

Letter of acceptance of liability Erfu€ r{t1Ffr ?s'r q-f

Letter put up at F/A for approval qilint "ei' rK T€rr v* erg*en eltr
and signature please E61q$ &t fu rqlil
Liable to disciplinary action q-{$rqfu ftffi at qr sE,.ilt
Liab,le to termination on one weeKs gir'trqrrd fr dfrrg qir srnel ftrqr qr
notir;e Woor t
Liabritity in case of payment will Trrffq irFIT rrs-r d ETkdq sTrrd ffi
devolve on your railway ot drn
Liatrility of this railway may be fixed Eq H o.r srfutq rdsflq ftq{it b
in terms of extant rules qfsrr fr{d o'{
(A) line in reply will oblige qR vtr t wfr d ES Fqr *rft



uir'i''

List of absentees should be sr{qfufr ftt Iffi qffs *qrt d qrg

prepared early

Locate the irregularities/ ffiff irlrrflTctrrq

discrepancies

Long overdue sIR ffiRH
Look after the work orq ttij
Look into the matter qrre at frJ
Losses may be written otf Sovn € srd em ftqr qrg

(The) loss is not due to T6 ErB ffi ta o4qtq at srtrrafl+
negligence,carelessness or qr t{qr* fr'o'rtq rfi gS

dishonesty on the part of any

railwapstaff
Lot of delay has occurred in the gs rTrrrd + ftTerq d vga snfuo. ffiq
disposal of this case and this could d.rqr t ffi irifi cII tnibtil qI

have been avoided

(The) lowest quotation may be rn{€ oq ot&m *o'r* or ftrqr qK
acceited
Luggage of railway servants tc{ qldeftit ir-t snrFl
Lapse of sanction rQff o'r *o qrqr

Lapse of shortfall quota 6tt { vfr o.ff or etme *qr
Last pay certificate to be processed slRdq tcq sqm-q* *qrs fu'qr vrg
Late payment eT t Tqilq
Law suits and criminal charges frftrD qre silT cnwrko c[rdq

Leave records to be brought upto qS 6I ffi-S sr€ttFT ftut inq
date

Leave covered by medical frfuffir lrrrFl-rt:t w wwRe g$
certificate

Leave on medical certificate ftfuF{n rrrrrut-rr* w gS
Leave on termination of tqr rrqrR w gfl
employment

Leave preparatory to retirement qqr ffi q* g-S
Leave regretted gS @v
Leave sanctioned gs q-{
Leave to appeal slffd * frg sl1ufr
Liability for compensation sI.Rffi fr fr{q erF4f,

List of administrative witnesses ssTrsf{o, qrRr{if at Iffi
List of defence counsels sfu{rq Errffi 6t qF
List of documents/additional rrfui/snRRffi u-ddf o1qffi
documents
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Machinery tor timely determination

of classification

Matter is under consideration

Medically Unfitted for all classes

Mercy petition submitted

Missing from the workspot

Misuse of privilege pass

Nature of work of gang

Neglect of duty

No action required

No admission

No bar

Non-Hindi speaking area

Non-Otficial members of ZRUCC

Normal annual increment

Notice of discharge

Notice of imposing penalty

Not traceable

Not transferable

Oath of allegiance-Administration

ofltaking of
Obtain forrnal sanction

Occupancy of quarter

Otfice bearers of trade union

On an average

On duty

On deputation

On probation

On receipt of

On the advice of

On the contrary

On transfer account

M

wrq-Irrrq w qrffoTsr otfrE||TUIti*

rrrrr6rr f+qrtsq t
iFrr€sotER *wrft AFrqIt,fds
qqy*adRd
q{rrqrfuorrqld
iF'r{iwrd q arqdr
gFdEr rnq iDT gsr*t

Ch fr iFFr ?D'r rrg,q
o,f,qatsisr
ot$qrffi 3rqfem TS
unsr ftnE
6t$1to, Tfi
srtrftqrff**fr*ct da
qt*q ffi sqfnr wrqsl sfrfrt'
sTsnsotq/ft -iniorfr qtrRr
qFnq flftFaerr{E
ol{gfrq+tr
snR qNqqqsil
STSIAI

erg€iil{ufrq

o

frsr srqer frilrflfi*ql

enqqrrgfiq-"srqibT
orFrs ol erFnfirr

srfuo,riqtqqrffi
3frsffi
o'rdrer@& trqfiorq w
sPdfrgftw
qffisrw

bffiw
fr wsre qt

gsbffid
rprnirtrr b rgre d
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Order may be issued

Orders are solicited

Out today

Overstayal of leave

Papers under trace

Parawise remarks

Pass'ed for payment

Passes and PTOs

Pass on transfer account for self

and family

Passirig of loan application
'fast selvice
Pay fixation

Fayment of leave salary

Payment df retrenchment

oompensation

Penalty for overstaying

Penalties to be imposed

Pending D.A.R. enquiry

Penciing on party's account

Pending poliee verifieation

Fereentage distribution of grades

Fereemtage of pests fExed for
vanicsi* eategcries

PermSeeibie rostered *lours

Per*scts e,uthorEzed to irnpose fines

Ferl.:s*! *f doelrs&snts/ additional

docum*nts
Flease a*knowledge receipt

Please dEscuss

Please *xpedite cempliance

Flease 9rarqdover ysur cfrarge to----

Plras* put up with previous papers

Plcrass speak

Please treat thls as strictly
confidential

snesr antl or Rqr cilrq

lF.trqr sTragr d
erq fr tqr qrq

ESd srfuo. ca*rr

E

orlq-wif frtdqatqlrSt
trrqmulgfui
Trrdrq A ftq qrftd
qrs q gfrEr Fo,e sTresr

erniawr b rlrd if erqqr slts qRqr{ 6'r
qrg

xur-eilifi T+{rf,?rrrr
M€Er
ttr{ ft{tr{
e$tr{ oT Trrdg
ffisfufi6lTrrdn

sqq t qfu6 6F{i fu ftg qnR
srffifud ftt qri qrdvnRqi
sn:Isnsq ofr 3rffaftqq* ffdqiq
diro
rrqirn t'o,nq FiRd
gfusqemFlfiro
frdiFeindf or qfrsrd fu{wr
frfu{ 6tFs{if * ldTq frqil qdf o,,r sfrsrd

