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Abatement of rent
Abbreviated address
Abeyance

Ability to read and write
Abolition of post

Above average

Above quoted reference
Absconding from duty
Absence

Absence of information, In the
Absence without permission
Absent

Absentee

Absenteeaism

Absentee list

Absentee statement
Absent without leave
Absolute authority
Absolve

Absorb

Absorption

Abstract

Abuse of power
Academic

Academic qualification
Academic year

Accept

Acceptance

Accepted

Accident

Accomodation
Accomodation, Office
Accomodation charge
Accord (v)

Accordingly

Accord sanction to
Account

Accountable
Accountability
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Accounting unit
Accounts

Accounts concurrence
Accounts head
Accounts inspection
Accused

Acknowledge
Acknowledgement
Acknowledgement due
Acquisition of citizenship
Acquisition of land
Acquittal

Act

* Anti-corruption

* Payment of Wages

* Workmen's Compensation

* Industrial Disputes
* Factories

* Minimum Wages
Acting Allowance
Acting in official capacity
Action

Action,Line of

Action taken thereon
Active consideration
Active Service
Activities

Act of misconduct

Acts of commission & on" ssion

Actuals

Actual strength

Actual wages

Addition

Additional

Additions and alterations
Address

Address, Postal

Adhoc

Adhoc dearness allowance

Adjournment
Administer
Administer oath
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Administration
Administrative approval
Administrative base
Administrative head
Administrative machinery/
expenses

Admissibility of claims
Admission

Admission fee
Admission form

Admit

Admitted

Adopted son

Adult

Adult education
Advance
Advance,Cyclone relief
* Deputation

* Festival

* Flood relief

* House building

* Provident fund

* Vehicle (Cycle,Scooter)
* copy

* correction slip
Advance for law suits

Advance for treatment of cancer/

leprosy

Advance leave salary
Advance of pay
Advance of T.A.
Advance payment
Advanced training
Adverse entry
Advertised post
Advertisement
Advice

Advise

Advisory Committee
Advisory Council
Affected prejudicially
Affidavit
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Affidavit, To file an
Affiliated with
Affirmative reply
Affirm the decision to
Affix a seal 1o

Affix one’s signature to
After consultation with

Afternoon
Against the name
Against the rules
Age entry

Age limit

Age of retirement
Agenda
Aggregate
Aggrieved party
Agitation
Agitation,Peaceful
Agreed
Agreement
Agreement form
Agreement,oral
Aided school
Aid,Financial
Aid,First
Aid,Grant-in
Airconditioned
Air Route

All concermned
Alleged statement
All India Service
Allocate
Allocation
Allocation statement
Allotment
Allotment order
Allowance

* Accident

* Acting

* Arrears of

* Bad climate

* Breach of rest
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* (Dual) Charge

* Children’s education
* City

* Clothing

* Compensatory

* Construction

* Conveyance

* Cyclone duty

* Dﬂ.“!lf

* Dearness

* Travelling

* House rent

* Mileage/kilometerage
* Motor cycle

* Motor car

* Ration
Allowance,Non-practising
* Officiating

* Overtime

* Washing

Alteration

Alternative
Amalgamation of offices
Amendment

Amenities fund
Analogy

Ancillary administration
Annexure

Announce
Announcement,public
Announcer

Annua! account
Annual Return

Annual review

Annual verification
Anomaly

Anonyrr 2us complaint
Answer

Antecedents

Antecedents, Verification of

Anticipated
Anticipation
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Anticipatory
Antedated cheque
Appeal

Appealable

Appear before
Appellate authority
Appellate powers
Appendix
Appliance,Office
Applicable to
Applicant

Application
Application of Rules
Appointing authority
Appointing officer
Appointment
Appointment,Officiating
* Temporary

* Permanent
Apportion
Appreciation,Letter of
Apprentice
Apprentice Act
Apprentice Mechanic
Apprenticeship,Period of
Appropriate
Appropriation
Approval

Approval Financial
Approved

Aptitude

Arbitration

Arbitrator

Arbitrator's award
Arduous

Arduous duty
Arduous duty allowance
Argument

Arrange
Arrangements
Arrears

Articles of constitution
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Artificial break in service
Artificial limb
Artizan

As early as possible
As proposed

As reqguired
Assessed rent
Assessment
Assessment order
Assign

Assignee

Assigner
Assignment
Assistance, Financial
Assistard

Associate

Assume

Assume Charge
Assumption

Athlete

At par

Attached Office
Attachment
Attachment order
Attendance
Attendance Register
Attendant

Attention is invited to
Attest

Attestation

Attested true copy
Attesting Officer
Audio-visual aid
Audit

Audited account
Audit inspection
Audit note

Audit objection
Audit of accounts
Audit para

Audit report

Augus! review



Austerity

Authenticated
Authorisation
Authorised

Authorised scale of pay
Authority

Authority, Competent
Authority letter
Autonomous institutions
Auxifiary service
Avenues of promotion
Average

Average emoluments
Average leave
Average mileage allowance
Average Pay

Averaging group
Averaging period
Award

Award,Judicial

Award, punishment

Background

Backlog

Backward classes
Bad character

Bad climate allowance
Bad conduct

Bail

Bailable summons
Balance,Closing
Balance,Opening

Ban

Bank account

Bank draft

Ban on further recruitment
Baseless

Base year

Basic

Basic education
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Basic pay

Basic tradesman
Bearer
Behaviour,Good
Benefit

Besl of knowledge and belief,
to the

Betterment charges
Beyond

Biased report
Bicycle allowance
Bigamous marriage
Bigamy

Bifurcation

Binding

Birth,Date of
Birth,Place of
Bi-weekly

Boarding charges
Boarding school
Board of Directors
‘Board of enquiry
Bonafide

Bonafides

Bond, Indemnity
Bonus

Book of sanction
Booking

Booking office
Borrowing authority
Bottom seniority
Breach

Breach in service
Breach of contract
Breach of discipline
Breach of rest
Breakdown allowance
Breakdown duties
Break in service
Break of journey
Bribe

Brief
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Broadly classified
Brochure

Brought forward
Brought over

Budget

Budget estimate
Budget grant

Budget provision
Budget,reappropriation
Bulletin

Bureaucracy

Bye laws
By-instalments

By means of

By return of post

By special messenger
By virtue of

By way of

Cadre

Cadre check

Cadre post

Cadre register
Caiculation

Calender day/month/yee
Call letter

Cancel

Cancellation
Cancellation of allotment
Cancelled

Candidate

Candidate, Approved
Canteen

Capacity

Capital expenditure
Capital expenses

Card pass
Career,Academic
Careful consideration, After
Carried over
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Carry over

Carry with effect
Case

Case adjourned
Case dealer

Caste

Casual employment
Casual labour
Casual leave

Casual vacancy
Category

Category Continuous
Category Essentially Intermittent
Category Excluded
Category Intensive
Cattle pass

Censure
Centre,Examination
Certificate

Certificate Character
Certificate Medical
Certificate of competency
Certificate of fitness
Certification

Certified copy

Certify

Chairman Ex-Office
Challan

Channel of promotion
Channel, Through proper
Chapter

Character

Character certificates
Character roll
Charge
Charge,handing over
Charge memo
Charge Report
Charge sheet
Charge, Taking over
Chart

Cheapest route
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Checked and found current
Cheque

Cheque pass

Child welfare
Circular letter
Circumsiance
Circumstantial evidence
Citation

City allowance

Civil Procedure Code
Citizen

Claimant, Right
Clarification
Classification

Clause

Clear vacancy
Clerical error

Clerical service/staff
Club

Coach

Codal rules

Code

Cognizance

Colony

Collection
Combination
Combined seniority
Commercial debits
Commission
Commissioner
Commit (an offence)
Commit

Commitment
Committee
Communal
Communal reservaftion
Communal roster
Communication
Community certificate
Community hall
Community, Minority

Commutation of leave
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Commutation of punishment T

Commutation of rights WU

Commuted leave yftafia gt
Comparative statement oS v
Compartment e, &, fE=n
Compassion FE
Compassionate allowance ST e
Compassionate gratuity IHU I
Compassionate grounds,On FHUI o STEN U
Compensate afegf =, TR 3
Compensation arfergfey, wiemgfe, ufere, ganasn
Compensation,Workmen’s BN

Compensatory Allowance niergwe e, wirse W
Compensatory holiday/rest wiengwe s/ sEsm
Compensatory house rent uferge Wt faemn s
allowance

Compensatory rest uferges gElamam
Competency Certificate HEH WHI-UH
Competitive exam uferartt wien
Compilation Heher

Complaint Rrerma

Complaint Book v gfeas
Complementary L]

Completion report wagA RuiE
Compliance Tt
Complimentary pass wrE U

Compulsory A

Compulsory retirement st ¥ frafa

Com -~ utation of mileage e 8t 5t o
Concept HEHeal

Concession RarmE

Conciliation HHTET

Conclusion e, e, 3
Conclusive proof frofae wsm
Concordance HHFHTTES
Concurrence e

Condition I, &9

Condiiional LIk

Condition of eligibility/service grEa/EaEr Bt 9
Condonation HIBT

Condonation of break in service Hal- 37 JIE HEAT
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Condone

Conduct rules
Conference
Conferred powers
Confidential
Confidendial report
Confirmation
Confirmation letter
Conformity
Connecting reference
Connection

Consent
Consequently
Conservancy charges
Consider
Consideration
Consideration, For
Consideration, Under
Consolidated
Consolidated fund
Consolidation
Construction
Construction Department
Consultation
Consumer

Consumer co-operative society
Contain

Container
Contemplated
Contention

Contents

Context

Contingency
Contingency fund
Contingent bill

Continuance in Railway Service is

subject to
Continuity
Continuous
Continuous work
Contract
Contract labour
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Contract system
Contravention
Contribution
Contributory
Contributory Provident Fund
Controller

Controlling officer
Convalescent homes
Convenience
Convenient station
Conveyance allowance
Conveyance hire
Convict

Conviction
Co-operative credit society
Co-operative society
Co-operative movement
Co-operative store
Copy

Correction

Correction slip
Correspondence
Correspondent
Corresponding
Corrigendum

Corrupt

Corruption

Corrupt practice

Cost

Cost of living

Council

Counter

Counter affidavit
Counter charge
Counter foil

Counter signature
Counter signed
Course

Course of employment,During the
Court attachment
Court attendance
Court case
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Court of inquiry

Court of law

Cover

Covering Letter

Creation

Creation of post

Credit

Credit note

Criminal charge

Criminal offence
Criminal Procedure Code
Criterion

Cross exam.