rnT+qttsd'e
gqftrr o.ri * frTg sIftFn aqR
sfuf/qfrftffi rfuf or er+efoq

ipqqr qrcff t
Tqt o,t

vffu ergwm o,t

Fqqr srrfl o,rdqw *ft ---------- ol dh
d

Fqqr tq ffi o.r.rq-q=jf t'srer rqil
o,t
erd 6i
Fqqr gq q-{en rilq{q Irrtill ung
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Power to relax or modify rules
Pooling of unskilled cadres
Preparatory and complementary
work

Prescribed medical examination
Probationary period

Procedure for effecting change in

name

Process for major/minor penalty
Promotional prospects of basic
tradesman

Promotional pr-spects to class ll
cadre

Prompt action

Proposal dropped on account of
economy drive
Pros & Cons

Put up for approval and signature
Put up for sanction

Question does not arise
Quota of promotion of rankers
Quoted below

Railway employees cooperative
society CMTD

Railway medical attendance rules-
adherence of,

Railway service revised pay rules
Raising of pay

Rate of night duty allowance
Rate of overtime payment

Recalled from leave
Receipt and despatch
Receipt and disbursement
Reckoned for pension

Reckoning of emoluments
Reeoncile the flgures

frrrif { qe ti qr sTrsntr{ frt srfr
crgwTd ff 6r qil FrFrr
sr{fuo' qq Tt:o, o,rd

Rtrf, \qnpsqfur
qRffHr irdft
qrqqMq6v+qftq,rdftft

e$fgle snR *' frg sfrqr
gfrqr* qrfl?rrr +t r*qfr dr

qHfl Eluft* riq'f { Tffi +lriqr*qtg

rdnirr*o,'ffi
fucaftar cnftqFT ft'o,mq rffiTEnE
ftqr rqr * ,'

qH-frqql,qr{n-ftBrr

cr$fuq *q smrrr fi ftTqryId
dqfftfdqrqd

o

nwfrrfisaer
slffilm,r qdefroter
{daqil

R

ta o*qrt rrf,or$qftfr atrffi
rTrRro rifud qqr vrRr

ffi srceq til ftqsfi ir'r rncFr

td+{r qMfucnil{ftqq
+f{itgk 6sr
rrh €, .e rri otqr
sqdqR Trdrq qff Tr
gS t qnrs gflrqr rrql

srft sfu nqur

srR*rdfuNq
ifgFn'b frrq rffird
qffidtftlri'F r-{r

criwf or sqqrq 6if
ffi



Reconciliation of accounts

Reconciliation of outstanding dues

Reconciliation meetings with labour

enforcement officer

Recovery of flood advance

Recovery of overpayment

Recruitment on training

Re-employment of apprentice

Returned in original -
Removal from service

Reply to chargesheet

Revertion to lower grade

Review petition submitted

Rules for attending entertainment

Running duty at a stretch

Scheduled and non-scheduled

labourers

Scheduled and non-scheduled

enquiry

Schedule for revised scales of pay

School of requisite standard

Self-contained note

Self-explanatory

Sent telex message

Seniority-Fixation/Refixation of

Seniority list to be reviewed

Service association of gazettedl

non-Gazetted railway servant

Service register to be traced

Service register under

reconstruction

Settiement

Signed,sealed and delivered

Special casual leave in lieu of
joining time

Special compensatory,city and

dearness allowance

Special contribution to provident fund

ftfl-sqnrn
qtrTqI aq-ttfu irr $qIGIFT

*rq rr*dq srffi fr' rner 9il6 o1 fuift

fficrF;qatTq.S
3lfu6 grldF{qfrq-Eff
gRre{"r qs +rS

Rrqo,tg-{ffiilq
Til sq d qrrs fuqI
tqr * EerqT GIF{I

sntq qa i[T GN
frTe ns d rd{rdfq

T{ffio-qqrF{o,rr{gd
rr$tqq dsqRrd*i b ftqq
EFnrrtir anFFTqe

I
q-ffqaSrqSeKaFq

frElRddrirMRd@

qMtucffif fr1sr{q$
srnfsd Eri( iFr ftqrdq
sa,Wf frsuft
FItil iFTE

efu d+sr tqrrrqr
qRsdro.rHrstgqffiffiq
qRs.rr !ffiatsffHr alqrq
ffitcroffiito,,t
€Erdq/ €sI
tqr rFqs( retqrqrq
fqr rPqsr of Eem i{rql Eilr {-6I *

frTffr
Ersrufu,frriiq ft gg.d fu{r
o,rdr6q irqts fr qce fr*q eTrofu

ss
fr*q sfr6-r, q'n efr qwr{.+st

qfuqfrftif ffiqsivffi{
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Special roster for reserved stru|Fd q5{Fif fr ftq fr$q rhs{
communities

Special service features *{r ftt ftfrFrdr{
Specified term of service frqff€ ffi
Sphere of duty-split pass o.F{qt* ftrnfrra rnrs

Spread over &er gurFnw
Statf at stations where trains pass vq qM[ b ffdflff Gil-6i fr rnftqt

T_qcAg
Statf of Marshalling yard frirns utd fr o.ffi
Stagnation of semiskilled and cfltr'g-sd str eqrvta o.ffiif at
unskilled workers qffd { qfuSE

Steps may be taken oq,q vsrt irrgfsqrq frg qrq

Stepping up of pay ffiq
Stock sheets to be verified 6o, q=if o'r rrerFFI ftqr qrq

Submission of petition qrfuor sqil iFiFrT

Such action as may be deemed tS ffi q) errq$s6' sq$ qrq

necessary

Sutficient cause trqfq ?Frrur

Surrender 6f railway tri sfnrs ol onq{ur
accommodation

I
Taking over charge o-rdrTn rr6Tr iFtrrr

Telegraphic signals on heavy qta qfuteil rr{ srr{ furmd
circuits

Termination of service dqe to snffidr *'orsur tqr $qrR
superannuation

Terms of foreign service/ fct *+rfuR@ at srtr
deputation

This is to certify rtrFd frlor qrdr *
This is to inform qFffi frrqr qrar t
Time for handing over and taking ordrTn Tffi ft rraq o-gi o.r trqq
over charge

To come into force drrlf{r
Title to compensation under o.'{E rr sfuo,-{ Gnftft{rq b 3rffq sfud;T
Workmen's Compensation Act d Foerff
To initiate action q.rW sRtq 6vqr
To institute fresh enquiry il fut fr qiq sdrr 6Hr
To make good the short fall o'ff Tff irFrr
Top priority rrrrr slr6l
To subscribe to SRPF rffiotq ta qfrq t{ft if slfuqn i5Ffr



To take his own seniority or that of

the other in the new unit whichever

is less

To the best of ability

To the best of my knowledge and

belief

To the extent of

Top sheet not filled up

Transfer at. ne's own request on

bottom seniority

Transfer of charge

Transfer on promotion

Transport of personal effects

Travelling on duty

Travelling spare on duty

Under active consideration

Under consideration

Under intimation to this otfice

Until further orders

Uptodate classified list

Upgradation of posts

Use of Hindi for office work

Verification of character and

antecedents

Verification of service

Verified and found correct

Vide letter No.--------

Vigilance clearance to be obtained

Wilful disobedience

Withdrawal from P,F, : .

With-holding o{ annual increment

With/without the effect of

Hindi Glossary/12

T{qfu fr effSffqRsdr d=Tr'qr W
(gt ftt qRstrr t{r, ErTif Gil fr oq d

{ff*r€rdr m
qai ro'+ffqr+orff *s fr"qrs *

at*n a-o

sr( iFT q*r +S rrfl rrql

crqi Gn$q r{ firrdq qRGrdr {
$Erqiinur

6r*TK *aierwr
qffirr{wrFriilrrr
ffi6 qrer/erqrqrE d qrqr

qAqr qTrtririFrT

qEwerfrFmo,ffit'sqif qrxr

iFFII

U

sfuTdrtftqnfsfuqffiq
ffiq
Ew omfau of q+trti gq

3rrrA snfur fi ro
cr€|d;T q.tr-gf, qff
Tfufi
o'rqtdq t'orq fr frrg fifror rdq

v

qRe sftq Td1-d ?DT serrFr

€qstqrn
qiq qsnd 6t *r do qrqr

trfl d--------tfu$r* d---------am
sdfrdr (f+rrnq * qqrqfr qrq 6vS t
..1

W

qlq EilFT 3rqEil isFII
qfrq ftB q cn€Rpl 

'

.Trfftffi gR"if oi Tdilffov*t' wrq
sRnrqRmqrft@to,qr
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postponing future increments

With a view to

With due regard to
With etfect from

With full particulars

Withholding of increment

Withholding of privilege pass

With reference to the
correspondence resting with your
letter No.---------- dated
With regard to

With regard

With respect to
W:th retrospective effect
Without prejudice

Written staternent sf defene
Waiting at place of duty
Waiver of recovery

Whichever is earlier
Wilr'll absence trom duty

- eftER*
tD.TirRriD'qrET€AEq

--- tg|ilff
ttfr*tur* qru

t++ERto'ql
gfturqrs lt6qr
enqb srffq --- b q*iorq*
d. --------- t riler v,b'Eg rflqn t
s{|tq
t elt q,A'ffi'E if
qrq(

t' rftiq {
Trdeff yrTti{qRH

"Ff€a EFrTrq srd k{r
q"-sTE rIH st ftfud qqrq

=EprqdrN rfurtrrrr
Tq-SdEt{r
6frfrT€dd
orq € qrq EfliFr erEqRd ffiT

*rqi

rdfro) qa
tdqtrqofqo

-qrrftERsdq

G-A €qrt nE ilt erffi Er sgs dd *.
-gkffieadH

crq ildb'sTrqb.TRr.btS vrglnqr df crrffiJ ot{ vrg
.rS. -illtiq

sififl { ffiiT qnd +l'n$ qd,Ern* {s_r gqfrq @r
d trom *? -qErffr rriff

fu rnqr sf€f,,
fuq fuq qnrs;

evr qn \16' qn d ffiA qr* rnEr ftff fr d Ho.ff *.
-ETTFT T6r-E{ vnd
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ciftfrt ftd qmsfl * qr-nivr

PHRASES OTHER THAN ENGLISH LANGUAGE

Ab initio

Ad-hoc

Ad interim

Ad valorem

Ante

Bonafide

Bonafides

Geteris paribus

Charge d' atfaires

Corrigendum

De facto

De jure

De novo

Dies non

En masse

En route

Erratum

Exempli gratia

Ex gratia

Ex otficio

Ex parte

Ex post facto

Fait accompli

Gratis

Habeas Corpus

lbidem, ibid

ld est (ie)