Crossing of efficiency bar
Cross reference
Cumulative .
Custody

Cycle

Cycle advance

Cyclone relief

Cyclostyle

Daily allowance

Daily hours

Daily rate

Daily rated worker

Daily wages

Damage

Data

Data processing

Date

Date, Fixed

Date of appointment
Date of birth

Date of commencement
Day,Independence
Day.Republic

Day scholar

Dealing Assistant
Dearness Allowance/Pay/Relief
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Death

Death-cum-retirement gratuity

Death gratuity
Death in service
Debarred from service
Debit

Debit

Debit advice

Debit balance
Decategorisation
Decategorised
Decentralisation
Decentralised
Declaration
Declaration form
Declare

Deduction
Deductions statement
Deem

De facto

Defamation

Default

Defaulter

Default in payment
Defence

Defence counsel
Defence statement
Defence witness
Defendant

Defer

Deferred payment
Deficit

Deficit budget
Define

Definition

Dejure
Degree,University
Delay

Delay

Delegate

Delegation !
Delegation of powers
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Delete

Deleted

Deletion

Delinguent employee
Demand

Demand

Demi-official letter
Demote

Demoted person
Demotion
Department
Departmental enquiry
Departmental examination
Departmental proceedings
Departmental promotion committee
Departmental test
Depandent
Dependent relative
Deploy

Deployment

Deposit

Deputation

Deputy

Dereliction of duty
De-reservation
De-reserve
Description

Desertion from duty
Deserving person
Designation
Designation, Official
Despaftch

Despaich cierk
Despatch register
Despatched
Despatcher
Destination
Destruction of old records
Detail

Detailed

Detailed inspection
Detailed report

18



Detailed statement
Detailed to perform/look after
Details

Deteriorate
Deterioration
Determination of seniority
Determine

Detention in custody
Detrimental
Development
Development fund
Devotion to duty
Dexterity

Diary

Dies-non

Diet allowance

Diet charges
Diploma,Recognised
Direct action

Direct recruitment
Disability leave/pension
Disagreement
Disbursement
Disbursement of pay
Disbursing authority
Disbursing officer
Discharge

Discharge from hospital
Discharge from service
Discharge medical certificate
Discharge of duties
Disciplinary action
Disciplinary action rules
Disciplinary authority
Disciplinary case
Disciplinary proceedings
Discipline

Discipline & Appeal Rules
Disclaim

Discrepancy

Discretion
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Discretionary powers
Discuss
Disease
Dismiss

Dismissal

Dismissal gratuity
Disobedience
Disobedience of orders
Disparity

Dispense with services
Displaced

Displaced government servant
Display

Displeasure

Disposal
Disqualification
Disqualified
Disqualified, To declare
Disqualify

Disregard

Disrespect

Distribution

Ditto

Dividend

Division

Docket

Document
Documentary evidence
Dog pass

Domicile

Domicile certificate
Draft

Draw

Drawing

Drawing officer

Drawn and due

Dual allowance

Dual charge

Due course,In

Due date

Due notice
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Dues

Duties

Due to inefficient working
Duly qualified

Duplicate copy

Duration

During the pleasure of the President
During the term of office
Duty

Duty card pass

Duty chart

Duty hours

Duty Off

Duty On

Duty On special
Duty,Sense of

Duty wages

Earned leave
Earnesiness

Earning capacity
Economy

Economy drive
Educational assistance
Educational qualification
Effect

Effect from,With
Effective

Efficiency

Efficie /bar

Efficien y bar test
Electio:

Electric. | energy
Eligib!

Eligible -ategory
Eligibility

Emerg= cy

Emolu- “nts

Empar nent

Employ ~e

Employees Co-operative Credit

im
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Society

Employer
Employment
Employment Exchange
Encashment
Encashment of leave
Enclosed letter
Encouragement
Endorse
Endorsement
Enforce

Engage

Engagement
Engagement of labour
Enhance

Enhanced
Enhancement
Enlarged
Enlargement

Enquiry

Enquiry officer
Enquiry proceedings
Enrolment

Entertain

Entertain an appeal
Entertainment

Entry

Erroneous payment
Essentiality certificate
Essential qualification
Essential service
Establishment
Estimate

Estimates

Eviction proceedings
Evidence
Examination
Examinee

Ex-cadre

Ex-cadre post
Exceeding,Not

Exception,As an

TR

=

TR =

Bl &1 FHAIHTI
e U

Tl e, gsiftea wen

nﬂﬁaiﬂm A HIAL
OV RERCHIE ]
TRIE, 1 O T

oyl ® g s

dle ov fram s
TN, A e
davr, ufafee

e ST
afFrEra gmv-as
wfvard graaysfant sda
sAfyant @

deaslt wrard

I, THTO]

| gl
el g u=
4 sfe/afs =



Excluded

Excluded employee
Execute

Executive authority
Executive powers
Executive staff
Exemplary punishment
Ex-employee

Exempt

Exemption

Exercisa

Ex-gratia

Ex-gratia payment
Ex-gratia pension
Exhaustive

Exhibit

Exhibit

Exhibition

Exigencies of service
Existing

Ex-officio

Exonerate

Expansion

Ex-parte

Ex-parte decision
Expeditious action
Expel

Expenditure
Expenditure control
Expenditure, Recurring
Explanation

Ex-post facto sanction
Extant (orders)
Extension

Extension in currency of post
Extension of leave
Extension of service
Extract

Extra hour slip
Extra-ordinary gazette
Extra-ordinary leave
Extra-ordinary pension



Extracts

Extra pay
Extra payment
Eye witness

Fabricated
Fabrication
Fabricator
Facilitate

Fact finding enguiry
Factories Act/Rules
Factory

Failure

Fair

Fair copy

Fair price shop
Faithful service
Faithfully, Yours
False charge
Family

Family pension
Family planning
Fan advance

Fatal

Fatal injury
Farewell function
Favourable

Fee Admission
Feeding

Fees

Female dependent
Ferro-printer
Festival advance
Figure

File

File a suit

File cover

File flap

File movement register

b j

24

Ffafe 4=
sfaRaa s=reht
AHSIG TER/UaE TETE

e/ wEa, wEd s
HebeH] ST Yl
HIEel AT

WIS Tl

WIEe Hde- ey



Filing

Filing system

Filling of posts

Final

Final fixation

Finalise

Final modification
Final report

Final settlement

Final withdrawal
Financial

Financial concurrence
Financial implication
Financial sanction
Financial year
Findings

Findings of enquiry officer
Fine

First aid

Fit

Fitness certificate
Fixation of pay

Flood

Flood advance

Folio

Foreign Railway
Foreign Railway Pass

Fores - i

Foremoon

Forfeit

Forfeited service
For information
Form

Formal investigation
Formula

Forthwith
Fortnightly
Fortuitous

Forward
Forwarding letter
Foundation
Foundation course
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Foundry TolTE H5Y

Fraud HYE, ATTETS
Free pass 2 W U
Frequent ¥ iy AR
Full acts gl e
Full pay leave i A5 El
Fund 1]
Fund,Hospitality : anfere e
Fund,Staff benefit i wee w AR
Fund,Provident i e
Fundamental LG
Fundamental rights E AfEwr
Fundamentai rules 7w fam
Funeral advance s aftm
Funeral expenses sicafe =g
Furnish T, Ao Al
Furniture ATy
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Gangman =
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Grade,Junior/Senior

Grade,Junior Administrative

Grant

Grant-in-aid
Grant,Maintenance
Gratuity

Grievance

Gross

Gross income

Gross misconduct
Gross negligence
Gross rent

Gross salary

Grounds

Group insurance scheme
Guarantee

Guardian

Guardianship certificate
Guiity of, Found

Habitual defaulter
Half average pay

Half monthly payment
Half pay leave

Half yearly
Handicapped
Handicraft centre
Handicraft exhibition
Handing over certificate
Handing over charge
Hands, Additional
Head of Department
Headquarters office
Health certificate

Heir

Hereafter

Hereby

Hereditary right
Herein aftar
Hierarchy
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High

Higher authority
Higher grade

Highest

Highly skilled

High power committee
Hill allowance

Hill school

Hill station

Hindi speaking area
Hire charges

Hire purchase

History of service
History sheet

Holiday

Holiday home
Holiday,National
Holiday,Paid
Holiday,Public

Home Railway
Honorarium

Honorary

Honourable

Horse allowance
Hospital leave

Hours of duty

Hours of employment regulation
Hours of work

House allowance
House building advance
House rent allowance
Housing schemes
Humanitarian grounds,On
Hypothesis
Hypothetical

Identical

Identical scale
Identification mark
Identity card
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Identity permit

If required

lllegal

llegal gratification
lllegible

lilegible signature
lllustrative
Immediate
Immediate superior
Immovable property
impending
Implement
Implementation
Implication
Imposition
Imposition of penalty
Impound
Impression, Thumb
Imprest

Imprest money
Imprisonment
Imputation
In-admissible
Inadvertently

In cancellation of
Incentive bonus
Incentive,Proper
Incentive scheme
Incidential charges
Inclusion

Incomn.

Income (ax

Income tax clearance certificate
Income tax schedule
Incoim o :tent
Inconsistent

In continuation of
Incorrect

In cour== of
Increm« it
Increment, Annual
Incumbent

29

i, -t



Indebiedness
Indefinite period
Indemnify
Indemnity bond
Indent
Independent Officer/Charge
Index

Index card

Index level

Index number
Index sheet

Index slip

Indian Penal Code
Indian Railway Conference
Association

Indian Railways
Indiscipline,Act of
Indoor

Indoor and outdoor games
Industrial disputes act
Industrial employee
Industrial law
Industrial relations
Ineffective
Inafficient
inefficient hand
Ineligible

Ineligible for
Infectious disease
Inferior

Infirm

Iinflated rate of pay
inflation

In force

Inform

Informal discussion
Information,For
Infringe
Infringement

In general

Inherent

Initial pay
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Initial recruitment grade
Initial recruitments
Initials

Initiate

Initiative

injury

injustice

In lleu of

in lumpsum

In one’s discretion
In order

In order of merit

in erder of priority
in part

In persan

in pursuance of
Inquiry

inquiry, Departmental
In-service training
insolvency

Inspect

inspecting officer
Inspection
Inspection report
instaiment
Instalment recovery
Institute

Inslitute, Educational
Institute, Railway
Institution
Instruction
Instructor
Insubordination

insubordination,Charge of

in supercession of
Insurance

Insurer

Integrity

Intansive
Intensive check
Inter alia

Inter-departmanial

URE w9l U
RS wel

H A, UEA TN

ﬂ’liﬁnmﬁ

e ot aeeil



Inter-divisional
Interest free advance
Interest,Rate of
Interim

Interim allowance
Interim arrangement
interim measure
Interim relief

Interim reply
Intermediate category
Intermediate grade
Intermittent period
Intermittent worker
Internal check
International
Interpolation of seniority
Interpretation
Inter-Railway
Interrogate
Interruption in service
Inter se
Inter-se-seniority
Interview
Interview,Call for

In toto

Introduction

Invalid

Invalidation

Invalid pension
Invariably
Investigation
Invoice

Involve

Inward register

Ipso facto

Irregular
Irrespective of
Irresponsible

Issue

issue voucher
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Jeopardize
Job

Job analysis
Job card

Job, Full-tima/Part time

Join

Joining date
Joining report
Joining time

Joint circular

Joint enguiry

Joint procedure order
Joint representation
Journey

Journey Inward
Journey Outward
Journey Return
Journey time

Judge

Judgement

Judicial

Judicial enquiry
Judicial proceedings
Judicious

Junior

Junior in rank
Jurisdiction

Just

Justification

Justify

Keen
Key post
Kilometre
Kin

Kit

Kit pass
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Laboratory assistant
Labour

Labour co-operative society
Labour court

Labour dispute

Labour enforcement
Labour union

Labour welfare

Labour welfare centrefofficer
Laid down

Lapse

Lapse, Adminisirative
Lapsed,Currency of the post is
Lapse of sanction

Last pay certificate
Laundry allowance

Law

Lawful act

Lay off

Lay off pay

Leadership

Leave account

Leave, Admissible

Leave applied for

Leave at credit
Leave,Casual
Leave,Commuted
Leave , Compensatory
Leave,Earned

Leave, Maternity

Leave,On average pay
Leave,On half average pa,
Leave,On medical ground:

Leave,Preparatory to retire . ent

Leave,Quarantine
Leave Hegretted
|Leave, Sanctioned
|eave,Special casual
Leave, Study

Leave Without pay
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Life insurance payment
Line of promotion

Link

List

Litigation

Living wage

Loan

Local

Local allowance

Local authority

Local rate

Locally recruited

Lock out

Locomotive workshop
Locus standi

Loss

Loss of appointment
Loss of earning capacity
Loss of seniority

Loss of sight

Loss of vision

Lower age limit

Lowest grade

Low income group
Loyal employee

Loyal employee’s ward
Luggage

Luggage examination
Lumpsum award
Lumpsum compensation

Machinery

Machinery,Joint Consultative

Machinery of Government

Machinery, Permanent Negotiation

Magistrate
Maintenance
Maintenance cost
Maintenance of records
Major

&=
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Leave certificate
Leave due

Leave not due
Leave not earned
Leave of absence
Leave on average pay
Leave Reserve
Leave reserve clerk
Leave reserve post
Leave return

Leave salary

Leave salary certificate
Leave Vacancy
Leave with pay
Legal Advisor
Legally

Legal representative
Legitimate child
Legitimate claim
Length of service
Leprosy patient

Lasson

Letter, Covering

Letter head

Letter of advice
Letter of allotment
Letter of authorization
Letter of authority
Letter of indemnity
Letter pad

Liability

Liasion

Liasion officer
Liberalisation
Liberalised
Liberalised leave rules

Liberalised pension rules

Librarian
Library
Licence
Lien

Lien on post



Major head

Majority

Major penalty

Major punishment
Malafide

Male

Malicious
Malpractice
Management
Manager of factory
Managing Director
Managing of posts
Man day

Man hours
Manpower

Manual

Manual labour
Manual work
Manufacturing process
Margin

Marginal note

Mark

Marks

Marriage advance
Mass examination
Matching surrender of posts
Maternal

Maternity leave
Matter

Matter of regret
Matte: ,Subject
Maxii.ium

Maximum age limit
Maximum and minimum wages
Maximum pay
Measure

Measure, Preventive
Mechsanical bill
Media: on

Medical aid

Medical attendance rules
Medical attendant
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Medical benefits

Medical bill

Medical Board

Medical category

Medical certificate

Medical certificate of fitness
Medical certificate of sickness
Medical Examination

Medical facilities
‘Medical institution

Medical leave

Medical officer

Medical report

Medical treatment

Medically de-categorised
Medically de-categorised staff

Medically fit
Medically incapacited staff
Medically unfit staff

Meeting

Meeting, DOM/HOD
Meeting room
Member,Co-opted
Membership

Members of Parliament
Memorandum
Memorandum of dues
Memorandum of rent
Memorandum of salary
Memaorial

Merge

Merger
Merit

Meritorious

Merits

Merits,On

Message

Message in code

Messenger

Messing and uniform allowance
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Metal pass

Method

Methodically
Methods of job analysis
Metre gauge
Migration certificate
Milage allowance
(Kilometerage allowance)
Military service
Minimum

Minimum service
Minimum share capital
Minimum Wages
Minimum Wages Act
Ministerial staff
Minor

Minor children
Minority

Minor penalty
Minutes
Misappropriation
Misbehaviour
Miscellaneous
Miscellanecus deductions
Misconduct
Mismanagement
Misrepresentation
Misuse

Misuses

Maobile health units
Mobile library

Mode of payment
Modernisation
Modification
Modified leave rules
Money order
Monthly rated worker
Monthly statement
Mortgage

Mortgage deed

Most immediate
Most urgent
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Mother tongue
Motor advance
Motor garage

Movable property
Movement

Movement register
Municipal Corporation
Muster clerk

Muster roll

Mutatis Mutandis
Mutual agreement
Mutual exchange
Mutual transfer,

Name badge

Name board
Marrative

Narrow gauge
Mational

MNationality
Matural/legal guardian
MNature of duty

Near relative
Nearest of kin
MNecessary condition
Neglect of duty
Negligence
Negligence,Gross
MNegotiation

Net payable

Net total

MNext heir

Next of kin

Mext working day
Night difference
Might patrol

Night shift

Mo demand certificate
Nomenclature
Nominal rent
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Nominal roll
Nomination
Nomination paper
Nominee
Non-compliance
Non-contributory
Non-cumulative
Non-essential category
Non-aessential service
Non-gazetted
Non-ministerial
Non-Hindi speaking area
Non-official
MNon-operation
Non-operated post
Non-project labour
MNon-selection post
Non-standard
Non-statutory
Non-striker
Non-working day

Mo objection certificate
No pay leave

Not guilty

Motice of imposing penalty
Motification

Noting and drafting
Mot traceabie
Notwithstanding
Number,even
Numerals

Numerical data

le

Oath of allegiance
Oath of office
Obedience
Objectionable
Objection, Audit
Objection note
Objective
41
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Obligatory

Obligatory attendance
Observance of rule
Observe

Occupant
Occupational disease
Occupy

Offence

Offer

Offer of appointment
Office

Office-bearer

Office copy

Dffice hours

Office memorandum
Office order
Officer-in-charge
Officer-in-overall charge
Officer on special duty
Office superintendent
Official

Official capacity
Official duty

Official language
Officiating

Orficiating allowance
Officiating pay
Officiating service

On behalf of

On deputation

On probation

Open session
Operating staff
Operation

Opinion

Opposite party
Option

Optional

Oral evidence/examination
Order

Order, Standing
Ordinance
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Ordinarily

Ordinary
Organization
Organize
Orientation course
Original copy

Out of tum allotment
Outstanding,Merit
Qutstation allowance
Qutstation detention
Outstation,Rest at
Out-today

Out-turn allowance
Overage

Overdue
Overlapping shift
Over payment
Overrule

Overseas service
Overstayal of leave
Overtime

Paid apprentice
Panel

Panel of experts
Parawise remarks
Parent department
Parity rate
Parliament question
Partial disablement
Partial modification
Particulars
Part-time

Passage (Air)
Passage allowance
Pass,Card
Pass,Check
Pass,Complementary
Pass,Duty
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Pass,Enquiry
Pass,Metal
Pass,Privilege
Pass, Hesidential
Pass,School
Pass,Spouse
Paternal

Pay

Payable
Pay,Advance
Pay,Basic

Pay bill

Pay ceiling
Pay,Fixed

Pay fxation
Payment
Payment,Over
Pay,Officiating
Pay order

Pay roll

Pay slip
Pay,Special
Pay,Substantive
Pay.time scale
Pecuniary Benefits
Penal rent
Penalty. Major
Peraity, Minor
Pending cases

Pensionable service
Pensionary charge
Pensionary equivalent
Pensioner

Per bearer

Percent

Perfect title
Performance

Period

Periodical check
Periodical inspection
Periodical medical examination
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Period of service
Permanent
Permanent Negotiating Machinery
Permit

Per month

Personal assistant
Personal file
Personality

Personal pay
Personnel department
Petition

Petitioner

Physically handicapped
Pitot survey

Place of birth

Plaint

Plaitiff

Planning Commission
Plot

Policy

Polling duty

Post dated
Postgraduate
Posthumous award
Posting

Posting Order
Post,Non-selection
Post, Mon-technical
Post, Permanent

Post Reserved

Post Hetirement Complimentary Pass

Post script

Post, Selection
Post, Shadow
Post, substantive
Post, Temporary
Post,Unreserved
Power

Power ~ontroller
Practical
Practical training
Practice
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Praciice,Legal

Practice Medical
Precedent

Predeceased

Prejudice

Premature death
Premises

Premium, Insurance
Prescribed date
Prescribed form
Prescribed medical examination
Prescribed scale of pay
Prescriptive right
Presenting officer

Press statement
Preventive check
Principal,in

Principal of averaging
Prior approval

Prior claim

Private medical treatment
Private property
Privilege pass

Privilege ticket order
Probation period
Probationary service
Procedural flaw
Procedural rules
Production

Productivity linked bonus
Profession tax

Proforma

Proforma fixation
Proforma, Prescribed
Frogressive development
Progress report
Prohibitory order

Project labour

Promotion Committee, Departmental

Promotion post
Promotional grade
Prompt action
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Proof

Property,immovable
Property, Movable

Property return
Prosecution

Protection of pay

Prove

Provident fund account
Provision

Provisional order

P.T.O. (Privilege Ticket Order)
Public Interest

Public relations

Public Servant

Public Service Commission
Punching clerk

Punctuality

Punishment

Purchase

Purpose

Qualification, Educational
Qualification,Essential
Qualification, Prescribed
Qualified candidate
Qualifying marks
Qualifying service
Quality

Quantity

Quarterly return

Quash
Quasi-permanency
Quasi-permanent

Quasi substantive
Querry

Question,In

Queue

Quorum

Quota
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Railway audit report
Railway Institute/Club
Railway Minister’s Relief Fund

Railway Servants (Conduct) Rules

Railway Service Commission
Raising of pay

Rally

Rank

Rank and file
Ratification,Partial

Rationalisation

Heady reckoner

Heady reference
Heappointment order
Reasonable belief
HReasonable notice/opportunity
Reason o believe
Reassessment value
Recall from leave
Receipt and Delivery
Receipt and Despatch
Receiving end
Reception officer
Heckonable service
Recognised
Recommendation
Reconciliation statement
Record of service
Record room

Recovery of dues
Recovery of pecuniary loss
Recruitment
Recruitment,Direct
Recurring honorarium
Redeem

Hedress of grievance
Red tapism

Reduce in rank
Heduction in stage

|0
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Reduction in time scale

Re-examination

Refer

Reference

Refixatior

Refixatior of pay

Refreshe' coursa

Refund of advance

Region

Registered Acknowledgement Due

Hegistered letter

Registration

Regret

Regular

Regular service

Reimbursement, Tuition fee/ Medical

Charges

Reinstate

Reject

Relaxation in age limit

Relief

Relieved officer

Reliever

Helieving officer

Religion

Relinquish

Relinquishment of charge

Remain in force

HRemark

Remedy

Reminder

Remission

Remission of rent

Removal from service

Remuneration

Rendered,Service

Renewal

Rent

Repayment of loans

Replacement

Reply

Reply to charge sheet
49
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Report