In efiense
In situ

Inter alia

Inter se

ln toto

In facto

lpso facto

Locus standi

Malafides

Mens rea

qr{q t,gu fr
ilqd
ei=rof*q,sr<Rq
qqE[FI,TFql:fqrt

T€d
sqr€reffio
irersrr[eilftr{qrq
qfr fufr s qsl.a,er;q frqq rFrFT dd gg
rrTr$rruiltrtgqtr+qa,ordqo
gkv*
trqil:
frtus:

wtutit
cro,rd fuT
rrr{tro, rq d
rr{A fr
ftiqi qr gfrur ol Ta,ersJk-qff,
eryR-r*
t'tlrflTrilqr,\IqTF{urGFF-rI

3rgTf6Tfr6,

qiq

\'6 qqTrqr{ib' il$FI
o.rdil{
fr{6rd
ftv1m',3w
qqr renilrotrr

{frm,r*q,ryC}
@,qrff
fuwK€
qqff qrr6 w,t+*erri
erq ercif t qrer-qrq

qrg*qfrolqrqs
qq"fd:4$ rsa t
qeil-dEa1ffi

Rtt:
g.i Gilri or grfton

$f+tr€
emrqrfuo rrq: fufr
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Modus operandi

Modus vivendi

Mutatis Mutandis

Nota bene (N.8.)

Pari passu

Per capita

Persona grata

Persona non grata

Per bearer

Post mortem

Prima facie

Pro rata

Pros and cons

Pro tempore

Qiudpro quo

Seriatim

Sine die

Status quo

Sub judice

Suo moto

Ultra vires

Verbatim

Versus

Via

Via media

Vice

Vice versa

Videlicet (viz)

Vis-a-vis

Viva-voce

orffi
cffiErff qEten,ffiE arnqt
qdfudqffiltgFdn
T$-qift qrqt
srr'rfr,qril ft ergvrt
a{Rrqrt

1rrgaryR
snn6r Eqfr
q-tttrF6'trrqt,qffi
gTd TffHI
qemERd
rrqlqtd
w-frqm
gsir$rrA frTg,rnrfrt. fdry

aquRe,${a-q<ei
lFrlcllF,rlEIED-q,3D-rTrSqF(,3b-r[g[

sftF-rco,rat'frrq
qEr$Rft
larrqrffq,m{
snwn^slrun d
etfufix * qrsr
grq gfr qrq,gtErgr

{qtq
rnrf *,arq,t do-{,qtlgr
rtgrFr qFtr+q iFT Ir*<II

t rerrq qq,qsd d
setCIq*
G&qFff
rrrry+ssitrd-qld
dfuo,TffHr
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cftq qF{q tna
SOUTH WESTERN RAILWAY

T6ltr,*q6' ETqttrs,

a,rfiho,ener,grd

fui-n
General Marngrer s Office

Personnel Branch, H ubli

Date:

o.rqfc{q erresr ri-

OFFIGE ORDER NO.

Rqq:-*ry_*trdftdatrma...--d
Sub:- Appointment of -- in scale

on South Westem 
l?:l1"t 

in temporary category.

ail{qtq --- S tn t'ftTq td rrff en$'rnn rafs anr gi rmi efu gs

orqfdq b RFTi-o, ---- b rre d- € 597)/ ls-q;I-

d frRH gg1fu sKTFf d sRfuc fuiEq q sr$ *o'n frtq qri dlr H-€r{r6'{sd

F4ftrffir s#IqrrsrgmEft Em €:rTb frHiq' ----- fr srT|UI q* d.

fu' sgflFt,.------:-------
*t*r*ftr+rt ---gF@

+f*s-.r-m
iii fuWffi fter Grffi * *d
{*ilc'ftqriilffir* I

o,rqtilq€qd

.."_."..:::f T.TII*::.--..- "**il ;;;;;;;'{gBi3 BC f o r th e p ost

ol -- in scale

who has accepted the offer of appointment on the terms and conditions

stipulated vide this otfice letter no- P (E) 563/ /HQ'dt'--

and who has been nredically examined and fotrnd fit in

ffi g€qo'rFto, sIffi
For Chief Personnel Otficer

d.
No.
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ff/ffi/Fqrff Te frgrerqq * ftK *r -------

al qr sirb, qrd W ffirqqdf irtrd

- ssurqfdq{ffiCqif I

Shri/SrnUKum.--- ---- He/She should report to this
office on or before

with Original cefificates for taking Oath of Allegiance.

sfrfufr qil.rr sfrr cilEs{6' qrffi b fdg
Cl-For information and necessary action to ---

s+{cn a1 qS ffiC o-{i 6t dr'.fu qfu al qrq r

s6r{rir'o,,rfo, erF*rfttka (dsPddf {)
ftt rorsors qE Tq *w erffi@, o,rqfdq srftilznE-$ q tqr d$Erq{
srgtTrr/ o.rqidq cnkt gRor t

APO/Bills (in duplicate)

FA&CAO/UBL, OS/SR & L,OS/Pass Section,Office Order Book.

pigso,rfifrosrffi
For Chief Personnel Otficer
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frf, griluf-T1?l

Character Certificate

itq 3lerEr rrq sr6't-r * TIqqBrf, 3IffiErtI
gq[gf-Il-r lrt ffiEr{d+ qTFq

Gertificate to be signed by a Gazetted otficer of a

Gentral or State Govemment

qqrFrdfuqrtrrdl*fr { ffi/S
d * *g5*ngfl€' 61ftT ------

qfr € qtqdl^ilIT$ q aen qti ro t$-tt*n1t dlT fr'qrs t' s+or qRT

."*, t G =c 
*rrh €qr d ffr€ 6ri t frrg at$ orsq rfr * t

Certified that I know Smt'/Sri '-F
daughter/son of Sri----

yearsandthattothebestofmyknow|edgeand
belief, she/he bears a good moral character and that there is

nothing to disquality her/frim for being employed in Government

service.