Reporting officer
Representation
Repugnant

Request

Requisition

Rescind

Research
Reservation

Reserved vacancy
HResignation
Responsibility

Rest allowance

Rest house

Rest period
Restriction

Resume

Retain lien

Retention

Retire

Retirement
Retirement benefits
Retirement, Compulsory
Retirement,Voluntary
Retiring pension
Retrenchment
Retrospective effect,wit!
Retrospective revisioi
Return

Return journsy

Return of post,by
Revenue

Reversion to lower grade
Heview

Reviewing authority
Revised estimate
Revised scale of pay
Revision of pay
Revision of roster
Revision petition
Revocation

Revoking of suspension
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Reward

Reward,On the spot
Right,Constitutional
Right,Fundamental
Roster

Roster,Duty
Rostered hours
Roster point

Rough draft

Routine note
Routine work

Rule

Rules and regulations
Running room facility
Running staff

|

Safeguard
Safety
Safety camp
Salary
Sample Check
Sanction
Sanctioned as proposed
Sanctioned budget
Sanctioned strength
Sanctioning authority
Satisfactory proof
Saving
Scale check
Scale of pay
schedule
Scheduled Caste/Tribe
Scheduled caste candidate
Schedule of powers
Scholar card pass
Scholar vacation pass
School
School Affiliated
School privilege pass
School, Technical
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Scope
Scout
Scouts and guides

Screening of casual labour

Script
Scrutiny
Seasonal

Secondary School,Higher

Secrecy

Secret

Secretary

Secret instruction
Secret Top

Section

Section officer
Section of the Act
Security deposit
Selection committee
Selection grade
Selection procedure
Self explanatory
Self service

Semi autonomous
Semi skilled

Senior clerk
Seniority-cum-suitability
Seniority list
Seniority unit
Seniormost officer
Senior subordinate
Senior time scale
Serial circular

Serial number
Serve a notice
Service agraement
Service book
Service condition
Service engineer
Service Essential
Service personnel
Service postage stamp
Service record
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Service register
Service register cell
Service roll

Service sheet
Service,Subordinate/Superior
Service verification
Servicing

Settlement dues
Settlement pass
Severe action
Shadow panel

Shift duty

Shifting of staff
Shop

Shortage of budget
Shortage of cadre
Short-fall

Short notice

Short sight

Short term arrangement
Short term course
Short trip

Show cause notice
Shrinkage of cadre
Sick pass

Signing off/on
Simplification of rules
Single file system
Single journey pass
Situation,Critical

Slip

Slogan

Small saving scheme
Social weliare
Society,Co-operative
Sole arbitrator
Solemn

Solvency

Souvei'r

Spade work

Spare copy

Spare time
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Special class apprentice
Special disability leave
Specialist

Specialist service
Special Leave Petition
Special provision
Special re-examination
Specific

Specified

Specify

Specimen

Specimen roster
Specimen signature
Speed test

Sphere of duty

Spirit of letter
Sports,Annual

Staff

Staff car

Staff squad
Stamp,Rubber
Standard

Standard duty hours
Standard form
Standard head
Standing committee
Standing instruction
Starred question
Starting station

State guest

State Hiy.Leave Rules
Statement

Statement of account
Statement of imputations
Stationary appointment
Station earnings
Statutary canteen
Statutory limit
Statutory obligation
Statutory power

Stay of proceeding
Stay order
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Step child

Stereo typed

Stipend

Stock register, Dead
Stop gap arrangement
Stoppage at efficiency bar
Stoppage of increment
Store section

Strike

Strike,General
Strike,Hunger

Strike, lllegal
Strike,Lightening
Strike notice
Study,Deep
Sub-clause
Sub-committee
Sub-division
Sub-letting

Submit

Submitted for information
Submitted for orders
Subordinate office
Sub-para

Sub-rule

Subscription, Yearly
Sub-section

Subsidise

Subsidised hospital/hostel
Subsidy

Subsistence allowance
Substantial damage
Substantial question
Substantive
Substantive post
Substitute

Substitute the following
Suburban train pass
Successiul candidate
Succession tax

Sue

Sufficient cause
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Suffix (leave)
Suggestion

Suit

Suitability

Suitable action
Summon
Summon,Service of
Sundry expenses
Superannuation, Age of
Superannuation allowance
Superior

Superior authority
Superior service
Supernumerary post
Supervision charges
Supervisary nature
Supervisory official
Supervisory staff
Supplementary bill
Supreme Court
Surety bond
Surety,Stand
Surprise check
Surrender of post
Survey

Surviving children
Suspension

Sworn affidavit
Syllabus
Sympathetic consideration,For
System

Take effect
Tantamount

Target date

Target dated letter
Task force

Tax
Tax,Assessment of
Taxable income
Tax free
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Taxi hire

Teacher

Team spirit

Technical

Technical! advice/qualification
Technical school
Telegram

Temporai /

Temporar ', Purely
Temporar ' withdrawal
Tentative

Tentative arrangement
Tentative schame
Tenure

Tenure of appointment
Tenure of office
Tenure post

Term

Terminal gratuity
Terminal leave
Termination of post
Terms and conditions
Terms of service
Territorial army
Territorial Army Duty
Test

Test audit note
Test,Personality
Testimonials

Time barred claim
Time booth

Time limit

Time scale

Time table

Top priority

Top sheet -
Total incapacitation
Tour diary ;
Tour programme
Trade test =

1rade Union Commission



Traffic

Traffic bilis

Trainer

Training cell

Training School,Zonal
Transfer

Transfer allowance
Transfer memorandum
Transfer of property
Transit

Transit time
Translation

Travelling concession
Treatment of cancer
Trand

Trial period
Tribunal,Labour

Trip

Triplicate

True copy

Ultimatum

Ultimo

Unanimous decision
Unauthorised action
Uiicertainty
Unclassified post
Unconditional
Under-age

Under consideration
Under one’s hand
Under reference
Under raview
Understanding
Undertake
Undertaking
Undesirable
Undesired
Undisbursed amount
Undue

Undue delay
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Undue influence
Undivided family
Unemployment
Unexpired portion
Unfair labour practice
Unfavourable

Unfit

Unfortunately
Unification

Uniform

Unilateral

Union Public Service Commission
Union territory

Unit

Unlawful purpose
Unlikely

Unlimited
Unmarried
Unnatural death
Unofficial letter
Unproductive labour
Unqualified
Unqualified apology
Unreserved
Unsanctioned post
Unskilled labour
Unwillingness
Upgrade

Upgraded post
Upgrading

Uphold

Upper age limit
Urban area

Urgent

Use

Vacancy

Vacancy position/statement
Vacant post

Vacation of guarter

[
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Vacation pay
Valid

Valid argument
Valid and genuine person
Validity
Valuation
Variation

Venue

Verbal order
Verification
Version,Original
Very urgent

Via

Vice Principal
Vicinity
Violation
Violation of rules
Visibility

Visit

Visiting hours
Visitor' s book
Visitor's gallery
Viz

Vogue,in

Void

Void,Ab initio
Voluntary

Vote, Secret

Voted expenditure

Wage,Fair

Wages

Wagon pass

Waiting duty

Waiting list

Waiting period

Waive off

Waiving of recovery
Waiving of upper age limit
Warning

|=
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War Service
Water charges
Weaker section
Week days
Weekly
Weekly rest
Weightage
Welfare activity
Welfare bureau
Weifare inspector
Welfare officer

Wholesales prices Index number

Whaole time

Widow

Widower

Wilful disobedience
Winter allowance
Withdrawal

Withdrawal form
Withdrawal of recognition
With effect from
Withhelding of increment
Withholding of pass
Withholding of promotion
With immediate effect
Without prejudice

With reference to

With regard

With respect to

With the compliments of
With the result

Witness

Worker

Waorker, Continuous
Worker, Excluded
Worker, Intensive
Worker, Intermittent
Working

Working Commitiee
Working hours

Woking of Railways
Working post
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Work load
Workman
Work,Major
Work,Minor

Work order

Work, Petty
Worksheet
Workshop
Workshop staff
Works Manager
Works programme
Wit

Writ,law

Writ of mandamus
Writ petition

Write off

Written evidence
Written statement

X-Ray
X-Ray Assistant
X-Ray Technician

Yard
Yardstick
Year Financial
Yearly

Year to year
Yet

Zonal
Zonal Railway

Zonal Railway Users Consultative

Committee
Zone
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fet siix w3-=EER & A & g T

Specimen Phraseology used in noting and drafting

A brief note is placed below
A night in bed

Above cited/Above quoted
Above referred

Above said

Accounts inspection report
Account of previous service
Advance on transfer account
Advance pay to be granted
Advance of T.A. sanchioned
Advance for the purpose of
conveyance

Advance for the treatment of
cancer

Advice to appear before Medical
Board

Agenda for meetings
Allotment of railway
accommodation

Allowance in lieu of mileage
Alteration of date of birth
Amenability to discipline
Annual increment.grant of
Annual returns, review of
Appointment of compassionate
grounds

Apprentice gazetted railway
servant

Arrears over one year old
As a matter of fact

As a matter of right

As a result of

As above

As directed

As drawn particulars fo be obtained
As per details below

As proposed
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Assignment of insurance policies
Attention is invited to

At the instance of

Attract the section of

Authorities competent to make first
appointment

Authority competent to sanction
Availing Sunday/holiday

(The) above procedure will not
apply in this case

Absence on
regularized as leave due

Abstract cost was approved by
Board

Acceded to

Acceptance is awaited
Accepiance of responsibility by
department concerned

Accepted allocated and passed for
payment

Accepted on trial basis

Accepted provisionally
Accommodate him comfortably
Accord approval/sanction to--
According fo rules in vogue
Acknowledge receipt of the letter
Acknowledgement has already
been semt

Acknowiedgement iz awaited
Acting in official capacity

Action at once please

Action as at "A" above

Action has already been taken in
the matter

Action has not yet been initiated -
Action is required to be taken early
Action is under way

Action may be taken accordingly
Actual expenses incurred may be
paid

A copy of the letter
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Address all concerned
Adjournment is not likely to be
granted this time

Administrative approval may be
obtained

A draft reply is put up for approval
Advance arrangements are
necessary :
Advance fo' purchase of stationery
may be san lioned

Advance from pay/provident fund Is
permissible

Advance of T.A. may please be
arranged

Advance notice is necessary in this
case

Advise accordingly

Advise further development

Advise telegraphically

Advise the action taken

Advise this office of the result of
the enquiry

Advisory and coordinating function
Affidavit submitted by the employes
is not in order

After discussion

After issue

After perusal

After taking into consideration all
aspects of the question

After the expiry of

Against/within the extant rules
Agenda is sent harewith

Agenda will follow

Agreed to

All concerned should/to note
carefully

All correspondence relating to the
matter should be placed on file
All ostentatious expenditure should
be escaped

Allotment from the quota reserved
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All round economy in expenditure
is needed

A matter of extreme urgency
Amended claim has been received
Amount proposed earlier cannot be
enhanced

(The) Amount is not susceptible of
check

{This) Amount has become
irrecoverable, may be written off
Annual review is in progress
Annual verification certificate has
not been received so far
Anti-corruption measures should be
intensified