qerrq/Place :- FrilltrVsignature :-

ftrTiu/Date :-
qcqrdDesignation :-
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OATH OF ALLEGIANCE

C, ----------

adrrtft dfr s rrrsa \!q {ff61ftft Ertr riremfud sfrqr{ * sfr rree
f{GgtErq rki'fiEfr der'{ul fr'qrq, ffi silT fr{r ffi *tq-qrq

* eTTi orqfilq b Erffii ax fr{ary a,urnffi |

(qa: {qstfiqrEa-t)

t, DO SOLEMNLY AFFIRM THAT I WILL BE
FAITHFUL AND BEAR TRt'E ALLEGIA}ICE TO INDTA AND TO THE CONSTITUTION
OF INDIA AS BY LAW ESTABLISFIED AT{) THAT I WILL CARRY OUT THE DUTIES
OF MY OFFICE LOYALLY, HONESTLY AND WITH IMPARTIALITY.

(so HELP ME cOD)

wffiP|"ce:-

frqio'lOate :-

(sdF*lr*'awrw)/
Signature of the candidate

vrrlqffiErdcnffit'rswr
Signafirre d the ffiEr adnini*rtrg oath.

qErnq/Designation.
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f{rgdqun qr
MARRIAGE DECLARATION FORM

(t) {,*lffirgi. ftqqont EilRil
o.wffi€/ l, Shri-/smuKum.
as under::

o) tud
'flidouler,

----declare

q /That I am unmarried/a widoM

fu { AqrFd € €frr *S \q' fr Eftfrd qS t / That I am married and
have only one wife living.

ft' d ffi q*t qri so +ft qrjrorff *, +t qfr frt qtr{ {*rfffr T6ft TS * r rnat I am married and my husband has no
ofter living wih b the best of my knowledge.

fu d ffiiil € 3ltr tff go' e qfuo, dfrd qfu tl trat I am
manied and have more than one wife living.

ft ffisdt$qft m g{ * frrsot g.F'rn s*r$ crbo, Gftfud qfu €
(ftqrqd ti b ftg qri6{-q*;srq Silq fuqr qqr il I rnar I am
married to a person who has already one wife or
more living (application for grant of exemption is enclosed).

{ fqgrq{o, z16 srrrel edrrts €fu Brrtff q}.run qff t cfrq T$ an t fu +s
ffi * srE, gsfr et$'Jcrff qrn qri w g* *dr S qa*n Grr-irfidr t I

I solemnfy affirm that the above declaration is true and I

understand that in the event of declaration being found to be
inconect after my appointnent, I shall be tiable to be dismissed from
serv*;e-

s!frffi-r *'eisrm/
Signature of the candidate

qrq/Name :-
fuio/Date:-

rs)

rr)

q)

q)

(21

1

->-*

r Hindiclossary/l3
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g#sltqss
Leaw Application Forr-n

iro/From'-

*qlitrFo r

tuft
d €rk *tr{ g$fqd tud f;a g$ d rryd *, frN 3€dq I

Sub :- Request for apprcval of LAP/LHAP for ------:-
days trom dt.---------=--=---- ts

il6-
Ala d cr tr{ g.#crd st{m *dE gs,

--:--(orw) b fdrg sfrSfr ren ffit
dEr€qrrffidergu6fi *g

srgqfuRtfrFT* rrqw*:-

Kindly grant m or LAFI|LHAP for -- days frorn dt.:-:
.. to ------------:--- Bn ;sslon to leave the station.

My address during a.- e wilt be :-

w*t#Thanking You.

rr{&q/T{Eqt

Youre sineenely

E€ffiqlgigne-trJre

m6

ffi*ttPlaes:=
fteifrDats:-
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qfqrd:@Tqil
Emergencv Quota Form

ftsq:- Qsi5
qrkolsif *' ftq, €nrqm-otdr am frqlqq b frT ergrfE r

Sub :- Request for release of ------

fl6. 
---b------t--. 

Of Dt.
*:r******i**a

ipuqrffifudqfir*'oqwn, vnfuortt'lt.
B*fi d qfiFfl o.f / finA|y arrange to release ------------- no. of
berths as per the following information :-

qg/Hanre :-

SlFrom :-

tl6/To :-

qffi d./frain No. :-

Rnim,/D61s '-

qrflr d *offclass of jnurney :-

S.qF.sn.$./PNR No. :-

*il{ed RfuWaiting Lisr posirion :-

f{Kilqnl$ignature :-
qg;Iflx/Designation :-

RqifilDate'-

s



FNA/owel:
q qI 5 t \t $' -E

a A I I u U HRI

stiFo, iFdvr qft +g

P ho*ulte 9 ""*ltah KeV -B oa-a-ol

q t d ifr d 3[:

e AY o AW aM a:

€flI g cil !F' q T q
OE AE o q Kh G z

aiqqrconsonant:

q E CI g q

cha chha ia iha Ni

CT eI q EI iI

t tha da dha na

e 6 g G uI E €
Ta Tha Da Dha Na Shift+R Shift+DH

g IF E q q

pa pha ba bha ma

1I T ET ?f gt q TT

ya fa la va sha Sha sa

E fr z 5 EI ! @
o/o n & * +

ha ksh tra dny shr q 5 d H q *

iD' iil fib dt F iF d ft 6t 61 if iF: rF if F
ka KA ki kl ku KU ke KAY ko KAW KM k: KAE kM@ KHRI
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TrcTIq

1 gfi' 26 ESs 51 E@rfi 76 fu-6f,{

2d 27 tg-drf,q 52 Erfi 77 {K-drf{

3dq 28 er-grffl 53 ft-{q{ 78 sfcdrn

4qR 29 s{fi-s 54 *fi 79 s-{-S

5 qiq 30 fi-s 55 qqrf{ B0 ci-{fr

6u6 31 {6-fis 56 sul=T 81 g-flr$t

7 rTkT 32 {fis 57 ttrTltt=T 82 qqr$

I 0tr6 33 *fis 58 crgrfi 83ffi
ed 34 dttrq 59 s;Nrd 84ffi
10 q{r 35 tf-rftq 60 qr-d 85 q-qr$

11 TTIr{6 36 utrs 59 g;f{r-6 86 fdtrqrcil

12 qr{6 37 €ffis 60 r$rd 87 sdr$

13 tr6 38 ci-sfis 61 E6sg 88 cr-d$

14 *{6 39 s-+ortrs 62 qrcrd Bg q-q|-S

1s rir6 40 qrtrs 65 tlsd 90 Td

16 Tiltrg 41 {fi-clfis 66 fuqrsc 91 {flild
17 T|-16 42 qqrd-s 67 q-s{r-d 92 Er+q

68 et-s{rd 93ffi18 srcrsd 43 ffifn
19 €-fts 44 ffig 69 sr{f,{ e4ffi
2a fi-n 45 ffis 70 q-rq 95 riqmi

21 F@Tfl 46 ft'?I|-dlq' 71 {iD-6-N 96ffi
22-@ 47 ffis 72 q-6r-r 97 sf,rrrq

FG -hfEq 48 erE-artrs 73 filFtrr 98 cn-gFR

44 49 g;trINT 74 *{fl{ 99 3il-gmd

25 qds 50 II-INT 75 q=r6\rt 100 s

zffi q) 300 df{ d 4OO qrq rfr 500 qiq d
6*0 s6 700 sro Sl 800 eirs d 900 ilst
1O0O g6.E-qK 10,000 q{T ESn 1,00,000

giD arg
10,00,000
(TT €T€{

1,00,00,000 1tn 6d-E
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rrff6ar Aqpg

q*Trs/Designations
qFITEI gqNFT:

General Manager T6TTEEItr'

Senior Deputy General Manager qRs sq rr6rmi$6

Deputy General Manager Bq rt6IqqEI.F'

Secretary to GM rr6rqEiEr6 b HPdq

Personal Assistant to GM ril*irro b ft-cft rrcr{|-o

Personal Secretary to GM q-drsigro b ffi qfdq

Confidential Assistant rilqfrq wgrqm

Senior Rajbhasha Adhikari qRe; gtsrqTqT srffi
Office Supdt./Gen. orqfdq etdlqro/srqrq
Chief Office" Supdt. Uq o-rqfdq cr$qfo
Proto.lnspector ;rql-{K t+$H6
Senior Civil Defence Inspector qRs qr'rtrfi Esr frftso
Head Clerk gqn ftfufr
Sr. Stenographer ry@6
Jr.' Stenographer 6.3lrqtfrfufi-
Sr. Clerk cum Typist q.frfto E aDiD

Jr. Clerk cum Typist qt.frfuo q eir-6
Record Sorter tordqrf{
Driver q|Er6'

Peon qtr{r$
Sweeper

Chief Vigilance Officer g{q sddril srffi
Dy. Chief Vigilance Officer srr rtsr rrcrfif,T erfforfr
Senior Vigilance Officer ERs sfldr-dr s{ffi
Dy.CVOA sq gq sfldrdr efiffiI/qrorqtr
Dy.CVO/E sq Ttq ffi-fi-dr eft-on1l€"frffi
Sr.VO/A q. qil6cr er

SEO q.{udls oTffi
CVI/T IF sf,{r-dr Fftro^ndrqrd
CVI/P gs srdr-dr foSqrfi/oltro

drn ftrn r:

FA & CAO ffo q-drdfir{ gq Tq dqr e{kol-ft
FA & CAOA/VS filo rrarron v+ gw Aer

eft+-r€lCIrrsrqr
Dy FA & CAO sq f+fl sdrsFr{ W $q Asr GTkdFTft

AFA/Exp. q-€r{rdr ft-a rrgm-+tq

1n2



AFA/Effy w6r{6 f *r sartkrx/Eqrdr

AFA/PF & Pn. Tt-fl?r6'ftfl gcngorqATHsq RE qti ilflq

AFA/Bud. T16r{16f+asare-ors/qqe

AFA/Estt. s6r{of+dsartrnn/eilq-qr
AFA s6rq-o f+c sargox
Asst. Statistical Officer g6r{rir'eiffi oTfuo-ffi

Sr. Section Officer/lT & Books tI. cFIrtI{T crffi/enq oq 1rq g-tr

Sr. Section Officer/S & Bills rr. sr;IrrFr crfuonl/n-c-q si f{d
Accounts Asst, fq ssqo
Accounts Clerk +rsr ftft-o-

Cashier qilqifr

o.rFq"o. friTFr:

Chief Personnel Officer 5w orffi-o G{Drorft

Chief Personnel Officer/Admn. qw 6"ffio. efton1fiqrfl{
Chief Personnel Officer/lR {q orffif, etffi/frdftm qFiEI

Dy.Chief Personnel Officer srr rlcr FrFrqr srf*o-r{l

Sr. Personnel Cfficer/Tfc. q.o1ffi' efiM}/ororqro

Sr. Personnel Officer/Rec. q.orffio eftorfiArff
Sr. Personnel Officer/Mech. & PC q.orffio etffi/qits-o vq +il{ eTrfrrr