Apart from this

Appeal does not lie :
(The) appeal has been rejected
(The) appeal is time-barred
Appear for interview

Appended herewith

Applizable to

Apply for withdrawal from the
provident fund

Application has not been mar 2 in
proper form

Appiication has not been recuiver’
in the branch

Application may be reject

(The} appointment is temg rary
and will not offer any title &
permanent employment

Approval may be accorded
Approved draft typed and pu! up for
signature please

Approved subject to the objeclions
para 2 above

Approximate physical progress of
the work should be furnished early
Arrar jements are being made to
ensure timely submission of report
Arrange to regularize the
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transaction
Arrange to return papers early
(Pl) arrange to settle exchange

Arrear report has not been received
Arrival report

Articles asked for are out of stock
As against

As already pointed out

As already programmed

As amended

As an adhoc measure

As and when

As an exceptional case

As a permanent/temporary/
precautionary measure

As approved by the Board

As a special case

As decided

As discussed

As desired by you on phone on
date

As early as possible

As explained in the foregoing para
As far as circumstances permit
As far as permissible

As for instance

As furnished below

As hereinafter provided

As in force for the time being

As in the case--—--——

As laid down in the rules

As listed below

As may be considered expedient
As may be mutually agreed upon
As may be specified

As mentioned above/below

As nearly as possible

As notified

As ordered

As per concluding para

As per conversation
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As per extant orders

As per instructions

As per noting at page--—-

As per penultimate para

As per rules

As pointed out above

As recommended

As regards the particular matter in
guestion

As required under the rules
Assessed rent of quarter

As soon as possible

As suggested above/below

As the case may be

As usual

As verbally instructed

At the close of the month

At the end of

At the instance of

At the maximum of the grade
Authorisation letter with specimen
signature of the bearer

Authority competent to
sanction/make payment/decide the
case

Average attendance per month
comes to-—----

Await arrival

Await further advice/report

Await return of the employee from
leave

Background of the case
Ban on payment of overtime
Beg to state

Beyond the jurisdiction
Beyond the powers of DRM
Beyond the said period

By all means

By any means
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By authority of

By no means

By order

By return of post

~ Backward reference

Ban on creation of posts

Ban on recruitment

Ban on filling of post(s)
Barred by time

Before his pay is concurred
Behind schedule

Besides what has been stated
above

Bill has not been prepared correctly
Bill has been drawn

Bill passed

Break in service has been
condoned

Brief for the meeting is being
prepared

(A} brief history of the case is as
follows

(A) brief summary of the case is
placed below

Bring this to the notice of all
concemead

Budget provision exists

By and by

By reason of

Calculation of special contribution
to pravident fund

Calendar of returns

Camp equipage and equipment
Canceliation of allotment

Certain staff engaged in line clear
work

Certificate of competency in first
aid
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Change in name
Characterisation of supervisory
post

Checked and found correct
Claims for refund

Classification of rest
Combination of leave with rest
Combination of posts
Combination of vacation with leave
Come into force
Commencement of service
Common proceedings
Commutation of leave/pension
Compensatory allowance
(Construction or survey)
Comply with

Conditions governing the
acceptance of gifis
Condonation of break in service
Consolidated monthly traveling
allowance

Continuous absence on lzave
combined with vacation
Continuous absence without leave
Contributory SRPF rules
Conversion of cash security into
interest bearing security
Co-operative society railway
employee loan

Copy enclosed

Copy forwarded for
information/necessary action
Counting of previous service for
leave on re-employment
Course of action

Creation of additional posts
(Permanent and Temporary)
Credit for time spent in taking and
making over

Currency of pass

Call for explanation

Call for the file
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Call upon to show cause

Can not be acceded to

Carry out orders

(The) case did not come up for
hearing before the court

Case has become unwieldly
Case has been badly delayed
Case has been closed

Case is destroyed

Case is filed

Case is not traceable

Case is put up for orders please
Case is resubmitted as directed on
prepage

Casae s to be reviewed

Case is under investigation
(The) case may be shown to J.S.
on return

Case under consideration
Charge handed over

Chase the case

Check and give remarks
Checked and found correct

(A) circular letter will be issued to
all concerned

Circulate this information/ order
among all the employees

Cited above

(A) close walch is being kept on the

case

Competent authority may kindly
decide

Competent authority’ s sanction is
necessary

Compliance with order is still
awaited

Concurrence of the Finance Branch
is necessary

Conduct is questionable

Connect previous papers
Connect relevant papers and put up
Consider it again
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Consider properly

Consolidated report may be
furnished

Consultation is necessary
Contention is not correct

Contract may be terminated
Conversion of temporary posts into
permanent ones

Convey your financial
concurrence/approval

Copy enclosed for ready reference
(A) copy of the bookiet is enclosed
for necessary action

(A) copy of the court judgement is
being obtained

Copy of the letter referred to above
is sent herewith

Correspondence referred to above
Correspondence resting with your
D.O.letter No.~--—-
Correspondence resting with your
letter

Courier bag has not been received
Gurrency of the post is expiring on-
Currency of the post may be
extended upto the end of the
financial year

Date of entry into grade

Date of entry into service
Death in harness

Declaration of plural marriage
Deduction list for cooperative
soclety

Deduction list for stores
Deduction list for court attachment
Deduction for amrnnr:ﬁ
Deduction list for insurance
premium
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Deduction list for diet charges
Deduction list for subsidized hostel
fees

Deduction to be made from wages
Deduction for damage or loss
Deduction for breach of contract
Definition of full night for the
purpose of rest

Definition of time scale pay
Deputation of officers on short term
contract

Deputation out of India
Descriptive roll of candidate
Deputation to foreign service
Detention in custody

Discharge of an officer

Discharge on abolition of post
Discharge of duties

Distinction between hours of work
and hours of employment

Draft as amended,is put up
Drawal of arrear/pay

Dues from the party being collected
Duties of loco running staff

Duty at a stretch of running staff

Eligibility of re-employed persons
Eligibility for scooter/motor/
cycle/car/fan advance

Evaluation of gangman’s duties
Eviction proceedings initiated
Examination of witness

Existing practice regarding actual
job analysis_

Expeditious settlement of dues
Extention of leave

Extension of journey time to
prevent formal transfer
Extension of posts
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Extension of duration of tempora’
posts
Extension of probationary period

Extension of service
Extra-ordinary duties of running
staff

Features of incentive scheme
Federation of trade unions
Final withdrawal for funeral
purnoses

Final withdrawal for purchase
house sites

Final withdrawal for house bl
purposes

Final withdrawal for marriage
children

Fina. ~ing insurance premia fr
provident fund

Fixation of cadre

Fixation of charts

Fixation of maximum addition
hours of work

Fix up the date

Forecast of vacancies
Forwarded duly recommen. ‘ed
Forwarding applications fro
railway servants

Funds available

Funds not available

Gangman' s work

General Manager's sanction to be
obtained

General principles governing hours
of work

Grant of honorarium
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Grant of increment beyond
efficiency bar

Grant of uniform allowance to
nursing staff

Grant of special pay to Foreman

Head Quarters’ sanction

Higher ceiling of weekly hours
Holding charge of current duties
Hours of work and holidays in
offices

House Rent Allowance on
percentage basis

Housing allowance in lieu of rent
free quarters

| do not agree with the portion at
A’ above
If agreed to,he will be advised

accordingly
If agreed to,papers will be filed

If any deviation is noticed the same
will be viewed seriously

If approved,a letter will be sent on
the above lines

it approved,papers will be passed

If approved, remarks will be cailed
for from the employee

If approved,the sale value will be
refunded to the purchaser

if it is otherwise in order, the
proposal may be accepted

If no reply is received to this
communication within two weeks,
the matter may be closed

| fully agree with the office
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note,order may be issued

If you will kindly look into this

| have no instructions in the matter
| have satisfied myself that the
employee is not at fauit

| have to reply in negative

| have to thank you for assistance
in the matter

| invite your attention to this
important fact

Immediate disposal of the file is
requested

in anticipation of your approval

In any case

In any form

In any special case .
In a round-about way

Incidentally it may be pointed out
that

in confirmation of

in conformity with rules

In consideration of

In consultation with

in continuation of this office letter
R e -

in contravention of

inconvenience caused is very much
regretted

In correspondence with

In course of checking

Increment in substantive grade
granted

Indent for signature please

In due course

Inform accordingly

Inform all concerned

information has already been sent
under this office letter no.————-
Information has been obtained from
the office concerned

Information is still awaited from
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some of the Divisions

inform the candidate

In full and final payment

In good faith

in his absence

Initiate action

in modification of

In official capacity

in order of preference

in order of priority

In order to avoid delay

in order to ensure that

In order to safeguard against
Inordinate delay

In other respects

Inquiry into the case has been
completed

In similar cases/circumstances

in so far as

Inspection and condemnation
Inspector should be deputed to
enquire and report

Inspite of repeated reminders, the
information has not been received
s0 far

Inspite of thorough search,the
relevant file is not traceable
Instruciions are solicited
Instructions were issued but these
have not been acted upon

In supersession of this office stafl
order No.

in support of

interim reply may be given

Inter rallway liability may be fixed
In that respect

In the absence of any rules, the
past practice is the law

In the circumstances siated above
In the concluding para

In the course of

In the event of
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In the existing vacancies

In the first instance

In the following manner

in the immediate future

In the interest of

In the light of the above

In the matter of

In the meantime the following remarks
will be passed in the register

In the meanwhile

In theory

In the precedinn paragraph

In the prescribed proforma

In the presence of-—---—

In the same way

In the usual way

In this connection, it may be pointed
out that

In view of the circumstances

In view of the circumstances stated
above we may agree to the
suggestion

In view of the position explained
above we may support the proposal
In view of the present exigencies of
work

In view of the urgency

in view of what has been stated
above, | agree with the note above
Involving question of policy

| regret to inform you that your
proposal has not been accepted
Irrespective of the fact

Is a very vital point in the case

| shall be highly obliged for the
assistance

Is in the process of finalization

Is not covered by rules

Is not permitted by the rules

Is not reasonably practicable

Is not traceable as having been
received
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Is punishable under rule--—--

Is requested to peruse the note and ——- ¥ s & R Rudh &1 sEeie
fix a date for the interview =¥ 3l wemer & e adla Rifvee o
Is reverted to his substantive T I W Ta/is ¥ wwmala B
post/grade ST 2
Is self explanatory ST GHE LS
Issue as modified/amended FerrmieR T wel e
Issue immediate reminder AT AT W
Issue ralsed was that—— T T U 98 o -
issue today FTS B AT &Y
Issue waming HarE & 31 =
It appears that e et wen & i ---eee

o o oS ¢ o
It gives us pleasure to inform you 3! ¥t B gY w4 WS & R
that
It has already been brought to your =% 2iiY wweh €} anue e= e wn
notice Tl 8
It has been noticed that oE gan e g
It has been revealed that e e e e
It has since been decided that a7 Faf fem T @ 6
It is a fit case for appeal against fred ~me % i & e andle
the judgement of the lower court &% & fore oz Sy Amen 2
It is a fit case for prosecution o & foe a8 SuE e §
It is a good case deserving I A & o a8 oftm amen &
favourable consideration
It is a matter of regret that @ wmi 9w i
It is an encroachment on the 18 Yo W T A g
railway kand
It is an open secret that I He wE -
It is a side issue T i e #
It is being experienced that e A e o v -
It is conceded 7§ w1 foen T #
It is defective TE agef &
It is desirable to call for fresh =% Tafiemd amifim @ aies &
tenders
It is difficult to proceed with the 9 T A A was e e 8
case
It is felt that further reference to ) S 8 il e A F 34
Min. of-——— is now not 3 fors) Y sy =9 @
necessary
It is for consideration whether the @@ fammoofia i =0 urfn wier #1
request may be accepted S