Sr. Personnel Officer/Elec. q.orffio eftffi7Pano

Sr. Personnel Officer/L & WF q.olffio orM/+rq gi o-srq
Sr. Personnel OfficerAfforks q.6.rffi6 erffi/orrl
Asst. Personnel Officer/HQ qr6r{rrD o.rtrE- srF.F'r{t/qETH qtr{lidq

Asst. Personnel Officer/Gen. lg-6r{ru o-rft-6 efWt srqrq

Asst. Personnel Officer/Tfc. s6r-{6- .D.rtffr eilffi'yqrf, rqrd

Asst. Personnel OfficerlElec. & Med rr6rq6 o-rffi6 erffi76uu \,?i fufrffir
Asst. Personnel Officer/Mech. q-6r{rir 6rFo- etffi/qit*o
Asst. Personnel Officer/Law q-6r-q-s' o.rFl-o. efffit/fdt$
Asst. Personnel Officer/Gaz. s6r{F- o-rffi6 e{E-6-RV{rqqBd

Sports Officer dd-6rq sTkor-fr

Chief Personnel lnspector qq 6.rFo F-frHfi

Asst. Personnel Inspector w6r{r$'.F-rtr.D. ft-ftflo
HOER Inspector ffiq{ ora frfr{rr{ Fr1so

Sr.Labour Welfare lnspector q.qq iFEITUT frfrFfi
Principal srfl-$

Lecturer IIFtrqo-

Jr. Lecturer FRs qIEqTtrtF

Head Master qEIFT 3Ttz[tTfi-

Head Mistress gqH srEqrfror

Trained Graduate Teacher qRrftrd rHtrFF.sluryqo
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Asst. Teacher wT?rqF" 3G,rITq6-

Drawing Teacher 3TE?ItqqF

Laboratory Asst.

-

LlDraflan

Flindi Pandit

$req-drqqt
HgiFT-
€fr qfr-d

Physical Training Instructor qrqrq qRrtrfi'

qrFrq ftt{Fr

Chief Commercial ManaEer rqq-qt

Chief Commercial Manager/PB qs qFrsq sdq-fi/qr* amm

Chief Commercial Manager/Flvt gw qrFrq frquFr

D5r. Chief Commercial ManaE er/Ptr/l a'q Tq qrFT-c+ qciti-6/qr* fru.rrq

Sr.Commercial Manager/G qRs qrFr.'q q"iEr6/Hrq[q

Asst. Commercial Manager/HQ Tr6r{Rr qrFn'q miq-6/qqm olqlaq
Asst. Commercial Manager/G sct-{rfi- qrFrrq qGiEro/qm[q

Asst. Commercial Manaoer/PM sEr{rft qTFrq qGiEro/qr* frqu|;T

Chief Commercial lnspector Tq qrtrr.'v ft-fteTo

Commercial Controller ilflr{ilT fui"-6

tc{qq g!ftRq-{Chief Track Engineer

Chief Bridge Engineer

Chief Planning and Design Engineer

Chief Engineer/TP

Chief Engineer/Track Maintenance

Dy. Chief Engineer/Plg.

Dy. Chief Engineer/T

Dy. Chief Engineer/Br.

Dy. Chief Engineer/Br.L.

Dy. Chief Engineer/Track

Modernisation

vq gq gmfrq{/i-dqPr clTgkol-6{uT

Dy. Chief Engineer/TS

Dy. Chief Engineer/G.

AXEN/Br.

\



AXEN/T. sdftfrDiF.[$qTGr6-g$tf+qvf -dq"q

AXEN/G s6nr6' oT-dqmo- sifrfrq-qnrrqq

XENITS +rdqra-o :imftw/tdqar silqffi

XEN/Plng ffio-o €dR-rrql*q-{r
XEN/CS odqrEa-fi itmHqq/o-iffr-c dEK
XEN/TP orSqrd-o€mBq-qltaqPlerf tffi
SE/Drawinr +€Tq gmRq-q/ents

SE/Flood S;ction +€rq ifrffiqu.7q6 3iTqFr[

qiFffi fuTrrr

Chief Mechanical Engineer Ts qiho- gffiFqr

Chief Rolling Stock Engineer rts qET dr €mRqr
Chief Mechanical Engineer/Plg. {q qiBfr $frf+q-V*q-{r
Chief Motive Power Engineer/D gq qrfrq qrq{ €mfrqt
Dy. Chief Mechanical Engineer sq TteI qifuo. gmhw

Asst. Mechanical Engineer/Plg. s6f{o. qifu6 EmBqqffiq-{r
Asst. Mechanical EngineerAffS sdr{o- qifr-fr €mfrq-VorEglql

Chief Power Controller gw dqq fuiTm-

Senior Loco Inspector q.cffi fur1e-6

Loco Inspector/ART FM fu0a-f,/qfe-{r srco -nS

frfuffirfurr'r
Chief Medical Director qq frfu-frTl ft+sr6

Chief Health Director rfcq srcaq ft*{ro-

Dy.Chief Medical Director sq r|sr frfrtdn fr{€r6

qRqrd{frt{rr

Chief Operafions Manager qq qRqngn qdq-f

Chief Freight Manager Tq qrsqrEr qd{fi

Chief Passenger Traffic Manager fq qr* qtdFIkT stiflf,

Chief

Manager

Transportation Planning Wq qR-€{ *q{r qdtro.