It is in order and sanction may be
accorded

It is irregular and cannot be
covered by any stretch of
interpretation of the rules

It is neither a case for prosecution

nor for deparimental action
it is notified for general information

it is not the bonus year of the
company

It is not the occasion for criticism
It is obvious that

It is possible that

It is regretted that the estimate has
not been prepared in accordance
with extant instructions

It is requested

It is suggested that-------—-

It is understood that---—---

It is within your powers

[t may also be mentioned

It may further be added

It should be obtained by personal
contact

It will be greatly appreciated if the
requisite information is expedited
| wish to inform you that

| would like o see

in preference to

In public interest

In pursuance of

In reply to

In regard to

In respect of

In supersession of

In support of

Insurance policy financed by the
provident fund

In that behalf

In time

In connection with
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In continuation of

In contravention of

In partial modification of
in course of

Increment admissible to

probationer

increment next above efficiency bar

Iincrement or time scale
Increment overdue

Increment withheld on account of
efficiency bar

In detail

In view of

it will be construed

Justification for the proposal

Just now

Joint enquiry has been ordered by
the General Manager

Justification has been accepted
Justification is necessary

Justify your proposal

Keeping m view

Keep up the progress

Keep with the file

Kindly accord concurrence
Kindly acknowledge receipt
Kindly advise if the claim may be
treated as closed for statistical
purposes

Kindly advise whether the claims
have been disposed of

Kindly check

Kindly confirm

Kindly consider

Kindly counter-sign
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Kindly expedite disposal Faar ¥ie e ¢

Kindly expedite reply Fag ¥y gue @
Kindly instruct further T 3 SR E
Kindly look into it T g eE o

Kindly record essentiality certific...e %um sifaria wmme-og &
Kindly refer to my demi official FUAT W FFITHE G H - T

letter no.---—--~--—

Kindly reply UG FHw S

Kindly review the case HYGT WHS B WHIE T

Kindly see/peruse notingfletter at  Fum #i%----- 1% vl Ropfifem

S.NO.-m=memmmee e S FATANHT Y

Keep in abeyance Uy v s

Keep pending wiaa v Wy

Kit‘wagon/cattle/Luggage - e w5 A e/

transfer account o

Kitwagon/Luggage pass on sifem Foer & @ F fe/am

settlement account fas/am= &1 o

Laiadownin =000 ~ ¥ Feifta

Later on qrg |

Law officer for opinion pleas Bff sferrlt som w3t s
e &

Lay Lefore HE TEV AR TEAT

Lea'e asked for may be sanc.. #iT e et Hew Wl wme

Leave is due at his credit IS @ wE arat /9w &

Leave is not due gl 2 =l 8

Leave on ground of sickne: s may  #bift & mwo gt & & o

be granted

Letter of acceptance of liability =il High w1 =

Letter put up at F/A for approval UETET W UY @ O e AN

and signature please TwER & fow

Liable to disciplinary action IS R 3 on e R
Liable to termination on one week's U% waE ¥ Afew U wENE T o
notice HHal &

Liability in case of payment will WA BT 02T o g1 st Yo
devolve on your railway &1 Fm

Liability of this railway may be fixed 3% Yo &1 ifiea adw= Wi &

in terms of extant rules argEw e

(A) line in reply will oblige afe wow & wh o 7t Fw Al
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List of absentees should be
prepared early

Locate the irregularities/
discrepancies

Long overdue

Look after the work

Look into the matter

Losses may be written off

(The) loss is not due to
negligence,carelessness or
dishonesty on the part of any
railway staff

Lot of delay has occurred in the
disposal of this case and this could
_have been avoided

(The) lowest quotation may be
accepted

Luggage of railway servants
Lapse of sanction

Lapse of shortfall quota

Last pay certificate to be processed
Late payment

Law suits and criminal charges
Leave records to be brought upto
date

Leave covered by medical
certificate

Leave on medical certificate
Leave on termination of
employment

Leave preparatory to retirement
Leave regretted

Leave sanctioned

Leave to appeal

Liability for compensation

List of administrative witnesses
List of defence counsels

List of documents/additional
documents
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Machinery for timely determination
of classification

Matter is under consideration
Medically unfitted for all classes

Mercy petition submitted
Missing from the workspot
Misuse of privilege pass

Nature of work of gang

Neglect of duty

No action required

No admission

No bar

Non-Hindi speaking area
MNon-Official members of ZRUCC

MNormal annual increment
Motice of discharge

Motice of imposing penaity
Mot traceable

Mot transferable

Qath of allegiance-Administration
offtaking of

Obtain formal sanction
Occupancy of quarter

Office bearers of trade union
On an average

On duty

On deputation

On probation

On receipt of

On the advice of

On the contrary

On transfer account

M
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Order may be issued
Orders are solicited
Out today
Overstayal of leave

Papers under trace
Parawise remarks

Passed for payment
Passes and PTOs

Pass on transfer account for self
and family

Passirig of loan application
- Past setvice

Pay fixation

Payment of leave salary
Payment of retrenchment
compensation

Penalty for overstaying
Penalties to be imposed
Pending D.A.R. enquiry

Pending on party s account
Pending police verification
Percentage distribution of grades
Perceniage of posts fixed for
various categories

Permissible rosterad hours
Persons authorized to impose fines
Perusal of documents/ additional
documents

Please acknowledge receipt
Please discuss

Please expedite compliance
Please handover your charge to--—--

Plaase put up with previous papers

Please speak
Please treat this as strictly

confidential
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Power to relax or modify rules
Pooling of unskilled cadres
Preparatory and complementary
work

Prescribed medical examination
Probationary period

Procedure for effecting change in
name

Process for major/minor penalty
Promotional prospects of basic
tradesman

Promotional pr-spects to class ||
cadre

Prompt action

Proposal dropped on account of
economy drive

Pros & Cons

Put up for approval and signature
Put up for sanction

Question does not arise
Quota of promotion of rankers
Quoted below

Railway employees cooperative
society CMTD

Railway medical attendance rules-

adherence of,

Railway service revised pay rules
Raising of pay

Rate of night duty allowance
Rate of overtime payment
Recalled from leave

Receipt and despatch
Receipt and disbursement
Reckoned for pension
Reckoning of emoluments
Reconcile the figures

Frawi # we &9 @ anwires o wifdw
I Havil &1 O T
Wi vE qrw

it e ofian
uftdlen amfey
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Reconciliation of accounts TE-THE

Reconciliation of outstanding dues s Sg-wif¥ &1 w9E=
Reconciliation meetings with labour = wad= st & wry gae 9t 4o
enforcement officer

Recovery of flood advance g AAE S T
Recovery of overpayment St T BT awgel
Recruitment on training uf¥EmT 9% Wl
Re-employment of apprentice firg =1 Ao
Returned in original 9@ Wy H aww B
Removal from service a1 A g F
Reply to chargesheet NG T B IO
Revertion to lower grade Fraet 15 % yomad=
Review petition submitted - gafeiEs mite veE
Rules for attending entertainment  w=NwA 4 Sufim ¥9 & Fem
Running duty at a stretch S e 2

S

Scheduled and non-scheduled et s HEhae afims
labourers |

Scheduled and non-scheduled feifta v afteifa =g

enquiry

Schedule for revised scales of pay  uReifewe o= &t sl
School of requisite standard atfEr ww & e
Self-contained note waa: gof Rt

Self-explanatory T e

Sent telex message e weE T T
Seniority-Fixation/Refixation of aRean &1 Py
Seniority list to be reviewed e w9 wellen &t sy
Service association of gazetted/ VTG ARTA R Yo Ha=a) B
non-Gazetted railway servant oy W Hen

Service register to be traced A e e w

Service register under Har whoret FY g a9 o vw R
reconstruction

Settlement Froer

Signed,sealed and delivered sxaneie, Hevae s g @
Special casual leave in lieu of e A & et A9y snelEs
joining time

Special compensatory,city and fore uftye, R s wEE
dearness allowance
Special contribution to provident fund  ufeen iR 3 fagm stvem
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Special roster for reserved
communities

Special service features

Specified term of service

Sphere of duty-split pass

Spread over

Staff at stations where frains pass

Staff of Marshalling yard
Stagnation of semiskilled and
unskilled workers

Steps may be taken
Stepping up of pay

Stock sheets to be verified
Submission of petition

Such action as may be deemed
necessary

Sufficient cause

Surrender of raiiway
accommodation

Taking over charge
Telegraphic signals on heavy
circuits

Termination of service due to
superannuation

Terms of foreign service/
deputation

This is to certify

This is to inform

Time for handing over and taking
over charge

To come into force

Title to compensation under
Workmen's Compensation Act
To initiate action

To institute fresh enguiry

To make good the short fall
Top priority

To subscribe to SRPF
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To take his own seniority or that of
the other in the new unit whichever
is less

To the best of ability

To the best of my knowledge and
belief

To the exiert of

Top sheet not filled up

Transfer al . ne s own reguest on
bottom senicrity

Transfer of charge

Transfer on promotion

Transport of personal effects
Travelling on duty

Travelling spare on duty

Under active consideration
Under consideration

Under intimation to this office
Until further orders

Uptodate classified list
Upgradation of posts

Use of Hindi for office work

Verification of character and
antecedents

Verification of service

Verified and found correct

Vide letter No.------—--

Vigilance clearance to be obtained

Wilful disobedience

Withdrawal from P.F.
With-holding of annual increment
With/without the effect of

Hindl Glcsanm12
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postpening future increments

Withaviewte = s #ige 4
With due regard to w1 WS ST T 59
With effectfrom @ = = " e ~- & WuTt
With full particulars ¥ R & Wi
Withholding of increment A ghg e
Withholding of privilege pass gfeen g HE
With reference to the S TRtE & wAis/u=
correspondence resting with your . ——-—— & HRI %% ¢ TIER &
letter N, =--—-nm=- dated ------e=- Hed
With regard to & AR H,%F dag o
With regard HET
With respect to ¥ e §
With retrospective effect Heori! T afga
Without prejudice "Spe g et e
Written statement of defenc w19 ue &1 felea sam
Waiting at place of duty EYC vere U WAt W
Waiver of recovery T Bl &
Whichever is earlier ol #f uEe #
Wil 1l absence from duty T ¥ T ST AU e
sl
o1 s 9w - EEICEIR
fAPeyms RaRkzaigw
-0y ey
a9 &1 U6 G A 0 ach wamn G & @ wedt 2.
~olTel FRTgY et
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sl & Firs vt & areaie

PHRASES OTHER THAN ENGLISH LANGUAGE

Ab initio
Ad-hoc

Ad interim

Ad valorem
Ante

Bonafide
Bonafides
Ceteris paribus

Charge d* affaires

Corrigendum
De facto

De jure

De novo
Dies non

En masse
En route
Erratum

Exempli gratia
Ex gratia

Ex officio

Ex parte

Ex post facto
Fait accompli
Gratis

Habeas Corpus
Ibidem, ibid

Id est (ie)

In extense

In situ

Inter alia

Inter se

In toto

In facto

Ipso facto
Locus standi
Malafides
Mens rea

WY #9069
L]
Aot SAied

L L o B T 1 1
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Modus operandi
Modus vivendi
Mutatis Mutandis
Nota bene (N.B.)
Pari passu

Per capita
Persona grata
Persona non grata
Per bearer

Post mortem
Prima facie

Pro rata

Pros and cons
Pro tempore
Qiudpro quo
Seriatim

Sine die

Status quo

Sub judice

Suo moto

Ultra vires
Verbatim

Versus

Via

Via media

Vice

Vice versa
Videlicet (viz)
Vis-a-vis
Viva-voce



=ftyor gfeem Yord
SOUTH WESTERN RAILWAY

qEEES Saied,
il T g

fe=tien:

General Manager s Office
Personnel Branch,Hubli
Date:

F o

wHrate AR E.
OFFICE ORDER NO.

Ry - =R offir Yod o, sl S J e ——— 3
=t Frgfa |
Sub:- Appointment of in scale
on South Western Railway in temporary category.
ATTFHIA ==nmmmmemmmee # ug & fory Yo ol smE/dTeE B 9 W ST g
Hratera & RBeis & u= 4. (3 597/ fu.
3§ fifta P v 3 efcoRee P 3 w wer 5y o R weee Jsa
farfsean sl g 97 A6 & wH O 9.
# ITEE, el @i d g uifm ffr oW Oy,

Shri/Smt/Kum. - S/o/Dfo

.candidate selected by RRB/SBC for the post
of in scale
who has accepted the offer of appointment on the terms and conditions
stipulated vide this office letter no. P (E) 563/ MHQ.dt. -

and who has been medically examined and found fit in
—————————— vide Medical Certificate No. S

dated - issued by ADMO/UBL is appointed as
on pay Rs. in scale As.
and posted to Hubli.
Fa He Hiffs affmrl

For Chief Personnel Officer



At/ LERE g O (U | S — >
! A IS U q@ HOE] ||
74wt # Ftd =i |

Shri/Smt/Kum. He/She should report to this
office on or before
with Original certificates for taking Oath of Allegiance.

afeferft g==n it amavrs wriEE & fo
C/-For information and necessary action to

Inflgam @t =€ Ruid e o arfla gfta @t ag

wers Fife afemEYRe (=) ofte F9)

fomr wememTe wd g oren Afterigaed, sraiey sefes/edt 3 G dofirors
FAT e aren g |

APO/Bills (in duplicate)
FA&CAO/UBL, OS/SR & L,0S/Pass Section,Office Order Book.

P e BiiE AT
For Chief Personnel Officer



= g=o-uA
Character Certificate
e 7T TS ARG $ UotNa BN ERT
RO R e B9 9ieY
Certificate to be signed by a Gazetted Officer of a
Central or State Government

e e wiven & R # siwiv/si ;
it =il & oA §, B T
6§ ST € ae ol aw A8 e A s § g1 TRA
mﬁl%ﬁﬁﬁfﬁﬂﬁﬁﬁﬁﬂ%ﬁﬁﬁémqﬁtl

Certified that | know Smt./Sri.
daughter/son of Sri. for the last
years and that to the best of my knowledge and
belief, she/he bears a good moral character and that there is
nothing to disqualify her/him for being employed in Government
service.

wr=/Place - gwaER/Signature :-

fa=ris/Date :- ye=m/Designation :-
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ferear-vmge

OATH OF ALLEGIANCE

g, fegde 28 woy
Saved g i #§ wva v guel B gnr weenRe WRue & ufy wde
s sgm/RET T ool e, Sl ek R Refh Y-
& 9 HHItea & =iRE! &1 des s/ |

(< PN A HEE )

I, DO SOLEMNLY AFFIRM THAT | WILL BE
FAITHFUL AND BEAR TRUE ALLEGIANCE TO INDIA AND TO THE CONSTITUTION
OF INDIA AS BY LAW ESTABLISHED AND THAT | WILL CARRY OUT THE DUTIES
OF MY OFFICE LOYALLY, HONESTLY AND WITH IMPARTIALITY.

(SO HELP ME GOD)
wr+/Place :-
fass/Date :-
(Swilear & seamem)/
Signature of the candidate
i ﬁaﬁ 91 AfER & TN

Signature of the Officer administering oath.
ge=/Designation.



faem= 9eon ux
MARRIAGE DECLARATION FORM

(1) #, siisihrdlis. o= o 9 Ot
Svavseh €/ 1, Shri/Smi/Kum. declare
as under ::

)

=)

)

& # aReRaMeafgy € /That | am unmarriedia widow/

vidower.
i # feanfga € sl 39 vs & ofifag geft & / That | am married and
have only one wiie living.

fo # fmfea € afiv el o9 T8 werdt #, 3 of & o gul
witfea weit =aff & / Thal | am maried and my husband has no
other living wile to the best of my knowledge.

% 4 Pafa € sk 48 v 9 2P <Nfe oS & That | am
married and have more than one wife living.

o i et U wfee 9 uf 2 Rt v o wad aftes ofifee oftn &
(Rama 33 & fov ses-o=, Wi wors B 0 2) / That | am
married o a person who has already one wife or

more living (application for grant of exemption is enclosed).

(2) # Prongs ax wow Saved £ B o dyon v 2 s e e & B 4
Frafes % am, 390 #1 7ot o 9 o g A @ sem on wea 2

| solemnly affirm that the above declaration is true and |
understand that in the event of declaration being found to be
incorrect after my appointment, | shall be liable to be dismissed from

S58nce.
anflgam & wwaer/
Signature of the candidate
Am/Name :-
R=iw/Date :-
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HE! AEEA-1d
Leave Application Form

¥ WTo -

s - R L GC ] =i
o} alverer dem wfVand sftwa 30 gt 9 wiehy & fag s |
Sub :- Request for approval of LAP/LHAP for —----——--—

days from dt. to
o A g A, ORIy - e T -
dommm—— = =1 x e TE Ve aften e wat,
() & foe el v =

T FHA Be B A A W
arpufanfy & de i a8 -

Kindly grant m or LAP/LHAP for -------—------ days from dt.-----
to an ‘seion to leave the station.

My address during = = will be :-

e/ Thanking You.
WEe i aEstar
Yours sincerely
EvERSignatura
Am/Name
w-i/Place :-
fasriw/Date :-
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TSI U9
Emergency Quota Form

o :- Riw & Ml | E|
wieEl & forg, snure-wter g Reres & frg s |

Sub :- Request for release of —=----eee--- berths from EQ for Train
No. of Dt. :

WEWEEE R

Sl v ./ K s 1 elonae s ot
berths as per the following information :-

“F/Name :-

¥From :-

a®To :-

&t W./Train No. :-

R=is/Date :-

= @t Seft/Class of journey :-

f.os.amv.5./PNR No. :-

wehlen et 8t fRrfyWaiting List Position -

gwnEy/Signature ;-

geam/Designation :-
Reis/Date -
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wi/Vowel:
E i 3 1 g 3 e
a A i I u U HRI
T ? i af 3 x:
E AY 0 AW aM ]
E ] L A & q T ]
OE AE 0 q Kh G s
mnsnnany
& o T q =
ka kh ga gha Ng
9 ] o | E ]
cha | chha | Jja jha Nj
q K z G| 9
t tha da dha na
ot 3 B [ o k-1 ]
Ta Tha Da Dha Na | Shift+R | Shift+DH
|- % w _-- Y I
pa pha ba bha ma
T o q ] ] |
ya ra la va sha Sha sa
B & - | = = | & % A & . F'S
ha |kSh | tra |dny | shr | & | % |7 | 7|9 | =
T o1 fo (@ P |G| % | & W] B | F [ @ & 5
ka |KkA [ki |ki [ku kU ke |KAY [ko [KAW [kM |k: |kAE [kM@ [KkHRI |



1 w 26 wEE 51  gaumE 76 s
2 = 27  wuEd 52 &199 77 g
EREE o8 AgRd 53 O 78  a@Ed
4 TR 20  Sg 54 HE 79 gl
5 uig 30 | 55 TEwH B0 ar=f
6 BE 31 gHdE 56 B 81 gaarEr
7 an 32 &d9M 57  weEA 82 agEt
8 ame 33 dam 58 A 83 et
g a4 = 59 SO 84 =
10 =H 35 ddrg 60 we 85 ward
11 ORs 36 wdM 58 JHo 86 foardt
12 &NE 37 60 wa B7 wardt
BEEE 38 arsdg 61 zowo 88 aerdl
14 =ics 30 SO 62 wMo 80 -ardh
15 uge 40 O 65 o o0 7=
16 wiaie A1 zoadl |66 [harwe 91 gaEE |
17 w=8 42  =UEE 67 WedHo 92 &=FE
18 arane 43 dareia 68 arewd 93 fawma
19 adm 44  HraerE 6O weEeR 04 dRrE
20 &% 45 Harettd 70 wER 95 vYare
21 oo 46  foaen 71 g@ew 96 feare
22 Y 47  dHawehw 72 @5 97 wdra
723 aeH 48 aicaeita | 73 B 98 wEre
24 daa 489 FarE 74 e o0 sz |
25 U= 50 wER 76 TUgsuY 100 =t
200 @1 e | 2300 =W 400 =R @1 |500 uig wt
600 we ® | 700 ww BOO ame @t | 000 Aven |
1000 v mare | 10,000 59 590 1,00,000 10,00,000
Udm ¢l oy oihE

1,00,00,000 vs w8
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yeAr/Designations

AT WA

General Manager RIS
| Senior Deputy General Manager It 99 AemEES ¥
Deputy General Manager BY HETIEHE

Secretary to GM HEEgs & aia

Personal Assistant to GM mEwEgs & Fel ges

Personal Secretary to GM WelvaE® & o ufag

Confidential Assistant T AEEE

Senior Rajbhasha Adhikari afiea wreTvTET AT i
Office Supdt./Gen, wrufery arEers/ A

Chief Office Supdit. T ey s

Proto.Inspector FarEn s

Senior Civil Defence Inspector afte s @ AoEs

Head Clerk we ffte

Sr. Stenographer H.mgl?-lfﬁm

Jr.’ Stenographer iﬁ%?ﬁﬁ

Sr. Clerk cum Typist q. q oo

Jr. Clerk cum Typist %.[ol® g eow

Record Sorter VEE WY

Driver EIEET

Peon TJuRTE

Sweeper T T AT AT

Chief Vigilance Officer ¥ Heral JEm

Dy. Chief Vigilance Officer Yy e Hadbar sfEset )
Senior Vigilance Officer aftes el SAfrHR
[ Dy.CVOIT | U e Hedal SRS T
Dy.CVO/E U {2 Hashal Afersr/geltEd
Sr.VO/A . G Affrawr/ e