ATM/SafeV q-6r{m qkTrqKT qdtlfi'ls-{eil

ATM/Freight q-6rq-fi zltdl-qKT giitt-iF/q|aqrq

ATM/FOIS {r6t-{r€ qkll-qr(T gdErf,/qffi}TrEr qR-qre{-{

Wd{r qtrrfr

ATM/ Plg. tr6rq?F. qkTrrIKT qd$fi/rtrf,{r

ATM/PB q-6rr[o qkTrqKT qdtro/ql* alTql-{

TllPlg. qKTrqkT f+{terfr/q}sflr

cHc qts ftrixo
Dy.CHC gIT rts[ fr{iT6

\
i":

FlidGlmryn4
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fqr rrflHr fuTFT

Principal Director of Audit qilq ftt{r6l+tn-qft{r
Dy.Director sq tT{qrfi'

Senior Audit Officer/Report ER.+rfl-qfrHr etffi/ffid
Audit Officer/l +qr-TfrqTr erffiifir1sq
Audit Officer/Administration & Bills Aqr-qfrq{r erffi/qsrrcrq gq ftd
Audit Officer/Stores +g1-qfia{r erffi/derq

rirfrr furr'r
Chief Safety Officer r1el q"* crfdrfl{t

Dy.Chief Operations Manager/

Safety

sq g€q qfr-qr.4-{ qd{6/€wr

Safety Controller/S&T €-qar f{4T6lfrrn-d{ gq E.wiqn
Safety Control lerlSafety r{qer ft'riro^iqen
Safety Controller/Eiectrical .dqe{r foiao/ffgf,

t

I

\

Chief Security Commissioner

Dy. Chief Security Commission

Rssi'tant Secuniy Commisiiori, ssnr6 g{flr Gngffil

Pros.

Assistant Securitv Contmission

C&PS

1r6r{r.F TFflr eng6/3Tt|-{q

ZSCtr

IPF/SIB

fu{r{r
L,nlel trleOlrlGal trtlgltteer 3\5{ lqg\l Y\{ll'1<1\

Chief Electrical Traction Engineer Ts fa-{d o.fur Emfuw
Chierf Electrical Service Engineer Ts frqn +dr EdRqq
Dy.Chief Electrical Engineer/HQ&

Plg.

sq Tq ft'g-d €*frq{/q.ol. Yq zilq{I

Asst. Electrical Engineer/HQ ir€ir{fi' ff{d gfrfuw/q. o.r.

SSE/TUAC qRs *firq €dTfiqqrrrB-f r{tTq/
iTrflrr[e!-rT

SSEITBA qRs f€H gfif+erq/o.rfur

SSL/Stores ERs e-frn E_$fu{{/qsr{
SE/Drawing +flrq ii$trqvcTrts
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.t

Chief Signal and Telecommunication

Engineer

gw fu'r+a qq Wqqrv

Chief Communication Engineer

Executive Signal and

Telecommunication EnEineer/Tele.
\rq E{ffin

ASTVDrawing w6r{I-fi'

cTrtrq

Tf qr{inq

ASTUSignal g6lrftfl

fuq-{d

qri Er{iqm

{sR ffiTrrr

Controller of Stores qsm ft{iTfi
Chief Materials Manager 5q qrqfr qdq6

Dy.Chief Materials Manager/G sq 51qI 
qrq-fr

Dy.Chief Materials Manager/RS sq gq qFrfr qdtrfi/qf, rei6
Dy.Chief Materials Manager/MP $q Tq qr+fr s=ir6/q{ffi Tq rffid
Dy.Chief Materials Manager/MMIS sq gq Hr+.fr sdErolqmfr qciw

q-fir qunfr

Dy.Chief Materials Manager/CN grT

Senior Materials Manager/G qRs qrq.fr sd{6fsrqr-{
Senior Materials Manager/S & lC qRs qrq'fr qdqo/fffi gq qrd fu"nr
Senior Materials Manager/RS qRE6 st-q-'fr qriEIffi'/"ET d6
Senior Materials Manager/CN qREd Hrrrrfr gcfqo/ffiTr

Senior Materials Manager/MP qRs iflr{.fr qdtro/qeffi q-q riria

SE/FOIS

qa-{r qun$
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1.

2.

?FTI 3TM qFTs S

dBqr+ fr srif& 343(1) * €{5-qn fi' cTrw {iq Ehl rrurTrw t I i

itantFtr ftqq 1976 ft erlpt qt u,rra q{ qi #{ qHf ii qiel.iqr t t '6' eh - Bqr+d
gigr,ffi{g*vr,qegnivr,vtniqe,6$}gpg,ss{e-Tn,

fras,grwie qdg#sqE,ffi,gi-sqrq \fi ffi{rq ffu vfla t

'd elT - Tcli(ftr,rrgrlq,tiqrE *t ti$qq I

'q' ** - 'o' aefi'd ete { fqq qq qreif * ereirqr q}q qrft clwr dsn' 
dqqrqdte I

rrcrrilqT srBf+qq 19ffi aT qm 3(3) b sid-.fd fiHfrfuH rd{df 4.} trff-
siis frrrrfu tq q tqK \q GilrO fuqr qrqr eTM t :-

i) dzr@

ii) qrqr;rt slravt,glq{,qftqf,

iii) ffi
iv) ncffiqt/ftqFrqi
v)ffi
\ri) tFlT{

vii) drgdfs
viii) wfoc
ix) tw si{ sfr{ d-s{ ?iltrs

x) fuqq

xl) dsE b 1r.F wFI qr etif rr+ft { r*gc worfi 6,rrrg-t11 lRdef fr snaTq1)

xiil ris-q A go rr+q qr ddf Ffit { rW ssnsfudt qr crq ffid
xiii) qvrnrfuo qr grq R*d

3.

c.

(riffq * q6 sqq tiqr #t s*it it rry o1'Fg Rfif b ennal '

4. ttcrrrFfi ftrrq 1975 b ftqq s ft'orgvnffi fi qle,srq srorq,qfr sr
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