SEO Y 7.qPTs iR 3
CVIIT e Hdbdl e/ A

CVI/P e oAl RS IS

o R

FA & CAD o WelE®R U g o siferer

FA & CAD/WS for wene®R ud g o

AR TR

Dy FA & CAO 9Y A TSN vd e o e
AFAEXD. HEE o Heneen e




AFAJEffy WEH® o0 aaEsR/aw

' AFA/PF & Pn. AR 10 GRS/ i U4 e |
“AFA/Bud. Hera i Ociean/avie

AFA/Estt. HETE o TerEe

AFA HEHE faa waEan

Assl, Statistical Officer TE® e afEn

Sr. Section Officer/IT & Books

“Sr. Section Officer/S & Bills

q. AT SRV IR Td o
9. I freRY/ae o fae

Accounts Asst, T HES

Accounts Clerk e i

Cashier ol =

wifes

| Chief Personnel Officer T it s

Chief Personnel Officer/Admn. | 71 mffian siftrerdi/sremest

Chief Personnel Officer/IR e B SRENYINE S e
Dy.Chief Personnel Officer =q 75?% it e

Sr. Personnel Officer/Tic. q. e R LG

Sr. Personnel Ofiicer/Rec. . BAE ST/ AA

Sr. Personnel Officer/Mech. & PC | a.®110® SIeepTa/ai=is gd da 3
| Sr. Personnel Officer/Elec. gt s/ e

Sr. Personnel Officer/L & WF 9. i JEHIYHH d Fe]

Sr. Personnel Officer/\Works q. S SNy HE

“Asst, Personnel Officer/HQ TS il sy I HUTEY
Asst, Personnal Oficer/Gen. HETE HIE AREH AR =5
Assl. Personnel Officer/Tic. HETTE SIS ARTHN Y

Asst, Personnel Officer/Elec. & Med | @i wifia arran/(degd gd Rl
Asst, Personnel Officer/Mech. WET® STH ARSN ailas

Asst. Personnel Officer/Law | e it s/

Assl. Personnel Officer/Gaz. HEE BIE AEeRyIeaeE |
Sports Officer et AEETH

Chief Personnel Inspector e WD FRES

Assl. Personnel Inspectar HEE St s

HOER Inspector o @ AR FrES
Sr.Labour Welfare Inspector o979 W s

Principal e

Lecturer YTE &

Jr. Lecturer HI-TED WIS

Head Master WEITT SEATUE

Head Mistress p SRR BT

Trained Graduate Teacher

wffi «aE srams
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Asst. Teacher WETIE e
Drawing Teacher ferre e A B
Tabopitos ASAt e S ey
Librarian T adiae)
Hindi Pandit ﬁh] tifEa
Physical Training Instructor P Ui
arfirs _ —
Chief Commercial Manager | q& atoros wags |
Chief Commercial Manager/FB e aiftrey wauE/arE] Snr
Chief Commercial Manager/FM e At gaeE/ A R
Dy. Chief Commercial Manager/PM | 3 &0 mitrey wee/ami oo
| Sr.Commercial Manager/G TS ATy WaES wHy
Asst. Commercial Manager/HQ welas aiftren wders/wer arafed &
Asst. Commercial Manager/G weras aifrey udes/ |y
| Asst. Commercial Manager/PM WS aifirey yagE/ A Ao
Chief Commercial Inspector e aiva Frifes
Commercial Controller | miftrey Faas
e
[ Principal Chief Engineer | wE = S Fis — |
Chief Track Engineer qeal Yeluel gullliae
Chief Bridge Engineer | 951 g gl
Chief General Engineer | AT 3SR _
| Chief Planning and Design Engineer | #e1 #ior ga sifieed suiliae
Chief Engineer/TP e ol e sl
Chief Engineer/Track Maintenance |y guilFav/ e arRem
Dy. Chief Engineer/Plg. TG Y Gl
Dy. Chief Engineer/T TY TR G- Lo
| Dy. Chief Engineer/Br. U e e/ O
Dy. Chief Engineer/Br.L. U g ST g
Dy. Chief Engineer/Track g e goliFae e sngFidiaol
Modernisation
Dy. Chief Engineer/TS 3 e gt/ e syl
Dy. Chief Engineer/G. 99 e gaflfa/ame
AXEN/TM WERH B Fﬂﬁ?ﬂn"ﬁqﬁ
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A

AXEN/T. TETIEH GRETA® ol ey
AXEN/G WeEms sHuEs el AT
XEN/TS PGS WA/ AT AT
KEN/Ping. PSSl A
| XEN/CS | wriuTES gl Diine weliuy
XENfTP Srfuels gon-rae/veaae sfEyia
SE/Drawing Jaar TOlFR/3INE
SE/Flood S =ction TFF gollav/arG A
Aitw B
Chief Mechanical Engineer @ AiEe guilER
Chief Rolling Stock Engineer 421 Hol eI gulleae
Chief Mechanical Engineer/Plg. qE At ey
Chief Motive Power Engineer/D e Aifed dfaY o
'Dy. Chief Mechanical Engineer 9 g2 AiE geliEe
Asst. Mechanical Engineer/Plg. HEA® AN GO/ Al
Asst. Mechanical Engineer/WS WEAT A A/ BRE
Chief Power Controller uray s
 Senior Loco Inspector AT S _
Loco Inspector/ART | @) Frflera/gee Yed el
Fafdem fam
[ Chief Medical Director e fafde Pl -
Chief Health Director | T e FRve
Dy.Chief Medical Director 91 @ fafsem Fewe
aft=ne= B
"Chief Operations Manager e e gdes
Chief Freight Manager ECErL o

Chief Passenger Traffic Manager | 4w Al T wee
Chief  Transportation  Planning | 3 aRaes F1eFT weaes
Manager

ATM/Safety HETIE AT Yeeeh/ Hee

ATM/Freight HEAE ARIER Taa/ e ig]

ATM/FOIS HEEE AR gEaE g aiEeE
' A Hred]

ATM/ Pig. eI AT T/ i

ATM/PB = HEE AR TEEE a2

TI/Plg. ararE Frftes/aren '

CHC H P

Dy.CHC oY A R
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eran ahe fmm

Principal Director of Audit WET (reeren/ ove)- U
Dy.Director an Adyrs

Senior Audit Officer/Report afY. era-gflen afEEEYROE
Audit Officer/| o E ey T

Audit Officer/Administration & Bills | eien-TaiE sESNY T Ud [del
“Audit Officer/Stores ST T SN HeR

wiven

Chief Safety Officer T HeE A

Dy.Chief Operations Manager/
Safety

30 e qire WEEE T

Safety Controller/S&T wven (aFs/RrmAe w6 grEaR.
E_afetgm_@n_tmﬁenfsaety e Feseiae t
Safety Controller/Eiectrical S CIAREERE G

SRen il

Chief Security Commissioner | T AT S

Dy. Chief Security Commission. I IS AT SR

Ass, -tant Secuniy Commission HETE Y A/t

Pros.

Assistant Security Commissien TETIS [RE G/ A AT
C&PS MG texit
ZSCR J =iy wRen e

IPF/SIB | Pl e se/fadi smegen e
IPF/CIB e oY o, el A/ S =
Rera B

Chief Electrical Engineer e fregt goiifvas

Chief Electrical Traction Engineer | 91 e s geiliFray

Chief Electrical Service Engineer | 7w farepe < goftiay

Dy.Chief Electrical Engineer/HQ& | 94 7= gl IR/, 1. gd e
Plg.

Assl.Electrical Engineer/HQ HERE guitfygy. .
SSE/TL/AC aftes e SRS T/
| SSE/TRA R gliferER /Ao
SSE/Stores i Haer ol Rr/ATsr
SE/Drawing 3 e gofiF/amsE
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e

e i -

UG GRG o

Chief Signal and Telecommunication | 5w e td geerar suilbRR
Engineer

Chief Signal Engineer e R goitae

Chief Communication Engineer e HER geilFaR i
Executive Signal and TEOEE e td geER
| Telecommunication Engineer/Tele. gl qreEr

SNM h e Yead wauw

ASTE/Drawing T WEMS e U geeE sty |

A
ASTE/Signal WER® RAd U4 queER it/
s

SSE/Tele i« e A golifyae/geaan
| SSE/Drawing TR WA Gl EARE

SE/FOIS e o/ ArerST aiETe

. G et

e

Controller of Stores Wew s

Chief Materials Manager = wd] udE®

Dy.Chiei Materials Manager/G I A A A

Dy.Chief Materials Manager/RS Y qu adl wEsiae wih
Dy.Chief Materials Manager/MP | | 5 e sl wderas/sieiiondt od wia=
Dy.Chief Materials Manager/MMIS | 5u =1 \rrlt ueees/ammdl gee-

HA W]

Dy.Chief Materials Manager/CN 9 A AU g i

Senior Materials Manager/G aits gl waEs/aE=

Senior Materials Manager/S & IC aftee ApEl wdasfaw) vd e s
Senior Materials Manager/RS TR wrel deaElad il

Senior Materials Manager/CN afta e} uwEE/

Senior Materials Manager/MP aie e aew T o A |

>
y
(oot
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—

T 3T ST B

s i arepedr 343(1) & argare fidt wee v o v g |

wraT B 1976 & argare g vrew o w1 e a3 ater mm B 1w i - Rwrew
Ve, ST UE Y, e W, S, Bl e,
faer, geEn v wdtar, e, stz vd P da g |
W - T, RN, g st g |
o odE - E o g A R o et & s o il o T
HE RS | _
rariTn afefrem 1963 o amn 3(3) & iovig Pl ol ®1 feel-
SRt fanfee = dare v ord fE o s @ -
i) Hihow
ii) HIET S, s, aies
iii} _ i
iv) :ﬁgghﬂﬂMH
v) widEm
vi)  wmew
vil) e
vill) e
k)  Zwvwiafw f=w Aiftw

X) o
)  wEE & TE T T A ae o e e srro-ud (Rt & )
xil) ¥ & g GeA A sl wee | v waTs 7 s R
i)  wemwatres o e fod
{Mt-@m#mnﬁmﬁfﬂw@raﬁrﬂﬁmﬁtm
v o 1876 & e 6 & srpam Rl off i, wiow Wi, anfde an
g wow & w4 5d 3 oe o @ e e B A
T | :
o Fram 1976 & Fam 10(4) & HEm wewr & O e,
fari 80% I awd st 3 Bt o STl 5
At w5 F w8, & o aiftrgfi ey omg o o st #
wrrwr Fyow 1976 @ Prm B(4) & shrfn &6 4 o e o fa R
rorsrn P 1976 3 Pram 1.8 apae <ot v, Asgorer e it e
wifeen 4t afty sl Banfis wu 3 sl R e
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